3ATBEPJDKEHO
Haka3z AT «Ykpmomra»
Big 19.08.2021 Ne 135
(31 3mMiHaMK)

MOPSIIOK
nepeCuIaHHsA BiI[l'[paBJ'IeHL «chpnomTa I[OKyMeHTl/I»

1. 3aranbHi noJ10:KeHHs

1.1. llopsimok nepecuiianHs BiAnpasieHb « YkprnowmTa JJokymenT» (Hagam — [lopsaok)
BH3HAuae 3arajibHi BUMOTH 1[0J10 TpUMaHHs, 00pOOKH, IepeBE3€HHs, JOCTAaBKH Ta BPyUEHHS
BimpaBiieHb « YKpromTa JlokymMeHTH» (Haaaiti - BianpaBiacHHs JJOKyMeHTH).

1.2. Tlopsmok po3pobaeHo BiamoBimaHo a0 3akoHy Ykpainu «IIpo momroBuil 3B'130K»,
[IpaBun HagaHHS TMOCITYT IMOMITOBOTO 3B’fA3KY, 3aTBEp/KEHHX MOcTaHOBOK Kabinety
MiwnictpiB Ykpainu Bix 05.03.2009 Ne 270 (3i 3minamu) (Hagani — [IpaBuiia) Ta BHYTpINIHIX
nokymeHTiB AT «Ykpnomray.

1.3. His Ilopsaky mnommproetscss Ha migpo3mimm AT «VYxkpmomray, ski 3amisHi B
TEXHOJIOTIYHOMY TPOIIEC] 3 MepecuIaHHs BiAnpaBieHb JJOKYMEHTH Ta KOPUCTYBaUiB MOCIYT
nomtoBoro 38’ s13ky AT «Ykpromiray.

1.4. YV ubomy Ilopsaxky TepMiHU BKUBAIOTHCS Y TAKOMY 3HAUYEHHI:

aopecam — G13MYHA UM IOPUIUIHA 0c00a, Kil agpecyeThes BiampaBieHHsS [JoKkymMeHTH,
Mpi3BHINE, iIM’s Ta MO 0aTHKOBI a00 HalMEHYBaHHS SIKOi 3a3HAaYCHI Ha CYIPOBITHIN ajpeci 10
BiJiNpaBiieHHs JJOKyMEHTH B CHeliaibHO TPU3HAUYCHOMY JJIS IIbOTO MICII];

gionpaenenna /[oKymenmu — BHYTPIIIHE TOIITOBE BiAMPaBICHHS (PEECTPOBAHUM JTUCT
3 OT'OJIONICHOIO I[IHHICTIO) 3 BKJIAJICHHSIM JJOKYMEHTIB Ha TAallepOBOMY HOCI1, 110 TPUIMA€EThCH,
MEPEBO3HUTHCS 1 JOCTABISIETHCS HAUIIIBUIIIIAM CIIOCOOOM;

gionpasnuk — (pi3uyHa YU IOpUIUYHA 0Cc00a, Tpi3BHIIE, 1M’ a00 HAaWMEHYBaHHS SKOT
3a3Hay4eHI Ha CYMpOBIIHIN ajpeci 10 BiAnpaBieHHs [JOKyMEeHTH B ClielialibHO MPU3HAUYEHOMY
JUTSI ITLOT'O MICIT, sika 6e3mocepeIHhO a00 Yepe3 YIIOBHOBAKEHY 0CO0Y MOAa€ [T IEPECUIIaHHS
BianpaBieHHS [JOKyMeHTH;

ogepi (AaK mun Oocmaexku) - TPUMILICHHS ajpecara, A€ 3A1MCHIOETbCS BPYUYECHHS
BiJllIpaByieHb [lOKyMEHTH;

Ka1eHOapHUuil NOWImMoOBUil wimemnenb — TPUCTPIHA, TPHU3HAYCHHWH JIi HaHECEHHs
JPYKOBAHOTO BIJOMTKAa Ha CYIPOBIAHY JOKYMEHTAlil0, KU MICTUTh JaTy BUKOHAHHS
TEXHOJIOTIYHOI omepallii Ta Ha3By 00’ €KTa MOIITOBOTO 3B SI3KY;

Kyp’ep — mipalliBHUK 00 €kTa momToBoro 3B s3ky (kyp’ep K/, mucroHoma, BOJIIN-
CYNpPOBIIHUK TOIIO), YINOBHOBOXECHUH 31MCHIOBATH 3a0ip Ta/ab0 JOCTaBKY BIANPABICHBb
JlokymMeHTH 32 MekaM# 00’ €KTIB TIOIITOBOTO 3B’ SI3KY;

HOpMAmMuUEHi CMpPOKU nepecunanns gionpaenensv /[lokymenmu — CTpOKH, YCTAaHOBJICHI
JUIsL TIEPECWJIaHHS BiJNpPaBIeHb BiJl MOMEHTY MpUHMaHHS J0 MOMEHTY HAaIXOKCHHS
Binnpasienas Jlokymentu no OII3 mis BpydeHHs, SIKHH PO3PaXOBYETHCS 13 MOXIMBOCTEH
nomToBoi Mepexi AT «Ykprnomtay,

ooepcysau — anpecar abo oco0a, yHOBHOBaXCHA HUM Ha OJIEp’KaHHS BiIAMpPaBICHHS;

ocobucmuii kabinem — Be6-ceppic, po3MilleHu Ha odimiitHOMY caiiTi AT «Ykpromtay
(www.ukrposhta.ua) ta 3axuineHuii mapoyieM, Ha sKoMy micis peectpamii KopucrtyBaua
30epiraeTbes Bes iHpopMallist mpo HbOro, HeoOXiTHa i yac OpOPMIICHHS BIANPABICHb;

npuxnaonuil npozpamuuil inmepgeiic (nam — API, Bix anrn. Application programming
interface) — HaOip QyHKIIH Ta IHCTPYMEHTIB, 10 HATAKOTHCS JOJATKOM YU OMEPAIliifHOO
CUCTEMOIO JIJIsi BAKOPUCTAHHS y 30BHIIIHIX MPOTPaMHUX MPOIYKTAX;
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NnOBIOOMIIEHHA NPO 8pYUeHHA — TIOBIIOMIICHHS, SIKHM OIEPaTOp MOIITOBOTO 3B’S3KY
JOBOJIUTH J0 BiJioMa BiANpPaBHUKA YW YIOBHOBAXKEHOT HUM 0cOoOM iH(pOpMAIiio Tpo JaaTy
BpY4YEHHS BiNpaBieHHs JJOKyMeHTH;

PO3PAxXyHKOBUIl 0OKYMEeHN — TOKyMEHT BCTAHOBJICHOI BIAMOBIIHO 10 3aKOHY YKpaiHU
«IIpo 3acTocyBaHHs peecTpaToOpiB PO3PAXYHKOBUX ONEpaliil y cdepi TOPriBill, FPOMaJAChKOTO
Xap4yBaHHs Ta OCIYr» POPMU Ta 3MICTY (KacOBUH Y€K, po3paxyHKOBA KBUTAHIIIS TOIIIO), IO
HiATBEPKY€E HATaHHS TOCTYT;

Cy6’ekm 2ocnodaprogannsa — rocroapchbka oprasizaiis (FOpuauyHi 0cOOH, CTBOPEHI
BiAMOBiMHO 0 lluBiibHOrO KOJEKCy VYKpaiHuw, JAep’kKaBHI, KOMYHAJIbHI Ta 1HIII
MiIPUEMCTBA, CTBOPEHI BIAMOBIAHO 0 ['ocmogapchkoro Kojekcy YKpaiHH, a TaKoXK 1HIII
IOpUINYHI 0COOM, $KI 3AIMCHIOIOTH TOCHOAAPChKY MISIBHICTH Ta 3apeecTpoBaHi B
YCTAaHOBJICHOMY 3aKOHOM MOPSAKY) abo (pizuuHa ocoba-mianpueMeElb, SKOMY HaIal0ThCA
MOCIYTY 3 TIepecuIaHHs BiAnpaBieHb JJOKyMEeHTH Ha MiJCcTaBil JOTOBOPIB, YKIAJIEHUX MIXK
HuUM Ta AT «Ykproiiray.

Bci 6manku, 3a3HaueH1 y 1iboMy [lopsaKy BU3HAYatOThCS Ta PETJIAMEHTYIOThCS HaKa3aMu
AT «Yxpromray.

[HI11 TEpMiHU BXKUBAIOTHCS Y 3HAUCHHI BU3HAYEeHOMY 3aKOoHOM YKpainu «IIpo momrroBuit
3B's130K», [I[paBuiaMu Ta IHIIUMHU aKTaMU 3aKOHOJABCTBA.

[Topsanok pob6otu kopuctyBauiB nociayr AT «Ykpromra» 3 NpUKIaJHUM [POTPaMHUM
iaTepdericom (API) Tta ocobucTtuM KabiHETOM pO3MIIIyeThes Ha odimiiHoMy caiti AT
«Yxpromtay (www.ukrposhta.ua).

1.5. VYV upomy [lopsinky nomyckaroThCsl TaKi CKOPOUEHHS:

BII3 - BiaaineHHS MOMITOBOTO 3B’ SI3KY;

JK/I - 1iTbHATSA Kyp €pChKO1 TIOCTAaBKH;

OII3 — 006’ €KT MOMITOBOTO 3B’ A3KY;

HIKI - mtpuxoBuit KOg0BUH 11eHTU(DIKATOD;

a/c - a0oOHEMEHTHa CKpUHBKAa - CKpHUHBKAa 13 3acobamu JUisi  3amoOiraHHs
HECaHKIIIOHOBAaHOMY JOCTyMy, 1o BcTaHoBIIOEeThbes B OII3 1 opeHayeThcs aapecaToMm Ha
BU3HAYEHUHN TEPMIH IS OJIepKaHHS Ha HOTO 1M sl BIAIpaBieHb JJOKyMeHTH.

1.6. BianpaBnenns JloKyMEeHTH MpUIMAIOTbCA ISl TEpecusaHHS 3 OrOJIOLIECHOO
ninHicTio. BinampaBnenus JlokyMEeHTH MOXYTb NPUAMATHUCS Ui TIEPECUIIAHHS 3 OIMUCOM
BKJIQJICHHS, 3 PEKOMEH/I0BAaHUM TIOBIJIOMJICHHSIM MPO BpY4eHHs a00 3 SMS noBigomiieHHIM
PO BPYYEHHS, 3 BIIMITKOIO «Bpyuntu oco6ucTo» (TUbku 1715 G13UUHUX 0Ci0).

BianpaBnenns JlokymeHTH 3 BiAMITKOIO «BpyduTH 0COOMCTO» TPHIAMAIOTHCS 0
NepecuIaHHs TUTHKU 3 PEKOMEHI0BAHUM ITOB1JOMIJIEHHSIM TTPO BPYUYEHHSI.

[InaTy 3a mepecusianHs BiANpaBieHb [JoKyMEeHTH MOKe 311HCHIOBATH SIK BIJITPABHUK, TaK
1 0Jlep>KyBay, SIKIIO 1HIIE He nepeadayeHo 10roBopoM i3 Cy0’eKTOM rocrnojaproBaHHs.

1.7. BinnpaBneHHs J[OKyMeHTH MOXKXYTh MPUAMATUCS JUIS IEPECUITAHHS:

- 3 mocayroio «Kyp’epcbka 10cTaBKay, sika 3aMOBJISIETHCS SIK JJOJIaTKOBUI cepBic (Hagaui
— cepBic «KJI») mo mocnyru 3 nepecusiaHHs BiJnpaBieHb JIOKyMEHTH Ta HaJAa€ThCS 3T1IHO
[Mopsnky Hamanus nociayru «Kyp’epchka qocTaBkay, 3aTBEpHPKEHOTO BiJIMOBITHUM HAKa30M
AT «Ykprnomray;

- 3 mocnyroro «MacoBuil Kyp’epchkuii 3a0ip a00 JOCTaBKa», sKa 3aMOBIISIETBCS SK
JOMaTKOBUN cepBic (Hamanmi — cepBic «MK3») mo mocnyru 3 mepecuiaHHs BiANpaBiIeHb
JlokymenTu Ta Hajmaetbes 3rigHo [lopsaky Haganns nociayru «MacoBuii Kyp’epcbkuii 3a0ip
abo JocTaBKay, 3aTBEPHKEHOTO BiAMOBIIHUM Haka3zoM AT «Ykproiitay,

- 3 IOJaTKOBUM CE€pBICOM «3BOPOTHA JOCTaBKa JTOKYMEHTIB» (Hamaini — cepic «31J1»)
JI0 TIOCJTYTH 3 TIEPECUIIaHHS BiJNpaBiieHb JJokyMeHTH Ta HajaeThes 3rigqHo [lopsaky HamaHHS
JIOJTATKOBOTO CepBicy «3BOpPOTHA JIOCTaBKAa JOKYMEHTIBY», 3aTBEPPKCHOTO BIINOBIIHUM
HakazoM AT «Ykpnoiray.

1.8. 'pannynHa maca BianpasieHHs1 JIOKyMEHTH CTAHOBUTH 2 KT.
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1.9. Po3mipu BiampasienHsa JJokyMeHTH HE IOBHHHI MEpPEeBHUIYBaTH: T0BXHHA — 30 cM,
mupuHa — 25 cM, BHCOTa — 5 CM (ZI03BOJICHE BIIXWJICHHS JUIsl JIOBKUHU 5 CM B OLIBIIY
CTOPOHY).

MiHiMaJIbHUH pO3MIP KOXKHOI 13 ABOX OYyJb-SIKUX CTOPIH BiAmpaBieHHS JJOKyMEHTH He
NOBUHEH OyTH MEHIIUM Hik 10 cMm.

1.10. O6poOka Ta mepeBe3eHHsI BiampaBicHb JJOKyMEHTH Ha BCIX €Tamax MepecuiaHHs
3MIIACHIOETHCS Y TIPIOPUTETHOMY MOPSIIIKY.

1.11. V pa3zi HajaHHd DOCHYr 3 NEpeCHIaHHs BiANpaBieHb JOKYMEHTH Ha MiJICTaBi
NUCBMOBOIO JI0r0BOpY, YKiaaeHoro Mixk Cy0’exkrom rocrnoaaproBaHHs Ta AT «Ykpnoumra»
(mamani — CTOpoOHM), y TOMY YMCIi 3a JOTOBOPOM PO HAJaHHS MOCIYT 3 TMepecHSIaHHs
BiJIIpaByieHb JJOKyMEHTH, ONPUITIOJHEHOTO SIK POno3ullii (oepTH) Ha yKIIaJlaHHs JOTrOBOPY,
odOpMIIEHHSI TOKYMEHTIB, Kl TIepe10auyeHO TaKUM JOTOBOPOM Ta BHU3HAUEHO BIIMOBIIHUM
Haka3zoM AT «Ykpromra», Moxe 3AiiicHIOBaTUCA Y (POpMI €JIeKTPOHHOTO JoKyMmeHTy. [Ipo
croci6 Tmepedavl TaKMX EJIeKTPOHHMX JOKYMEHTIB CTOpOHH JIOTOBOPY TOBITOMIISIOTH
IMUCBMOBO OJMH OJHOTO 3 00OB’SI3KOBUM BKa3aHHSIM BIAMNOBIIHUX KOHTAKTIB Ta HEOOX1THUX
pekB13uTiB. OPopMIIEHHS Ta Nepeiaya eeKTPOHHUX JTOKYMEHTIB 3/11HCHIOETbCS CTOPOHAMH 3
ypaxyBaHHSIM YMOB LIbOTO JIOTOBOPY, BUMOT 3akoHYy YKpainu «IIpo enekTpoHHi JOKYMEHTHU Ta
eJICKTPOHHUI TOKYMEHT0001r», 3akony Ykpainu «I[Ipo enexTpoHHI JOBipUl TOCTYTH».

1.12. Tlepecunanus BianpaBieHb JJOKYMEHTH MOXKE 3IMCHIOBATHCS 32 IOTOBOPOM TIPO
Haganas AT «VYkprnomra» mociayr 3 TepecwiaHHd BiamnpasieHb (nmami — Jlorosip),
OTIPUJIIOJTHEHOTO SIK MPOMO3uIlii (odepTH) Ha YKIaJaHHS JOTOBOPY Ta PO3MIIIEHOTO Ha
odinifinomy caiiti AT «Ykpnomrray https://ukrposhta.ua (zani — [Tpomo3urrist).

VY upomy BUNAAKY BIANPABHUK (Cy0’€KT rocrojaproBaHHs a0o iHIIA IOpUANYHA 0co0a),
Mpi3BHUINE, IM’S Ta, 32 HAsABHOCTI, MO 0aThKOBI (110710 (i3MYHMX OCIO - MIANPHEMIIIB) abo
HaliMEHyBaHHS SIKOTO 3a3Ha4yeHl Ha CYMPOBIAHIN ajpeci, B CIENialIbHO MPU3HAYCHOMY IS
[[BOTO MICII, IKUM Oe3mocepeIHR0 a00 Yepe3 YIOBHOBAXKEHY 0CO0Y MOJa€ Il MepeCruIaHHs
BijnpasieHHs JlokymenTtu, noBuHeH Hagicnatu 10 AT «Ykpromiray 3asBy-npueIHaHHS PO
npuitHATTS nponosuiii AT «Ykpromra» ykiacta norosip npo HagaHHs AT «Yxkpmomiray
MOCJIYT 3 MIepEeCUIaHHs BiJNIpaBieHb (Hanaml — 3asBa-MpUeIHAHHS) 7S i1 peecTpalii 3riHo 3
ymoBamiu [Ipono3uii.

[Tpono3wurtis (odepra) Ha ykiaagaHHsa J[oroBopy 3aTBepIKYEThCS OKpeMUM HakazoM AT
«YKpIomra.

2. HopmaTuBHi cTPOKHU nepecuJIaHHA BixnpasJeHb JlokyMeHTH

2.1. HopmaTuBHI CTpPOKHM TNepecusiaHHS BianpaBieHb J[OKYMEHTH 3aTBEpIKYIOTHCS
OKpEMHM HaKa30M TOBapHCTBA Ta IMyOJiKyIOThCs Ha odiniiHOMY caiTi Www.ukrposhta.ua. 3
ypaxyBaHHSIM MICIISl T0J1avl BiAnpaBieHb JJOKyMEHTH, X 00CATiB, HEOOX1THOCTI BUKOHAHHS
KOMILJIEKCY TEXHOJIOTIYHUX omepariil (momepeaHe COPTYBaHHS 3a HAaNpPSAMKAaMH TOIIO) JIs
NEBHUX CYO’€KTIB roClofapioBaHHS I'PaHUYHUN Yac NMpUHMaHHS BianpaieHb JlOKyMeHTH
BH3HAYAETHCS OKPEMO Ta 00YMOBIIIOETHCS Y IBOCTOPOHHBOMY JOTOBOPI, yKiIaaeHoMy Mix AT
«Yxpnomra» ta 1uM Cy0’€KTOM TOCIOIapIOBAHHS.

2.2. HopmaTuBHUH CTpPOK TMepecwsaHHs BianparieHb [OKyMEHTH, IO NPHHHATI Y
HeaBToMaTH30BaHux BII3, BupaxoByeThCcs BiJ yacy MOro peectpanii B aBTOMaTH30BaHIN
cuctemi AT «Ykpromita» 3 ypaxyBaHHSM MicCIIsl peecTpallii (HaCeJIeHOro MyHKTY).

3. Bumoru 10 BKJIa/ieHHs BianpasiieHb JJOKyMeHTH
3.1. V BiampaBieHHAX [[OKyMEHTH MOXXYTh NEPECHJIATUCS JIHIIE TOTOBOPH, PaXyHKH,
aKTH TpuiloMy-Tiepenadi ToBapiB / poOIT / mociayr, TOBapHi 1 TPaHCIOPTHI HaKIaHI,
cnenudikariii, MepBUHHI KacOBi JOKYMEHTH, OyXIaiaTepChbKi OKYMEHTH, OyAb-sKi 1HII
JIOKYMEHTH YIPABIIHCHKOTO Ta CIY:KOOBOTO XapakTepy, AOBIPEHOCTI, OCOOUCTI TOKYMEHTH,
PYKOIUCH, IIIOJICHHUKY Ta 1HII1 BKJIaJCHHS Ha MarnepoBOMY HOCII.
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3.2. BiampaBHUK BiANOBIHO 10 3aKOHOJABCTBA YKpaiHW HECE BiAMOBITAIBHICTH 3a
BKJIQJICHHS JIO BiJIIIpaBiieHb JJOKyMeHTH 3a00pOHEHHX 10 IEPECHIIAHHS MTPEIMETIB.

3.3. Y pasi BusIBICHHS y BiAmpaBieHHAX [OKyMEHTH MpeaMeTiB, SKi 3a00pOHEHI 110
nepecusianus, migpo3aut AT «Ykprnoiita» moBeprae ix BiANpaBHUKY a00 BKUBAE 3aXO0IB 10
iX BWIYYEHHs B YCTAaHOBJIICHOMY MOPSIIKY. 3a3HA4€HI BIANPABICHHS TUMYACOBO 30€piratoThes
3a MICIIeM iX BUSIBJIICHHSI 3 IOJCPKAaHHSIM BUMOT BeJIeHHS 00JIIKY, CXOPOHHOCTI Ta 0OMEXEHOT0
JIOCTYITY JI0 HUX CTOPOHHIX OCi0.

4. YnakyBaHHsl BianpaJieHb [J0KyMeHTH

4.1. Bignpasienus JJokyMeHTH MarOTh OyTH ymakoBaH1 BIAMOBIAHO 10 BUMOT Ilopsaky
yIaKyBaHHS TOIITOBUX BIJMIPAaBJI€Hb, 3aTBEP/UKEHOr0  BiAMOBIAHUM HakazoM AT
«YKproiitay, IKiil po3milieHo Ha odiiitHomy caititi www.ukrposhta.ua.

Jlns ynakyBaHHs BianpaBieHb J[OKYMEHTH MOXXYTh BHUKOPHUCTOBYBATHCS KOPOOKH 3
JIOBXKXUHOIO HAaO1IbI101 cTOpoHH 30 CM. 3 T03BOJICHUM BIIXUJICHHSM 5 CM. B OLIBIITY CTOPOHY,
HEMapKOBaHI KOHBEPTH, IUIACTUKOBI NMAKETW 3 PI3HUMHU CTYIEHSIMHU 3aXUCTy (CEKIOpHak,
ceiipmaker Tomo 3 QipMoBUM IJoroTMNIOM YKpromTa). Beck acopTHMEHT yrakyBaHHS
nyOIiKkyeThest Ha oimiiHOMY caiiTi WWW.UKrposhta.ua.

BinnpaBHuk MO)ke BUKOPUCTOBYBATH BJIACHY YIIAKOBKY, IO BiJIMIOBIJa€ BCTAHOBJICHUM
po3Mipam BiamoBigHO 10 1.1.9. poro [opsaxy.

4.2. BigmpaBnenHs JlOKyMEHTH TIOBUHHI OYyTH yIIaKOBaHI TaKUM YHHOM, IIIO0
BUKJIIOYAJIacsi MOXKJIMBICTh JOCTYITY J0 BKJIaJIEHHS 0€3 MOMIKOHKEHHsI 000JIOHKH, TIEYaTOK.

4.3. YmakoBka BimmpaBieHHS JlOKyMEHTH OOMpaeThCs BiANPaBHUKOM, 3aJIE€KHO BiJ
KUTBKOCTI Ta (hOpMAaTy JUCTIB NAE€POBOI0 BKIAJIEHHS, IHIIMX YMOB IE€pPECUIaHHS. Y TaKOBKa
NMOBUHHA 3a0e3MevyyBaTH CXOPOHHICTh BKJIAQJCHHS, a TaK0X MOXIUBICTH OOpOOKH
BIJIMPABIICHHS 13 BUKOPUCTAaHHSM TEXHIUYHUX 3aCO0IB.

4.3.1. BxnanmeHHs, TpUIHATE y 3aKpUTOMY BUTISAAI BiampasieHHs JlokymeHTH,
npamiBHukamMu AT «YKpromra» He NepeBipSeTbes, OKPIM BUMAAKIB IMepeadadyeHuX UM
[TopsimkoM Ta 3aKOHO/IABCTBOM.

4.4. 3a TOWKOMXKEHHS TMPEAMETIB, BKJIAJCHUX BIJMPABHUKOM Yy BIAMPAaBICHHS
JlokymMeHTH, ymakoBKa sIKOrO He 3abesmeuye ix 30epexenHsa, AT «Ykproomra»
BIJITIOBIJAJILHOCTI HE Hece.

5. AapecyBaHHs BianpasJieHb [lokyMeHTH

5.1. lna xoxHOrO BifnpasieHHs [JokymMeHTH 3aco0aMu aBTOMaTU30BaHO1 cuctemMu AT
«YKpIomTay 3 peecTpallii HOITOBUX BiIPABIICHb /depe3 0COONCTHIA KaOiHeT po3MIIEHUI Ha
caiiti AT «Yxkpnomra»/API/M0oO1IBHUI 3aCTOCYHOK (OPMYETHCS CYIpOBiAHA ajapeca 3a
dbopmoro, 3aTBepKeHOI0 OKpeMuM HakazoM AT «Ykprnomrta». B okpemux Bumaakax
CYIIPOBIJIHY aJpecy [0 BIJINpPaBIEHHS O3BOJSETHCS 3allOBHIOBATH KYJIBKOBOIO PYUYKOIO.
HaiimenyBaHHS Ta TOIITOBa ajpeca BiANpaBHUKA Ta agpecaTa 3a3HAYalOThCS y CIEIialbHO
MPU3HAYCHOMY JJIS IIbOTO MICIII Ha OJIaHKY CYMPOBIIHOI aJIpeCH.

Anpecu BinmpaBHHMKA Ta ajpecaTa, 10 3a3HAYaloThCs y OJaHKY CYMpOBITHOI aapecH,
NOBMHHI MICTUTH TIOBHI HalilMeHyBaHHS BiANpaBHUKA 1 agpecata (s ¢Qi3WIHHX 0Ci0 —
Mpi3BUINE, IM’S Ta, 32 HAABHOCTI, MO 0aThKOBi), momToBi 1HAeKcH OII3, Tun axpecyBaHHs
(BKa3yeThes TIOBHA TIOIITOBA aapeca (JocTaBKa J0 JABEpEi), alpecyBaHHs 10 3alUTaHHS a0o
Ha a/c), a TakoX HOMEpH ix TenedoHIB (PEKOMEHIYEThCS BKAa3yBaTH HOMEpPH MOOLITBHUX
TeneQoHiB, AKI HEOOXiAHI [Js aBTOMATH30BAHOTO 1H(OPMYBAHHS TMPO HAIXOIKECHHS
BianpaBieHHs JlokyMeHTH depe3 sms/viber-moBiqoMJICHHS), a TpHU aJpecyBaHHI JI0
3allMTaHHs, HOMEP MOOUIBHOTO TenedoHy BiampaBHHKA a0 aapecaTa € 000B’s3koBUM. [Ipu
azipecyBaHHi 710 IBEpeil, y pa3i BIICYTHOCTI y BiAnpaBHUKA MOOITFHOTO TelIeOHy aapecara,
Ta HEBPYUYEHHs BiAmnpaBiieHHa JlokymMeHTH, i1HQOpMYBaHHS aapecaTa BiIOYBAEThCS LUIIXOM
BKJIaIaHHs TIOBiOMIICHHS (.22 10 aOOHEHTCHKOT MOIITOBOI CKPUHBKH.
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[Tpu BimcyTHOCTI 200 MOMIKOMKEHHI aOOHEHTCHKOI MOIITOBOI CKPUHBKU (K BHHSTOK)
noBizomiieHHS (.22 Moke OyTH 3aiuIlIeHe MPAIiBHUKY HAa ITYHKTI IPOMYCKY (32 HasBHOCTI)
a00 BKJIaJICHE B ABEPHY LILJIHUHY.

5.2. Ilpu mpuiimMaHHI BianpaBieHb JOKyMEHTH Ha aJpecu HOPHAMYHHUX OCI0, OKpIM
HOMEpY Tene(oHy Ta Ha3BU MIANPUEMCTBA, HEOOXITHO PEKOMEHAYBAaTU BIANPABHUKY
3a3HayatH [1.1.6. KoHTaKTHOI 0coOM (YITOBHOBAa)KEHOI OJIEpP/KyBaUeM).

5.3. BignpaBneHHs J[okyMeHTH MOXXYTh OyTH aJIpeCOBaHI:

b13uyHUM 0cobaM — 3a MICLIeM MPOKUBaHHA, poOOTH (10 ABepeit), Ha aapecu BII3 (mo
3aluTaHHsA ab0 Ha a/C — J03BOJSETHCSA BKA3aTH JIMILE 1HAEKC 00’€KTa MOIITOBOTO 3B’S3KY,
I1.1.B. oxepsxyBaua Ta ioro Homep Tenedony (pu aapecyBaHHi Ha a/c He 000B’SI3K0BO));

IOPUANYHUM 0co0aM — Ha (paKTUYHY aJpecy MiCIe3HaXO0KeHHs (10 IBepeil), Ha aipecu
BII3 (mo 3amutanHs abo Ha a/c — JO3BOJSETHCS BKA3aTH JUIIE 1HIAEKC 00’ €KTa MOIITOBOTO
3B’SI3KY, HA3BY IOPUINYHOT 0c0OH, HOMep Teneony (mpu aapecyBaHHI Ha a/c He 000B’I3K0BO)
ta I[1.I.B. KoHTaKTHOT 0CO0H (YIIOBHOBa)KEHOT OJICPIKYBaUEM)).

5.4. IlpuMipHUK CYIPOBIJIHOT aipecu MOKe OyTH NMPUKPIIJIEHUM Ha JINLIbOBOMY 00111 10
BIJINPABIICHHSI OJTHUM 3 TaKUX CIIOCOOIB:

BKJIAJIA€THCSL 7O CAaMOKJICIOUOTO TMPO30POr0 TAKeTy, SKUW TMPUKPITUTIOETHCS 0
BiJITPaBJICHHS,

MPUKIICIOETHCS 10 BiAMPABICHHA, SKIIO CYIPOBIIHY aapecy Oyao po3ApyKOBaHO Ha
CaMOKJICIOYIf TEPMOCTHKETIII;

MPUKPITUTIOETBCS  TIPO30POI0  TMAKYyBAIBHOI  CTPIYKOIO  (CKOTY-TUTIBKOIO)  JI0
BIJIITPABJICHHS.

5.5. BianpaBnenus JIOKyMEHTH MOXXYTh NMpUHMAaTUCS Ha aJpPECH YCTAaHOB BUKOHAHHS
MOKapaHb, BINCHKOBHX YAaCTUH Y pasi IUIATHU 3a MEpPECUIIaHHs BiJIIPaBICHHS BiIMPAaBHUKOM
(6e3 BuKkopucTanus cepricy «KJI»).

6. Ilpuiimanus Ta 3a6ip Bignpasiaens JlokyMeHTH

6.1. BinnpaBnenns JlokyMeHTH IPHIAMaIOTHCS:

- y Bcix BII3 (y HeaBromaTu3oBanux BII3 BinnpaBieHHs JJokyMeHTH npuiiMaroThCs 1S
nepecusiaHHs, 3a YMOBH, SIKIIO CYNPOBIJHA aJpeca 10 HbOro, pa3oM 3 cruckoM ¢.103
Joxymentu (mopsigok odhopmienns cnucky ¢.103 JlokyMmeHTH 3a3HaueHo y 1. 6.6 10 1bOro
po3ainy), chopmoBani dyepe3d OcoOuctmii kabineT/API Ta posnpykoBaHi caMOCTIHHO
BIJIIPAaBHUKOM, MpPH LbOMY YyCl MapaMeTpu Ha CYNpoBiAHIA azapeci Ta coucky ¢.103
JIOKyMEHTH 3alOBHEHI KOPEKTHO Ta BiAMOBINAIOTh (DAKTUYHUM MapaMeTpaM BiJIITPaBICHHS);

- Y IpUMIiIlIeHHI BiAnpaBHUKa (1pu BukopucTtanHi cepicy «KI» abo ceppicy «MK3» 3a
JI0JIaTKOBY IIaTy BIAMOBIAHO 10 Tapudis, 3aTBepakeHux AT «Ykprnoiray).

6.2. Bignpasienus J[OKyMEHTH 3 ONMUCOM BKJIQJIEHHS MOJAIOTHCS JJISl MIEPECUSIaHHS Y
BII3 y BigKpUTOMY BUTIISAII U1 IEPEBIPKU X BKJIQJICHHS.

6.3. Bianpaenenus JlokymeHTH O0e3 ONHMCY BKJIAJEHHS MOXYTh MOJaBAaTUCS IS
NepecusiaHHs K Y BIAKPUTOMY TakK 1 3aKpUTOMY BUTJISIAL.

6.4. Tlogani nns mepecwiaHHs BiAnpaBieHHS JIOKYMEHTH IOPHIMYHMMU Oco0aMu y
3aKpUTOMY BHUTJISIII MOXKYTh OyTH OOKJIE€H] CHEIiaIbHOI0 KIEHOBOIO CTPIYKOIO 3 JOTOTUIIOM
(ToBapHMM 3HAKOM) BiAmpaBHUKA. Taki BiJMpaBiICHHS MOXYTh BHOIPKOBO IEpEBIPATUCS
NpaIliBHUKOM TIOIITOBOTO 3B’S3Ky HA MPEAMET HASBHOCTI HEJO3BOJICHUX IO IMEPECHIIAHHS
BKJIQ/ICHb, y IPUCYTHOCTI MPECTaBHUKA BiANpaBHUKA. BinpaBieHHs, MiCs MepeBipKu Horo
BKJIQJICHHS, PETEIHHO 3aIaKOBYETHCS, 3TITHO JIIFOYOTO TOPSIIKY, 110 TapaHTYyE CXOPOHHICTh
BKJIQ/ICHHSI.

Bignpasnenust JlokymMeHTH, 110 MOJAIOTHCS Ui MEPECHIAHHS y BIIKPUTOMY BHIJISL,
OTIEYATYIOTHCS UM OOKJICIOIOTHCS KIeHOBOIO cTpiukoro npaniBHukoM OI13 abo crangapTHUMH
3aco0amu 3aKJICIOBaHHS KOHBEPTA, CEKIOpIaka, ceddmakera Touio.



6.5. IIpu moganHi A7 mepecuIaHHs BianpasieHb JJokymMeHTH (pi3sMYHMMHU OcoOaMu y
3aKkpuToMy BUTIsSiII, mpamiBHUK OII3 mMae BNEBHUTHCS MO0 BIICYTHOCTI y BiApaBlieHHI
3a00pOHEHUX JI0 TepeCcUIaHHs BKJIaI€Hb, 3’ ICYBaBILHU PO 1€ y BiANPABHUKA.

6.6. Y pa3i BiampaBiIsiHHS 1’ ATH 1 OUTbIIE BiANpPaBlieHb JJOKyMEHTH Ta IPH NIEpeCUIaHH1
BiAnpaBieHb JlokymeHTHn uyepe3 HeaBToMatu3oBaHi BII3 (He3zanmexHO BIJ KUIBKOCTI
BIJIIPaBIICHb) BIAMpPaBHUK CTBOpOE€ crucok ¢.103 y ¢opmi eIeKTpOHHOTO JOKYMEHTY Ta
HampaBiisie #oro y cmoci6 BuszHaueHudl AT «Ykpmomra». Croucoxk ¢.103 y dopwmi
€JIEKTPOHHOTO JIOKYMEHTY MOK€ OyTH MIANHUCAaHUWA BIANPABHUKOM 3 BHUKOPUCTaHHSIM
€JIEKTPOHHOTO MIJIIUCY, 10 0a3y€eThCs Ha KBaJIi(PIKOBAaHOMY cepTU(IKaTI BIAKPUTOrO KIIIOYa.

VY pa3i HeoOX1THOCTI, BIAMPABHUK OJHOYACHO 3 CTBOpeHHMM cmuckoM (}.103 y dopmi
€JICKTPOHHOTO AOKYMEHTY Moxke HagaTu B OII3 micus npuiiManHs BianpasieHb JJOKyMeHTH
cnucok (.103 y mamepoBiii gopmi, y KUIBKOCTI ABOX MPUMIPHHUKIB, SIKMH 3aCB1IUY€THCA
MIMHACOM BIANIpaBHUKA ab0 BIAMOBIIATBHOIO MpalliBHUKA Cy0’€kTa rocrnojapioBanHusa. OauH
npuMipHuk $.103 3 mignucom mpamiBHuka OII3  3anmumiaeTses y BiANpPaBHHUKA, APYTHMA
3anumaerbed B OI13 micug npuiimanns. 3pas3ok ¢.103 lokymentu HaBenenuid y Jlogatky 1 go
uporo Ilopsaky.

6.7. OyHKIIII 13 3BaXKyBaHHS 3rPYINOBAaHUX BIAIPaBICHb JJOKYMEHTH, CTBOPSHHSI CITUCKY
¢.103 Ta TpUKpIIUICHHS CYIPOBIAHOI aapecd Ha 3rPYIOBaHI BiANpaBlIeHHS J{OKyMeHTH
MTOKJIaTAfOTHCS Ha BIAIIPAaBHUKIB.

6.8. Ilpu mnpuitmanHi BianparieHb J[OKYMEHTH 3 ONHMCOM BKJIAJIEHHS BIANPABHUK
3aMoBHIOE OJIaHK omucy y nBoX npumipHukax. [IpamiBauk OII3 mepeBipsie BiAMOBIIHICT
BKJIQJICHHSI ONHUCY, PO3MHUCYEThCS Ha 000X MHOro MpUMIPHHUKAX 1 MPOCTABISE BIIOUTOK
KaJCHIapPHOTO MOMTOBOTO mTemiiesst. OInH MPUMipHUK OTIHCY BKIIAJAETHCS IO BiAPABICHHS
JIoKyMeHTH, APYTrUid BUIAETHCS BiANpPaBHUKOBI. Ha mpuMipHHKY OMHUCY, IO BUAAETHCS
BiJiTpaBHUKOBI, npaniBHUK OIl3 moBHHEH 3a3Ha4yuTH HOMEp BiAmnpasieHHs JlokymeHTH. 3a
OaxaHHSM BIAMpPaBHUKA Ha NTPUMIPHUKY OIKCY, IO BKJIAJAETHCA JO BIANPABICHHS
JlokyMeHTH, BapTICTh BKIAJACHH (IIPEAMETIB) MOXKE HE 3a3HaYaTHUCS.

6.9. Ilpu mpuiimanHi BiampasieHHS [[oKyMEHTH, CYNpOBiIHA ajapeca 0 SKOTro Oyia
chopmoBana uepe3 Ocobuctuit kabinetr/API/MobOinbHUI 3acTocyHOK, mparmiBHuk OI13
BHMIPIOE HalJJOBIIY CTOPOHY BIJAIPABIICHHS Ta 3BaXKY€E BiANpaBieHHA. K110 Oyno BUSIBIEHO
nomuiike, nipariBHUK OII3 BHOCUTH HEOOXiJHI KOPUTYBAHHS B MapaMeTpH BiAMpaBlIeHHS
(po3mipy, J0JATKOBHUX BIAMITOK TOINO) B aBTOMaTH30BaHil cucteMi AT «Ykpmomray 3
peecTpariii TOMTOBUX BiANpPaBICHb Ta PO3APYKOBYE ONAHK CYMPOBITHOI aJpecH MOBTOPHO.
SAxuio Bara BiampaBieHHs nepeBuinye 2 kr, npamiBHuk OII3 BimMoBisie B odopMieHHI
BiJipaByieHHsT JIOKYMEHTH 1 MPOIMOHYE 1HIIMA MOKIUBUN TUI OQOPMIICHHS BHYTPIIIHBOTO
PEECTPOBAHOTO BiJIIPABIICHHS.

[Ticns npuitmanus BianpasiaeHHs [Jokymentu npauiBHUK OII3 npoBoauTh po3paxyHOK
3 BiApaBHUKOM (y pa3i, KOJIM IJIATHUKOM TOCTYT € BiAMPABHUK).

BignpaBHUKY BHIA€TbCA PO3PAaXyHKOBUH JOKYMEHT, SKIIO iHIIE HE TMependoadyeHo
noroBopoM ((QickaabHUN KacoBUM YEK, pO3paxyHKOBAa KBUTAHIS), SKUH HIATBEPIKYE
Ha/IaHHS TOCTYTH, a TaKoX HaknaaHa «lIpuiimanus» (skmo poboue micue onepatopa OII3
OCHAIIIEHE PEECTPATOPOM PO3PAXyYHKOBHX OIEpalliil MupokopopMaTHOTO APYKY). Y BUIAAKY
NPUAMAaHHS BiJl I’ ITH BiJIIPABJICHb PAa30M 3 PO3PaXyHKOBHM JIOKYMEHTOM BUAAETHCS APYTrUN
npumipHuk ¢.103.

6.10. Ilicns mepenaui 10 MEepecWIaHHs BianpaBieHHS J[OKyMEHTH, BIANpPaBHHK III€O
JEI0:

- MATBEPKYE, 110 1H(OpMaIlis y HaKJIaJH1i/0JlaHKy CyNIpOBIJIHOI aJpecu 3a3HayeHa
BIpHO;

- MITBEPKYE, IO 3 YMOBAMH Ta IMOPSAKOM HAJJaHHS TIOCTYTH, [0 PO3MIIIECHI HA CalTi
www.ukrposhta.ua, o3naiiomiieHuii Ta 3rOJICH;

- MITBEPIKYE, 110 3a00POHEHHUX JO TepecusiaHHS TMpeAMeTiB (BKJIAJAEHb) ¥y
BignpasieHi(Hax) JlokyMeHTH HEMaE,
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- Hagae AT «Ykprnomra» MpaBO pO3NOPSAIKATHCS HEBPYYEHUM BIJIIPABICHHIM
JIOKyMEeHTH Ha BIACHHUH PO3CYH MICIs 3aKiHYEHHS BCIX TEPMIiHIB Horo 30epiraHHs, 3 IHSA
HOPUKHHATTS TaKOTo BiANpaBiIeHHs JJOKyMEHTH 0 epEeCUIaHHS.

6.11. Bigmpasnennas [{okyMeHTH, siKi HAa aApeCHOMY OOIll YITaKyBaHHS MICTATh HaIIUCH,
HakJIelKku a00 3HaKH, He iepedadeHi s ix opopmieHHs nyHkTamu 5.1 — 5.3 uporo Ilopsaky,
a TaKoX 3 MOLIKO/KEHUMH, 3a0pyJHEHUMHU YIIaKyBaHHSAMU 4d 0€3 HAJE)KHOTO YNaKyBaHHS
HEPECUJIaHHIO HE MiJUISITaloTh 1 IOBEPTAIOTHCS BIIPABHUKAM.

He mimsiratoTs nepecuianHio BignpaBieHHs JJOKyMeHTH, MOPAIOK aJpecyBaHHS SIKUX
HE BIAMOBiAa€ BUMoram, Bu3HaueHUM uM [lopsiaxom ta [IpaBunamu.

7. JlocTaBka Ta Bpy4YeHHs BianpasJjienb JlokymMeHTH

7.1. Tlpu naaxomxenHi 1o OII3 BpyueHHs BiAmnpasieHHs [lOKyMEHTH — Ha HOMeEp
MOOUTBHOTO TeleoHy ajpecaTa, SKMM 3a3HAYCHO B CYIPOBITHIA aapeci, aBTOMaTHYHO
HAJIXOIUTh Sms/viber-moBiJoMyIeHHS 3 1HGOpMAIi€l0 TPO HAAXOMKCHHS BiANMpPaBICHHS
Joxymentu 1o OII3 Ta 3a3HaueHHsAM HOMepY TenepoHy KoHTakTHOro LeHTpy.

[Tpu HagxopKeHH1 BianpasiaeHHs JJOKyMEHTH 3 apecyBaHHSAM Ha a/c, Ha CyNpOBIIHIN
aJipeci sSIKOTo BIACYTHIM MOOUTbHUN HOMep TenedoHny anpecara, mpamiBHuk BII3 odopmittoe
noBigoMiIeHHS (. 22, iK€ BKJIAIA€ThCS y a/C ajpecara.

[ToBimoMyeHHsI PO HAAXOHKEHHS BiAmparieHHS [lokymMeHTH, aapecoBaHl CyO’e€kTam
TOCIIO/IapIOBAHHS, MOXYTh JOCTaBIATUCA 3 BUKOPHCTAHHAM aOOHEHTCHKHX IOIITOBHX
CKPUHBOK, 110 BCTAaHOBIIOIOTHCS HAa TEPIIUX TOBEpXax MPHUMIIMIEHb CYyO’€KTIB
TrOCTIO/IaPIOBAHHS UM 1HIIUX JOCTYIMHUX TSI IHOTO MICIAX a00 y KaHIIEeJSIpii, EKCIIEIUIIIT TOIIIO,
pO3MIlIEHI Ha NEPIINX MOBEpXax NpUMIIIeHb, U BuaaBaTucs B OI13 npencraBHuKaM cy0’ ekTa
TOCIIO/IapIOBAHHSI, YIIOBHOBKEHHUM Ha OJIep KaHHS MOIITH.

[ToBigoMIeHHS IPO HAJXOKEHHS BiAnpaBieHHs JJOKyMeHTH, aipecoBaHi mpalliBHUKaM
pUOOTIOBEIIBKUX rOCIoAapcCTB, re0JIOrOPO3BIAyBATBHUX napTii (excrienuiiin),
CITBCHKOTOCIIOIAPCHKUX  OpraHizalliid, 3alli3HWYHUX PO3'i31iB, JICHHUIITB, ocobam, sKi
BiJI0OYBAIOTh MOKAapaHHsS Y BUIPABHO-TPYAOBUX YCTAHOBAX, BPYYAIOThCS MPEJCTAaBHUKAM ITHX
HiIPUEMCTB, YCTAHOB, OpTraHi3alliii, yIIOBHOBAXEHUM Ha OJICpXKaHHS TIOIITH, Y BUBHAYCHOMY
OI13.

7.1.1. V pa3i HeBpy4eHHs BiAnpaBieHHs JIOKyMEHTH MPOTATOM TPhOX POOOUHX JIHIB BiJ
JaTH HAIXO/KeHHs 10 aBTromaru3oBaHoro OII3, Ha HOMep MOOUIBHOTO TenedoHy
BiJIIIPaBHHUKA aBTOMATHYHO HAIXOJUThH MOBTOPHE SMS/Viber- mosimomiieHHs 3 iH(QOpMAIIi€0
npo HaaxojpkeHHst BimnpasiieHHs Jlokymentu no OII3 i3 3a3HavyeHHSIM JaTh TOYATKY
IUTATHOTO 30epiraHHs.

7.1.2.Y pa3i HeBpy4€HHsI BIApaBieHHs JJoKyMeHTH TPOTAroM TphoX podounx aHiB BI13
B1JI 1aTHU HAAXOXKCHHS 10 HeaBToMaTtn30BaHoro BII3, a Takox Ha 61aHKY CynpoOBiAHOT apecu
SKOTO BiJICYTHI# MOOiUTEHUN HoOMep TenedoHy anpecata, mnpariBuuk BII3 odopmitroe
MOBTOpPHE MOBIAOMIIEHHS (. 22 Ta mepenae MOro JUCTOHONII AJiS JOCTaBKHU 3a BKAa3aHOIO
aJpecoro.

[ToBTOpHE MOBIIOMJICHHSI TIPO HAJIXOJDKEHHS BiAmpaBiieHHs JJOKyMEHTH, aJpecOBaHOTO
JI0 3anuTaHHg a00 Ha a0OHEMEHTHY CKPUHbKY, BKJIAJAIOThCS BIAMOBIIHO A0 KapToTeku “‘Jlo
3anuTaHHsA~ abo 10 aOOHEMEHTHOT CKPUHBKH ajjpecara.

7.1.3. BinnpaBnenns JlokyMeHTH, sIKi aJpecoBaHi JI0 IBEpel JOCTABISIOTHCS Kyp €pOM
(JIMCTOHOIIIO0) HE Mi3HIIIe HACTYITHOTO POOOYOTO JHS Micis X HaaxokeHHs 10 BIT3.

7.2. BinnpaBnenus JlokymeHTH, ajgpecoBaHi (pi3uyHUM ocobam, Mij] yac JOCTaBKH 3a
3a3HauYeHOIO ajapecoro abo mix yac Buaayi B BI13 BpyuatoThcs agpecaTy abo KOHTaKTHIH 0c001,
sKa 3a3Hau€Ha Ha CYIMPOBIAHIN aapeci, 32 YMOBH Mpe] sIBJICHHs JOKYMEHTa, [0 TOCBIIUYE
oco0y (macmopra rpoMaasHWHA YKpaiHH, MaclopTa TPOMasHUHA YKpaiHu IS BHI3IY 3a
KOPJIOH, IOKYMEHTA, 1[0 3aMIHIO€ TIACIIOPT, MOCBIJIKK Ha IMOCTIHHE Y TUMYACOBE ITPOKUBAHHS
Ha TepuTopli YKpaiHU 1HO3€MHOr0 rpoMajsiHuHA) a00 1HIIMX JOKYMEHTIB, IO MOCBIAYYIOTh
0C00Y 3riJIHO 13 3aKOHOJABCTBOM).




Binnpasnenns Jloxkymentu anpecoBaHi ¢izmyHHUM ocoOam, mig wac Bumadi B OII3
MOXYThb BpYyYaTHCs aJapecary 3a KOAOM, SKHH 3a3HaueHWuil B SMS-TOBimoMiIeHHI, 0e3
npe’ iBIEHHS JTOKYMEHTA, 110 MOCBIIYy€e 0c00y, 32 YMOBH, SIKIIO BIAMPABHUKOM 3a3HAYEHO
MOOUTHHUI HOMED TeleoHy aapecaTa.

AJpecar NMOBUHEH HAa3BaTU KOJ, SKUM HaAIMIIOB Ha MOOUIBHMI HOMeEp Tene(oHy,
3a3HAUYCHUN BIJNPABHUKOM BiAnpaBieHHS J{OKyMEHTH, y BHIVISIAI SMS-TIOBiIOMJICHHS.
[TpamiBauk OII3 BHOCUTH Iie Koa N0 aBTOMaTtm3oBaHOi cuctemMu AT «YkprmomrTay 3
peecTpallii MOIITOBUX BIANpPaBICHb 1 MICHS MIATBEPIKEHHS aBTOMATHU30BAaHOIO CHUCTEMOIO
BIJ1I0yBa€ThCA BPYYEHHS BianpaBieHHs JJOKyMeHTH.

7.3. BimnpaBnenns JlokymeHTH, aapecoBaHi “Jlo 3amuTaHHs’, BHUAAIOTHCS TIUTBKH
aZpecary Ha MiJCTaBi Mpe.1’ ABICHHs TOKYMEHTIB, 110 MTOCBIIUYIOTh 0CO0Y Ta MiATBEPIKYIOTh
IrpOMaJSHCTBO YKpaiHM a00 JOKYMEHTIB, IO MOCBIAYYIOTH OCOOY Ta MIATBEPAXKYIOThH ii
crieriaabHUI cTatyc.

7.4. Y pa3i BpyueHHs BiAmnpaBiieHHS [[OKyMEHTH 3 PEeKOMEHOBAHHM ITOB1IOMJICHHSIM
Ipo Bpy4YEHHS 3 BIAMITKOIO «Bpyuntn ocobucto», aapecaT abo yNOBHOBa)Xk€Ha 0co0a
BJIACHOPYY PO3MHUCYETHCS Ha MOBIAOMIICHHI PO BpydeHHs ¢. 119 Ta B ¢.22/HaxmagHiil.

7.5. BignpaBienus JIokyMeHTH, aipecoBaHi IOPHINYHUM 0co0am, il 9ac JOCTaBKH 3a
3a3Ha4YEHOIO ajipecoro abo mia yac BpydeHHs B OII3 Bpy4aroThCsl MpeaCTaBHUKY FOPUAUYHOT
0co0H, yIOBHOBaXEHOMY Ha OJICp>KaHHS MOIITH a00 KOHTAaKTHIA 0coOl, sfika 3a3Ha4Y€Ha Ha
CYNPOBIIHIN aapeci, 32 YMOBH MpeJ1 IBJICHHS JOKYMEHTA, IO MOCBIIUY€E 0CO0Yy.

VY pasi BIACYTHOCTI YHNOBHOBa)XE€HOI OCOOM Ha OJIEp>KaHHS TOIITH, BiANPaBICHHS
JIOKyMEeHTH MOKe BPYYaTHCS IPEJCTABHUKY IOPUANIHOI 0COOM TTPpH HASBHOCTI y HEl edaTKu
IOpUIUYHOT 0CO0H.

[Ipu HagxomkeHHI IM’ATH 1 Oinble BiAmpaBiaeHb JJOKYyMEHTH Ha aapecH IOPUIAIHUX
0ci0 B aBTOMAaTHYHOMY pexuMi popmyeThes cnmcok ¢.101, mo SKOro MPUIHUCYIOTHCS yCi
BIJIIPABJICHHS, 1110 MIUISIraloTh BuAadi. 3pa3ok ¢.101 po3mimenuit Ha odiniitHoMy caiti AT
«Ykpmorray WWw.ukrposhta.ua.

7.6. BignpasienHs J[OKyMEHTH MOXYTb BpyYaTHCS OJIEp:KyBauy 3 BHUKOPHUCTAHHSIM
€JIEKTPOHHOTO MIAMKCY, 10 0a3yeThCs Ha KBalIi(iKOBAHOMY cepTU(]IKATI BIAKPUTOTO KIIOYaA,
3 (ikcauiero TexHiuHUMHU 3acobamu AT «Ykpromray.

7.7. AnpecaT MoOXe YIMOBHOBKUTH IHINY OCOOy Ha OJEpKaHHS BiAMpaBIEHHS 3a
JOBIPEHICTIO, IO MOCBITYY€ETHCS B YCTAHOBIEHOMY 3aKOHOJJAaBCTBOM TIOPSIKY.

JloBipeHiCTh Ha oOjepKaHHS BiANpaBieHHS JlokyMeHTH Moke OyTH IOCBig4YeHa Y
BCTAHOBJICHOMY 3aKOHOJIaBCTBOM TMOPSIKY, B T.4. HOTapiallbHO, IOCAJ0BOI0 0CO000
oprasisailii, B IKiif JOBIpUTENb PALIOE, HABYAETHCS, IEpeOyBa€ Ha CTAlliOHAPHOMY JIIKYBaHHI,
abo 3a micueMm Horo mnpokuBaHHs. [licns mpen’siBiIeHHS OpuriHaidy JAOBIPEHOCTI ii Komis
sasmmmaerbes B OI13.

7.8. BignpaBnenuss JlokyMeHTH 3 OIUIATOIO TUIATH 3a TEPECHJIAHHS BiANpaBICHHS
OJIEpP)KyBaueM BpPYUYAETHCS OJNIEP)KyBady IIiCIAs BHECEHHS BH3HAYEHOI CYMHU IUIaTH 3a
nepecunanHs BianpasieHHs. [IpamiBauk OII3, BigmoBigHO 10 iHGOpMaIli 3a3HayeHOl Ha
CYIPOBIIHIN aapeci, 3MIHCHIOE TPUHMaHHS TUIaTH 3a TEPECHJIaHHS BiJNpPABICHHS Ta BUAAE
PO3paxyHKOBHH JOKYMEHT ((hicKalbHUN KacOBUI YeK, KBUTAHIIT (.1).

7.9. Bunaua BianpasieHHs: JJOKyMeHTH 311MCHIOEThCS M iAeHTUudiKaIii oaepxyBada
Ta MPOCTABJICHHS HUM MIJNUCY Ha ONaHKy ¢. 22/HaknafHii, mo GopmMyeTbes MpH BpyYEHHI
a0o iHmIi# opmi BcTaHOBIEHOTO 3pa3ka. OfepKyBad BIaCHOPYY MPOCTABIISIE ATy Ta MiAIuUC,
9UM TiATBEPIKYE, IO BiAnpaBieHHS JJOKyMEHTH OTPUMAHO 31 CITPABHOIO YITaKOBKOIO.

7.9.1. SIxmo Ha cynmpoBiIHIN ajpeci MpocTaBieHa Mo3Hayka B moji «CepBic 3BOpOTHA
J0CTaBKa JOKYMEHTIB» - npauiBHUK OI13 moBuHEH MpoBeCTH BpyUeHHS, BIAMOBIAHO 10 YMOB
HaJlaHHS LBOTO CEpBicy, 3aTBep/pkeHoro HakazoM AT «YkpmomrTa», KA PO3MIIIEHO Ha
odiuiiinomy caiiti www.ukrposhta.ua.

7.10. Bignpasnenus JJokyMeHTH, IIOJ0 SIKOTO CKJagaeHo npaimiBHUKoM AT «Ykpromitay
akT monao (ikcamii ¢axTy BUABICHHS MOpYyIIeHHS BiAmoBigHO 10 [lopsaxy odopmiieHHs



http://www.ukrposhta.ua/

BUSIBJICHUX TIOPYIICHb NPU TIEPECUIIaHHI MOIITOBUX BiJIIIPABICHb Ta 3aKPUTHUX IOIITOBUX
peueit y Mmepexi 00’ €kTiB momToBOro 3B'13Ky AT «YKpromTay, 3aTBEpKEHOTO BiAMOBITHIM
Haka3oM AT «Ykpnoita», Ha BAMOTY OJiepKyBada Moke OyTH BpydeHE 13 pO3MaKyBaHHSIM B
npuminieHHi OI13 B mpucyTHOCTI caMoro ofep)kyBada Ta npaiisHuka OI13.

7.11. Tlpu moBepHEHH1 HEBPYUYEHUX BIANpaBieHb J(OKYMEHTH 3a 3BOPOTHOIO aJIPECOIO
npariBauk OI13:

- OCHAIIEHUX aBTOMAaTH30BaHOIO cucTeMolo AT «YkpromiTay 3 peecTpallii MOmTOBUX
BIJIIIPABJIIEHb — PO3JIPYKOBYE HOBUN OJaHK CYIpPOBIIHOI aJpecH, SIKUA HAKJICIOEThCS Ha
BIJIIpaBiieHHs [JJOKyMEHTH OBEpX MONEPEIHBOT0 OJaHKY CYIPOBIAHOI aJpecH;

- HE OCHAIIIEHUX aBTOMAaTHU30BaHOIO cucteMoro AT «Ykproiray 3 peecTpallii MomToOBUX
BiAmpaBieHb — odopmitoe moBiaky ¢.20 13 3a3HAYCHHSAM NPUYMHU TIOBEPHEHHS, SKa
HNPUKPIUIIOETHCS 10 BiANpaBieHHs JlJOKyMeHTH.

7.12. Anpecatr Moke 3aMOBHTH 3a JIOJaTKOBY IIJIaTy, BIAMOBIIHO 10 JIFOYUX Tapudis,
JIOCTABKY Ha ajjpecy 3a MiClieM POXKUBaHHs, poOO0TH (10 ABEpeit) BiampaBieHHs JJokyMeHTH,
110 OyJIo apecoBaHo /10 3anmuTaHHs a0o Ha a/c.

7.13. OnepxyBay MOKE BITMOBHUTHCS BiJl OZiCpyKaHHS BiAnpaBiaeHHs JJoOKyMeHTH, PO 110
Ha TaKOMY BIJIpaBieHHI a00 MOBIIOMJICHHI MPO HAIXOJKEHHS BiAmnpaBieHHS JOKyMEeHTH
poOUTHCS BIAMOBIAHA IMO3HAYKA, SKa 3acBIIUYEThCSA MIAMUCOM ojepkyBada. [liamuc
NpeICTaBHUKA CYy0’€KTa TOCIHOJAPIOBAHHS, YIIOBHOBAXEHOTO Ha OJIEP’KAaHHS IIOIITH,
CKPIIUTIOETHCS TIEYaTKOIO (32 HASBHOCTI) I11€1 FOPHIMYHOI OCOOH.

7.14. Y pa3i nucbMOBO1 BIIMOBH aJ[pecaToM BiJl OJIep KaHHsI, BiANpaBiieHHs JJokyMeHTH
HiJUIAra€ MOBEPHEHHIO BIANPABHUKY, & Y pa3l HagBHOCTI PO3MOPSAJKEHHS BIANpPaBHUKA «HE
MOBEPTATU» 30€pIiraroThes BiAMOBIAHO 10 1.8.5 1poro [lopsaky.

7.15. Ilpu BpyuenHi BianpasieHs Jlokymentu abo gocunanti go ixmoro OI13, a6o npu
noBepHeHHI BigmpasieHb Jlokymentu mo OII3 3a wmicuem oOCIyroByBaHHS BiJIIpaBHUKA,
1H(popMallist PO MOJIT «BPYUEHHS», «IOCUIAHHS, KITOBEPHEHHS» BIJNpaBieHb JJOKyMeHTH
CTBOPIOETHCS:

st O3, ocHamenux aBTomatuzoBaHow cuctemoro AT «Ykprmomra» 3 peecrparlii
MOIITOBHX BiAMNpaBieHb — y npomy OI13;

st OII3, He ocHaleHux aBToMaTu3oBaHow cucteMoro AT «YkpromrTa» 3 peectparii
MOIITOBUX Bi/NpaBieHb — y BusHaueHomy OI13.

8. Crtpoku 30epiranusi, nepeajgpecyBaHHs Ta OBePHEHHs Bianpasiens JlokymeHTH

8.1. IIpu odopmieHHi BianpasieHb J[OKyMeHTH, BIANPABHUK 3a3HAYa€ OJHE 13 TaKUX

PO3MOPS/HKEHh CTOCOBHO TEPMIiHIB TMOBEPHEHHS a00 MpPO HE MOBEPHEHHS BIIpPAaBIICHb
JlokyMeHTH, y pa3i HOro HEBpYUYEHHS ajipecaTty:

- TIOBEpHYTH;

- TIOBEpPHYTH uepe3 7 KaJeHJapHUX JIHIB;

- He MMOBEpTaTH.

BcraHoBUTH  pO3MOPS/KEHHST «HE TOBEPTATH» MOJXKIHMBO, SKIIO ITUIATHUKOM 32
nepecuiIants BianpasieHHs [JOKyMeHTH € BiANpPaBHUK.

Binnpasnenns JlokymenTu, sike He OyJo BpydeHE Ta CTOCOBHO SIKOTO € PO3MOPSHKCHHS
BIJITPaBHUKA «IIOBEPHYTH» a00 «HE MOBepTaTu», 30epiraerhcs B npuMiiieHHi OI13, o sikoro
BOHO HAJIUIILIO, TPOTATOM 14 KaJeHaapHUX JHIB BiJ] AT HOTO HAIXOXKEHHS (32 BIICYTHOCTI
PO3MIOPSIHKEHB BiJ ajipecara).

[Tin po3MOPSIKEHHSIM  IIOBEPHYTH» PO3YMIEThCS TIOBEPHEHHS  BiANpPaBICHHS
JIOKyMEeHTH BIANPAaBHUKY TICHs 3aKiHYEHHS CTPOKY 30epiraHHs, MepeadadyeHoro UM
[Topsiakom.

[Tig po3nOpsKEHHSIM «HE MOBEPTaTH» PO3YMIETHCA, L0 MICHIS 3aKIHYCHHS CTPOKY
30epiranns, nepenbadyeHoro 1uMm Ilopsakom, BiampaBieHHs JokyMeHTH He miaysArae
noBepHeHHIO 10 OI13, B sxomy Oyno odopmieHO Take BiAMPaBICHHs, s MOTO BPyYCHHS



BinnpaBHUKY. Taki BignpasineHHs Jlokymentu 30epiratotecsi y OII3, Bu3Hauenomy
AT «Yxpromray, MpOTATOM CTPOKY MepeadadyeHoro m. 8.5 poro po3aity.

Tepmin 30epiranss BianpasieHb JJOKyMEHTH paxyeThCs 3 AaTU HOT0 HAJIXOJKEHHS /10
OI13, a moBepHEHHS 3A1MCHIOETHCS HACTYIMHOTro podouoro aust OI13, micis 3aKiHYeHHS CTPOKY
MOBEPHEHHSI, BCTAHOBJICHOTO BiIPaBHUKOM.

8.2. 3a koxHy n00y 30epiranns B OI13 Bianpasnens [JokymMeHTH OHAA I’ ITh pOOOUYNX
naiB OII3, micns HagXOHKEHHS 0 HbOTO TAaKOro BiAMpPAaBIIECHHS, 3 OJIep)KyBaya CTATYETHCS
riaTa BIAMOBIIHO A0 J1I0YKUX Tapu(}iB TOBAPUCTBA.

[Tpu oMy 1eHb HagxomKeHHs BinmpasieHHs JJoxkymentu no OII3 ta neHs BpydeHHs
HE BPaXOBYETHCH.

8.3. BimmpaBHuK (agpecaT) MO IMOJaTH 3asBy MpO TepecuiaHHs abo JIOCTaBKY
BIANpaBieHHd JlOKyMEHTHM Ha I1HIIY aJpecy 3a BIANOBIIHY IUIATy, 3TIAHO 3 JIIOYUMU
Tapudamu, SIKIIO 1HIIe He nepeadadyeHo MUCbMOBUM JIOTOBOPOM.

8.3.1. BianpaBuuk (ampecaT) 3a BIAMOBIAHY IUIATY, 3T1HO 3 JIFOYUMH TapudaMu, MOXKe
3pOoOUTH PO3NOPSAKEHHS MIPO MPOJOBKEHHS CTPOKY 30epiraHHs BiAnpasiieHHs [[okymeHTH,
IIO0 SKHUX 3a3HAYEHO PO3MOPSIKEHHS BiNMPAaBHHUKA «IIOBEPHYTH» a00 «HE MOBEPTaTH», B
OI13 micist mpu3HadeHHs 10 28 KajJeHIapHUX JTHIB BiJ JaTH HAIXOKEHHS.

8.4. BinmpaBneHHs J[OKyMEHTH MOBEPTAIOTHCS BIANPABHUKY Y pa3l IMOJaHHSI HUM
MMCHMOBO1 3asiBU, MHUCHMOBOI BIJIMOBH ajpecara Bia OJAep>KaHHsS ab0 3aKIHYEHHS CTPOKY
30epiranHs, 3 HacTynHUM BpydeHHsM y OII3 3a miciieM 06cyroByBaHHS BiIIpaBHUKA.

[Tin uwac BpyueHHs BianpaBiaeHHS J(OKYMEHTH, II0 TOBEPHYTO BIJINPABHUKY, 3
BIJIITPaBHUKA CTATYETHCA IJIaTa 3a IOBEPHEHHS BiAnpaBieHHs JJOKyMEHTH, 3T1HO 3 IIF0YUMHU
Tapudamu, a TaKOXK IUIaTa 3a MepecuiIaHHs BianpaieHHs JlokymeHTH (y pasi npuiMaHHS
BiJIITpaBJIeHHs JJOKyMEHTH 3 OIJIATOIO IJIATH 32 IEPECUIIaHHS BiIIPABICHHS OJCPKYBAUYEM).

8.5. HeBpyueHni anpecaram BianpaBiaeHHs JJoKkyMeHTH, siki OyJIM TOBEPHYTI BIANIPABHUKY,
30epiratoteest OI13 3a miciiem oOcayroByBaHHs BIAIPABHUKA YIPOIOBX TEPMIHY BIANOBIIHO
70 IoT0 PO3MOPSIKEHHS, sike Oyyo 3a3HaueHe npu odOpMIICHHI BiAmnpaBieHb J[OKyMeHTH.
[Touatok TepmiHy 30epiraHHsi paxyeThCcsl BiJl JaTH HAIXODKCHHs BiAmnpaBieHHs JloKyMeHTH
1o sigmosigaoro OIT3.

[Ticns 3akiHYeHHS BHM3HAYEHOI'O CTPOKY 30€piraHHs HEOTpUMaHI BIJIPABHUKOM
BiJlpaBiieHHs J[OKyMEHTH BBa)KarOThCSl TaKMMH, 110 HE BpydeHi Ta 30epirarotbcs y OII3,
Bu3HaueHoMy AT «VYkproinray, MpPOTATOM IIECTH MICALIB 3 JHS NpPUAMaHHS iX /0
nepecuIaHHs.

HespyueHni BignpasieHHs JJOKyMEHTH MiAJIATAIOTh PO3KPUTTIO Y TIOPSJIKY, BA3ZHAYEHOMY
BIJIIIOBITHO JI0 YUHHOTO 3aKOHOIaBCTBA.

9. IIpaBa, 000B’s13KM Ta BiANOBiIATbHICTH
KOPHMCTYBaYiB NOCJIYI'H, BiinoBiganbHicTh AT «YKkpnoumra»

9.1. BianpaeneHHsi JlOKyMEHTH HajleXaThb BIJMPaBHUKAM JO MOMEHTY BpPYYEHHS
azpecaram, sIKIIIO BOHU HE BUJIYYEHI BIJMOBIIHO J0 3aKOHO/IABCTBA Y KpaiHHU.

9.2. IlpoTrsaroMm miecTd MICSMIB 3 AHS NPUUHATTA OO TEPECUIaHHS BiAMpPaBICHHS
JIOKyMEHTH BiJIIPABHUK YU aJIpecaT MOXKE MOJATH 3asiBY MPO PO3IIYK I[bOTO BiIPaBICHHS.

9.3. AT «YxkpmomTay Hece mepej BIAMPaBHUKOM MaTrepiadbHy BiAMOBITATBHICTH 3a
HEBUKOHAHHS YM HEHAJIC)KHE BUKOHAHHS TIOCITYTH 3 TIEpECHIIaHHS BianpaBieHb JJOKyMeHTH B
TaKUX BUIAKaX:

1) 3a moBHY BTpary BifmnpasieHHs JJoKyMeHTH;

2) 3a 4YacTKOBY BTpary (MOLIKOJKCHHS) BKJIAJCHHS BiimnpaBiicHHs J[OKyMeHTH 3
OTIHCOM BKJIQJICHHS.

OmnparroBanHss 3BEpHEHb, BU3HAYEHHSA pO3MIpY MaTepialbHOI BiJNOBINATBHOCTI 3a
HCHAJlaHHS YW HEHAJC)KHE HaJaHHS IOCIYT 3 MEPeCcWIaHHs BiAmpaBicHb J[OKyMeHTH Ta
BUIUTATa BiAIMIKOMAYBAaHHS 3IMCHIOIOTHCS 3TiqHO 3 [Topsiakom ompaltoBaHHS 3BEpHEHb IIOJI0
HEHAJaHHS YW HEHAJIEKHOTO HaJaHHS TOCIYr 3 MEePeCHIaHHS BHYTPIIIHIX BiANpaBICHb,



MOIITOBUX MEPEKa3iB Ta MiXKHAPOHUX MOMITOBUX BiANPaBICHb, 3aTBEPPKCHUM BiIIMOBITHUM
Haka3oM AT «Ykpromiray.

9.4. AT «YkprnoiiTa» He Hece MaTepialibHOI BIAMOBIAAIBHOCTI Y BUMAAKAX, KOJIU:

- BianpasieHHs JlokymMeHTH Oyj0 NMPUUHATE BiJ BiANpaBHUKA 3aKpPUTHM, OOOJIOHKA
BIJIITPABJICHHS, [T€YaTKa YM IJI0M0a BIIIIPaBHUKA HE MOIIKO/KEH];

- BiampaBieHHs [[OKyMEHTH B YCTAHOBIICHOMY 3aKOHOJABCTBOM IOPSAKY IiJJIsATaE
BWJIYYCHHIO, KOH(]IcKaIlii a00 3HUIIICHHIO;

- BTparta a00 TMOIIKO/KEHHS BKJIAQJEHHS CTAJIMCS BHACTIIOK Aii HEMepeOOpHUX CHIT
(3emiieTpyc, yparaH, OBiHb TOIIO);

- HecTava abo MOUTKOKEHHS BKJIAJCHHS BiApaBiaeHHs JJOKyMEHTH CcTaaucsl BHACHITOK
MOPYIIEHHS BiIMMPAaBHIKOM BUMOT 3aKOHOJ/IABCTBA, a TAKOX ITLOT0 [lopsKy 111010 0OMeKEeHHS
y MepecuiIaHHl IPeAMETIB 1 peuel, MpaBUil yIlaKyBaHHs BIAIpaBiieHb [JOKyMeHTH;

- BiAnmpaBiieHHs [[okyMeHTH BHJIaHE OJIep)KyBauy ITiJl pO3MUCKY MPO OJIepKaHHsS Ta 0e3
MMCbMOBHX 3ayBaXX€Hb ITiJT 9ac oJiepKaHHs BiAMpaBieHAS [JJOKyMEHTH.
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