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Haka3 AT «Ykpnomra»
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(31 3MiHamm)

HOPAIOK
nepecuJIaHHA BianpasieHb «YKpnomra lokymeHTH»

1. 3aranbHi mo10KeHHS

1.1. ITopsinok nepecusianHs BianpasiaeHb «YkprnomTa JJokymenT» (Hagani — [lopsaok)
BH3HAYa€ 3arajibHi BUMOTH IIOJI0 TPUIMaHHs, 00pOOKH, TIepEeBE3CHHS, IOCTABKHU Ta BPYUCHHS
BiampasiieHb « YkpromTa JlokyMeHTH» (Haaami - BianpasieHHsS JJOKyMeHTH).

1.2. Tlopsimox po3po6iieHO BIAMOBIAHO A0 3akoHy YkKpainu «[Ipo momToBuil 3B'130K»,
[IpaBun HajgaHHS TOCIAYr TOLWITOBOTO 3B’SI3KY, 3aTBEpKEHUX MocTaHoBoK KaliHery
MinictpiB Ykpainu Binm 05.03.2009 Ne 270 (namami — [IpaBuia) Ta BHYTpIIIHIX TOKYMCHTIB
AT «Yxpnomray.

1.3. Hdis Ilopsanky mnomuproeThes Ha miapo3ainu AT «YkpromTay, sKi 3adisHi B
TEXHOJIOTIYHOMY TPOIIECi 3 IepEeCUIIaHHs BiNpaBiIcHb JJOKyMEHTH.

1.4. YV ubomy Ilopsaxky TepMiHU BXKUBAIOTHCS Y TAKOMY 3HaYEHHI:

adpecam — $131M4HA YU IOpUANYHA 0c00a, SIKiM afpecyeThes BiANpaBlieHHs JJoKyMeHTH,
Mpi3BUIIE, iIM’s Ta IO 6aTHKOBI 200 HaliMEHYBaHHS SKOi 3a3HAUCHI Ha CyNPOBIIHIN ajgpect 10
BiJIIpaBJIeHHS JJOKyMEHTH B CrielialIbHO PU3HAYEHOMY JUIS LIbOT'O MICLIL;

gionpaenenna /lokymenmu — BHYTpIIIHE PEECTPOBAHE BIANpPABICHHS 3 BKIAJCHHSIM
JOKYMEHTIB Ha TamnepoBOMY HOCIi, IO MPUIMAETbCs, MEPEBO3UTHCA 1 JIOCTABISETHCA
HAWIIBUALIAM CIIOCOOOM;

gionpagnux — (i3udHa YU OpUIUYHA 0Cc00a, Tpi3BHIIE, iIM’s1 a00 HaMEHYBaHHS SIKO1
3a3Ha4yeHl Ha CYNMPOBiAHIN aapeci 10 BiAnpaBiaeHHS [JoOKyMEHTH B CHEIiaJbHO IPU3HAYECHOMY
JUIS IIbOTO MICII1, sika Oe3rmocepeiHbo a00 Yepe3 yIOBHOBAXKEHY 0CO0Y MOJa€ s IepECUIIaHHs
BiJIIpaBiieHHA JJoKyMeHTH;

ogepi (AK mun Oocmaeku) - TPUMIIICHHS ajapecara, N 3AIHMCHIOEThCS BPYUYEHHS
BiJIIpaBJieHb JJOKyMeHTH;

Kyp’€p — TpalliBHUK 00 €KTa MoImToBOTO 3B 53Ky (kyp’ep AKJI, nmucTtoHoIa, BOiM-
CYNPOBIHUK TOINO), YIOBHOBAXEHUH 3iHCHIOBaTH 3a0ip Ta/abo JOCTaBKYy BiIIpaBlICHb
JIOKyMEHTH 3a MeKaMu 00’ €KTIB MOIITOBOTO 3B’SI3KY;

HOPpMAMuUGHi CMPOKU nepeculanns gionpaesiens /[oKymenmu — CTPOKHU, YCTAaHOBIICHI
JUIA TIEpECWIaHHS BIANpPaBICHb BiJl MOMEHTY MpPHIMaHHS /0 MOMEHTY HaIXO/KEHHs
BinmpasieHas Joxymentu no OII3 s BpydeHHs, KMl PO3PaxOBYETHCS 13 MOKIMBOCTEH
nomtoBoi Mepexki AT «Ykpromray,

ooepicyeau — anpecat abo 0coba, yIOBHOBaKEHA HUM Ha OJIEP>KaHHS BiANpaBICHHS;

ocooucmuii kabinem — Be6-cepsic, po3MimieHui Ha oditiiHomy caitti AT «Ykpromiray
(www.ukrposhta.ua) ta 3axumieHuidl mapojeM, Ha skoMy Ticis peectpaiii KopucryBaua
30epiraeTbes Best iHpopMallis Mpo HbOTO, HEOOXiHA i yac oOPMIICHHS BiANPABIIEHb;

npuxnaonuil npozpamuuil inmepgpeiic (nam — API, Bin anrn. Application programming
interface) — Habip QyHKIIH Ta IHCTPYMEHTIB, IO HANAIOTHCS JOJATKOM UM OIEPAIiifHOO
CUCTEMOIO JIUIsl BUKOPUCTAHHSI Y 30BHIIITHIX MPOTPAMHHUX MPOIYKTAX

n0Gi0OMNEeHHA NPO 6pyUeHHA — TIOBIIOMIICHHS, SIKHM OIEPaTop IMOIITOBOTO 3B’fA3KY
JOBOJUTH 10 BiZIOMa BiANpaBHHKA YM YIMOBHOBA)KEHOI HMM OCOOM iH(OpMaLiio Mpo HaTy
BpYy4YCeHHs BiarnpasieHHs JOKyMeHTH;



http://www.ukrposhta.ua/

PO3PAXYHKOGUIl 00OKyMeHm — JTOKyMEHT BCTaHOBJICHOI BiIMOBIAHO A0 3aKoHY YKpaiHH
«IIpo 3acToCcyBaHHS peeCTpaTOPIB pO3paxyHKOBUX olepaliil y cepi TOprisil, rpoOMajCcbKOTro
Xap4yyBaHHS Ta MOCIyr» (OPMHU Ta 3MICTY (KacCOBUI YEK, pO3paxyHKOBA KBUTAHIIISI TOIIO), 11O
MIITBEPIKY€ HAJIAHHS TTOCTYT;

Cyo6’ckm 2ocnodaproeannsa — rocrofapcbka opraizaiis (FopuaIudHi 0coOu, CTBOPEHI1
BiAmoBiAHO A0 [luBiibHOrO KONEkCy VYKpaiHu, JepkaBHI, KOMYyHaJIbHI Ta IHIII
MIPUEMCTBA, CTBOPEH1 BIAMOBIIHO 10 ['ocmogapchkoro Kojaekcy YKpaiHu, a TaKOX 1HIII
IOpUAMYHI OCOOM, SIKI 3IIHCHIOIOTh TOCHOJAPChKY MISUIBHICTh Ta 3apeecTpOBaHI B
YCTaHOBJICHOMY 3aKOHOM MOPSAKY) a0o (pizuuHa ocoba-mianpueMeElb, SKOMY HaJIalOThCA
MOCIIYTH 3 TIepecuiIaHHs BiAnpaBieHb JJOKyMEHTH Ha MiACTaBl IOTOBOPIB, YKIAJIEHUX MIXK
HuM Ta AT «Ykprionnray.

Bci 60nanku, 3a3nadeni y npomy [opsiaky BU3HAYaIOTHCS Ta PETNIAMEHTYIOTHCS HaKa3aMu
AT «Yxpnomray.

[H111 TEpMIHU BXKUBAIOTHCS Y 3HAUE€HHI BU3HaYeHOMY 3aKoHOM Y kpainu «IIpo nomrrosuit
3B'S130K», [I[paBuiiaMu Ta 1HIIMMU aKTaMH 3aKOHOJABCTBA.

[Topsinox pobotu kopuctyBauiB nocayr AT «Ykpromra» 3 NpUKIaJHUM [POTrpaMHUM
iHTepdeiicom (API) Tta ocobuctum kabGiHETOM poO3MillyeThbcsi Ha odimiiiHoMy caiTi AT
«Yxpnomrtay (www.ukrposhta.ua).

1.5. VY upomy Ilopsaky nomyckarOThCsl TaKi CKOPOUCHHS:

AC «APM B3» - aBTOMaTH30BaHa cucTeMa « ABTOMaTU30BaHe poOoue MicIie BiAIICHHS
3B SA3KY»;

BII3 - Bij1isieHHS MOMITOBOTO 3B’ SI3KY;

JAKJI - ninbHUIS Kyp €pCbKOi TOCTaBKU;

OII3 — 00’€eKT MOMITOBOTO 3B’ S3KY;

HIKI - mrpuxoBuii KogoBUH i1eHTU(IKATOD;

a/c - aboHeMEHTHa CKpUHbKA - CKpUHbKa 13 3acobamMu 1 3amoOiraHHS
HECaHKII0HOBAaHOMY JOCTyIy, 10 BcTaHoBmoeTbes B OII3 1 openayeThcs ajpecaToMm Ha
BU3HAUEHUHN TEPMIH JIJIs OJIEp>KaHHS Ha HOTo 1M’s BIANIpaBiIeHb JJOKyMeHTH.

1.6. BignpaBnenus JlokyMeHTH mNpuiMaroTbca I TMEPECHSIAaHHS 3 OrOJIOLIEHONO
niHHicTi0. BianpaBnenHst JIOKyMEHTH MOXYTb NpPUHAMATHUCS Ui TEPECUIaHHS 3 OMHCOM
BKJIQJICHHS, 3 PEKOMEH/I0BAaHUM TOBIIOMJICHHSIM MPO Bpy4eHHs a0o 3 SMS moBigoMiIeHHIM
PO BpYYEHHS, 3 BIAMITKOIO «BpyunuTn ocobuctoy (Tinbku 11 Gi3uIHUX 0Ci0).

BignmpaBnenns JlokymeHTH 3 BiAMITKOIO «Bpyuntn 0COOMCTO» NpUHMAIOTHCS [0
nepecuiaHHs TUTbKU 3 PEKOMEHI0BAHUM IMOBIIOMIICHHSIM PO BPYUEHHSI.

[Inaty 3a nepecunanHs BiAnpapieHb JJOKyMEHTH MOKe 3/1IICHIOBATH SIK BIANPAaBHUK, TaK
1 oJlepKyBay, SIKIIO iHIIE He nepeadadeHo qoroBopoM i3 Cy0’eKTOM rocrnogaproBaHHS.

1.7. BianpaBnenust JIokyMeHTH MOXXYTh IPUMMATHUCS JUIS TIEPECUITAHHS .

- 3 mociyroro «Kyp’epcbka TocTaBkay, ska 3aMOBIISIETbCS K TOJIATKOBUI cepBic (Hagami
— cepBic «KJ/I») 1o mocnyru 3 mepecuiaHHs BiAnpaBieHb JJOKyMEHTH Ta Hala€ThCs 3TiIHO
[Mopsnky Hamanus nmociayru «Kyp’epcbka mocTtaBkay, 3aTBEPKEHOTO BIAMOBITHUM HaKa30M
AT «Yxpnomitay;

- 3 mociyror «MacoBuil Kyp’epchkuii 3a0ip abo IOCTaBKa», sika 3aMOBISETHCS SIK
nonaTkoBui cepBic (Hamami — cepBic «MK3») mo mociyru 3 mepecusiaHHS BiJIIPaBJICHb
JlokymeHTH Ta HagaeTbes 3rinHo [lopsaky HamaHHs mocnyru «MacoBuil Kyp’epcbkuii 3a0ip
abo0 1mocTaBKay, 3aTBEPKEHOT0 BiAmoBiHUM HakazoM AT «YkpromTay (HanaeThes 3a yMOBU
HAsSIBHOCTI TMTUCHMOBOTO JIOTOBOPY, YkiazeHoro Mixk AT «Ykpromrta» Ta BiANPaBHUKOM, 3
BIJIMOBITHUMH YMOBaMHU);

- 3 JIOAaTKOBUM CEpBiCOM «3BOPOTHA JOCTaBKa JOKYMEHTIB» (Hamaini — cepsic «31/1»)
JI0 TIOCIIYTH 3 TIepEeCHIaHHs BiAnpaBieHb JJokyMeHTH Ta HamaeThes 3rigHo [lopsaky HajgaHHS
JOJJATKOBOTO CepBicy «3BOPOTHA [IOCTaBKa JOKYMEHTIB», 3aTBEPIXKEHOTO BiAMOBITHUM
Haka3oM AT «Ykpnomiray.

1.8. I'pannuna maca BignpaBiaeHHs JJokyMeHTH CTaHOBUTH 1 KT.
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1.9. Po3mipu BignpaBieHHs JJOKyMEHTH HE MMOBHHHI MEpPEeBUIYBaTH: H0BkHHA — 30 cM,
mupuHa — 25 cM, BHCOTa — 2 CM (J03BOJICHE BiIXWJICHHS JUIsl JOBXKHHU 5 CM B OLIbIIY
CTOPOHY).

1.10. O6poOka Ta mepeBe3eHHs BiANpaBieHb JJOKyMEHTH Ha BCIX eTamax MepecrIaHHs
3MIIACHIOETHCS Y IPIOPUTETHOMY HOPSIKY.

1.11. V pa3i HagaHHS NOCIYT 3 MEpPEeCcWIaHHA BIANpPaBiIeHb JIOKyMEHTH Ha MiACTaBl
MUCBMOBOTO J0roBOpY, yKiIaaeHoro Mixk Cy0’ektoM rocrnoaaproBanHHs Ta AT «Ykprnouray
(mamami — CTOpOHM), y TOMY 4YMCIi 3a JOTOBOPOM IpPO HAJaHHSA MOCIYT 3 MNepecuIaHHsS
Bi/IMpaBJieHb JJOKYMEHTH, ONIPUITIOJHEHOTO SIK MPOomno3uliii (odepTH) Ha YKIIaJlaHHS I0TOBOPY,
o(OpMJICHHS TOKYMEHTIB, Kl TIepea0adyeHO TaKUM JOTOBOPOM Ta BHU3HAYEHO BIAMOBITHUM
Haka3zoM AT «Ykpromra», Moxe 37iiiCHIOBaTUCA Y OpPMi €IEKTPOHHOrO JTOKymeHTy. IIpo
cnoci0 mepenayl TaKUX €JIEKTPOHHUX JOKYMeHTIB CTOpOHM JO0roBOPY IOBIIOMIISIOTH
IMHCHMOBO OJMH OJHOTO 3 000B’A3KOBUM BKa3aHHSIM BIJMNOBIJIHUX KOHTAKTIB Ta HEOOXITHHUX
pekBi3uTiB. OdopmileHHs Ta epeaya eeKTPOHHUX JOKYMEHTIB 3/11HCHI0eTbCst CTOpOHAMHU 3
ypaxyBaHHSM YMOB IIbOTO JI0TOBOPY, BUMOT 3akoHYy Ykpainu «IIpo enekTpoHH1 JOKYMEHTHU Ta
€JIEKTPOHHUH TOKyMEHT0001r», 3akoHy Ykpainu «IIpo enekTpoHHi 10BIpYl MOCIYTH.

1.12. Tlepecunanus BiAnpasieHb JJOKyMEHTH MOXe 3/11HCHIOBATUCS 32 JOTOBOPOM IIPO
HagaHHs AT «VYkpromra» mnociyr 3 mepecuiaHHs BiampasieHb (naiai — Jlorosip),
OTIPWIIIOTHEHOTO SIK Tporo3uiii (odepTr) Ha yKIaJaaHHS JOTOBOPY Ta PO3MIIIEHOTO Ha
oimiitnomy caiiti AT «Ykpnormrra» https://ukrposhta.ua (mami — ITpomo3utris).

VY 1upoMy BHIIAJKy BIAMpPaBHUK (Cy0’ €KT rocrojaproBaHHs a0o iHIIa IOpUAUYHA 0c00a),
Mpi3BUIIE, IM’s Ta, 32 HAIBHOCTI, O 0aTbKOBi (11010 (I3UYHUX OCIO - MIANPHUEMIIIB) abo
HallMEHYBaHHS SIKOTO 3a3HAa4yeHl Ha CYNpPOBIAHIN ajpeci, B CHELialbHO MpPU3HAUYCHOMY IS
L[bOI'0 Miclli, sIKUil Ge3nocepeIHbo abo Yepe3 yIOBHOBAXEHY 0CO0Y MOAA€ JUIsl NepeCUIIaHHs
BiAnpaBieHHs JJokyMeHTH, noBuHeH Hazicnatu 10 AT «Ykpnomra» 3asBy-npueHaHHS PO
npuitHATTS npono3uilli AT «Ykpmomrta» ykiacTu norosip mpo HaganHsa AT «Yxkprnomray
MOCJIYT 3 TMIepeCUIaHHs BiNpaBieHb (Haaal — 3asBa-NpueaHaHHs) U1 ii peecTpaliii 3riIHO 3
ymoBamu [Ipomno3wuirii.

[Tpono3uuis (odepra) Ha ykinagaHHs JloroBopy 3aTBepKy€e€TbCs OKpeMUM Haka3zoM AT
«YKpromTa.

2. HopmaTuBHi CTPOKH mepecHIaHHs BianpaBJjeHb JJoKyMeHTH

2.1. HopmaTuBHI CTPOKM TNeEpecHSIaHHS BiAnpaBieHb J[OKYMEHTH 3aTBEpKYIOTHCS
OKpPEMHM HaKa30M TOBApUCTBA Ta MyOIiKyIOThCS Ha odimiliHoMy caiti Www.ukrposhta.ua. 3
ypaxyBaHHSIM MicCIsl TIoJ1a4l BiAnpaBieHb JIOKyMeHTH, iX 00cATiB, HEOOXITHOCTI BUKOHAHHS
KOMIUIEKCY TEXHOJIOTIYHUX OIlepariil (monepeaHe COpTyBaHHS 3a HaNpsSMKaMH TOIIO) JJIs
MEBHUX CyO €KTIB TOCHOJAPIOBAHHS TPaHUYHUN Yac MpUMMaHHS BiAnpaBlieHb J[oKymMeHTH
BU3HAYAETHCSA OKPEMO Ta OOYMOBIIIOETHCS Y JBOCTOPOHHBOMY JIOTOBOPI, yKiIageHoMy MixK AT
«Yxpromra» Ta uM Cy6’€KTOM TOCIIOIapIOBaHHS.

2.2. HopMaTuBHHI CTpPOK TMepecHsiaHHs BiamnpaBieHb JlOKyMEHTH, M0 NPUHHATI Yy
HeaBTOMaTu30BaHux BII3, BupaxoByeThcs BiJ 4Yacy #Horo peectparlii B aBTOMaTH30BaHIN
koprnopatuBHiii cuctemi AT «VYxkpnomra» (ACPK) 3 ypaxyBaHHSM MicCls peecTpartii
(HAceNmeHoro MyHKTY).

3. Bumoru 10 BKJ1aJieHHs BianpasiieHb JlokymeHTH

3.1. V BignpaBieHHSIX JJOKyMEHTH MOXYThb MEPECUIIATUCS JIUIIE JOTOBOPH, PAXYHKH,
aKTU TpUHOMY- nepez[aql TOBaplB / poOiT / mocayr, TOBapHi 1 TPaHCIOPTHI HaKJIaJHi,
cneuuikarii, MepBUHHI KacOBi JOKyMEHTH, OyXrainTepchbKi TOKYMEHTH, OyAb-iKi iHIII
JOKYMEHTH YNPaBIIHCHKOTO Ta CIIy>KOOBOTO XapakTepy, TOBIPEHOCTi, OCOOMCTI TOKYMEHTH,
PYKOIUCH, UIOJCHHUKH Ta 1HIII1 BKJIAJICHHS Ha MarepoBOMY HOCII.

3.2. BiampaBHHK BiJMOBIHO 10O 3aKOHOJABCTBA YKpaiHU HECE BiAMOBIJAIBHICTH 3a
BKJIQJICHHS 70 BiAmpaBieHb JJoKkyMeHTH 3a00pOHEHHX /10 TIEpECHIIaHHSI PEIMETIB.
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3.3. VY pasi BusBieHHs y BiampasieHHSX JloKyMeHTH mpeaMerTiB, siKi 3a00pOHEHi 10
nepecusanHs, mapo3au AT «Ykpooita» noBepTae iX BiANPaBHUKY a00 BKUBAE 3aXO0/IB 10
iX BUJIyYEHHS B YCTAaHOBJIEHOMY HOPSAAKY. 3a3HAa4Y€H1 BIANPABICHHS TUMYACOBO 30€pIiratoThCs
3a MICIIEM iX BUSIBJICHHS 3 JIOJIEPKAHHSM BUMOT BEJEHHS 00JI1KY, CXOPOHHOCTI Ta 0OMEKEHOTO
JOCTYIY IO HUX CTOPOHHIX OCi0.

4. YnakyBaHHs BiinpasJieHb JlokyMeHTH

4.1. BianpaBneHHs JJokymMmeHTH MatoTh OyTH yrakoBaHi BiAMOBIAHO 10 BUMor [lopsnaky
VIaKyBaHHA TIOIMITOBHX BiNNpaBlieHb, 3aTBEPHKCHOTO BimmoBimHuM Hakazom AT
«YKproiiTay, SKuil po3MileHo Ha odiiiHoMy caiti www.ukrposhta.ua.

Jlns ymakyBaHHSI BiAmpaBieHb J[OKyMEHTH MOXYTh BHUKOPHUCTOBYBATHCS KOPOOKH 3
JIOBKMHOIO HalloU1b110i cTopoHU 30 CM. 3 J03BOJIEHUM BIAXUJIEHHSM 5 CM. B OUIBIILY CTOPOHY,
HEMapKOBaHI KOHBEPTH, IJIACTHUKOBI MaKeTH 3 PI3HUMHU CTYNEHSMHU 3aXUCTy (CEeKlophnak,
ceiipmaker TOmIO 3 (DIPMOBUM JIOTOTUIIOM  YKpromTa). Bech acOpTUMEHT ymakyBaHHS
nyOJiKyeThest Ha odiniiHOMy caiiti Www.ukrposhta.ua.

BinnpaBHUK MOke BUKOPHMCTOBYBATH BIIACHY YMAKOBKY, IO BiAMOBiJa€ BCTAHOBJICHUM
po3MipaM BiamoBigHO 110 1.1.9. isoro [Hopsaxy.

4.2. BipmpaBneHHss JIOKyMEHTH TOBHMHHI OyTH YINAKOBaHI TaKUM YHHOM, 1100
BUKJIIOYAJIACs MOKJIMBICTh JOCTYIY JI0 BKJIaJ€HHS 0€3 MOIIKOHKEHHSI 000JIOHKH, NIEYaTOK.

4.3. YnakoBka BiamnpaBiieHHA J[OKyMEHTH OOMpa€ThbCsA BIAMPABHUKOM, 3aJ€KHO BiJl
KUIBKOCTI Ta popMaTy JIUCTIB MarepoBOro BKJIAJEHHS, IHIIMX YMOB MEpPEeCHSIaHHA. Y TaKOBKa
MOBMHHA 3a0e3MedyyBaTH CXOPOHHICTh BKJIQJACHHS, a TaKOX MOXIMBICTE OOpOOKHU
BIJIMIPaBJICHHS 13 BUKOPUCTAHHSIM TEXHIYHUX 3aCO01B.

4.3.1. BknasneHHs, NpuUHHATE Yy 3aKpUTOMY BHUIUIAAl BiANpaBieHHd JlokyMeHTH,
npariBaukamMu AT «Ykpromita» He TepeBIpAEThCS, OKPIM BUITAJIKIB MEepea0aYeHUX UM
[TopsiaxoM Ta 3aKOHOJABCTBOM.

4.4, 3a TIOWIKO/DKEHHS TMPEIMETIB, BKIAJIECHUX BIAMPABHUKOM Y BiAMpPaBICHHS
JIOKyMEeHTH, yIakoBKa sKoro He 3a0esmeuye ix 30epexeHHs, AT «Ykpromray
BIIITOBIIAJILHOCT] HE HECE.

5. AnpecyBaHHs BianpasJieHb JJokyMeHTH

5.1. Ina xoxHoro BimmpaBieHHs JlokymeHntu 3acobamum AC «APM B3»/ depe3
ocobuctuii kabiner (na Web-caiiti AT «Ykpmnoiray»)/ API ¢hopmyeTbest OiaHK CYIIPOBiTHOT
azpecu 3a (popmoro, 3aTBEp/HPKEHOI0 HaKa30M TOBAapUCTBA. B okpemMux BuUmaakax CyNnpoBiIHY
aZipecy 110 BIANpPaBIEHHS JO3BOJISE€THCS 3aMIOBHIOBATH KYJIHKOBOIO PYUKOIO.

Anpecu BiampaBHHKaA Ta ajpecara, 110 3a3HAYAIOThCsA y OJIaHKY CYIPOBIAHOI ajpecH,
MMOBUHHI MICTUTH TIOBHI HalilMEHyBaHHS BiANpaBHHKA 1 azapecara (g ¢i3MIHHX 0Ci0 —
mpi3BUIle, IM’S Ta, 32 HAsIBHOCTI, 10 0aThKOB1), momtoBi iHaekcu OII3, Tun ampecyBaHHs
(BKa3yeTbcsl TIOBHA TIOIITOBA ajupeca (JocTaBka J0 JABEpei), aipecyBaHHs JI0 3allUTaHHS a0o
Ha a/c), a TaKOXX HOMEpH iX TelaedoHIB (PEKOMEHAYEThCS BKa3yBaTH HOMEPH MOOUTBHUX
tenedoHiB, sKI HEOOXITHI Ui aBTOMATH30BAaHOTO 1H(MOPMYBaHHS TPO HAIXOHKCHHS
BiampaBieHHs JIOKyMEHTH depe3 sms/viber-moBiIOMJICHHS), a TpPH aJpecyBaHHI [0
3alUTaHHs, HOMEP MOOUIBHOTO TeneoHy BiampaBHHUKA ab0 aapecata € 000B’s3k0BUM. [Ipu
aZipecyBaHH1 JI0 ABEPE, y pa3i BiICYTHOCTI y BiANpaBHUKA MOOITLHOTO Telne(oOHy ajpecara,
Ta HEBpYYCHHs BianpasiieHHs JlokyMeHTH, iHpOpMyBaHHS ajpecara BiAOyBa€ThCS NUISIXOM
BKJIQ/IaHHS TTOBIIOMIICHHS (.22 10 aOOHEHTCHKOI MOIITOBOT CKPUHBKH.

[Ipu BigcyTHOCTI a0 MOIIKOKEHHI aOOHEHTCHKOI MOIITOBOI CKPUHBKU (SIK BUHSTOK)
noBiiomsieHHS (.22 Moke OyTH 3ajuIleHe MPAaIiBHUKY Ha MYHKTI MPOMYCKY (3a HAsSBHOCTI)
a0o BKJIaJieHE B IBEPHY LIUTHHY.

5.2. llpu mpwuiimManHi BiAmpaBieHb J[OKYMEHTH Ha aapecu IOPUIMYHUX O0ci0, OKpim
HOMEpY TenegoHy Ta Ha3BU MIANPUEMCTBA, HEOOXITHO PEKOMEHIYBAaTH BiAMPABHHUKY
3azHavatH [1.1.6. koHTaKTHOT 0COOU (YIIOBHOBa)XCHOT O/IEPIKYBaYEeM).
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5.3. Bignpasnenus JlokyMeHTH MOXYTh OyTH aApECOBaHi:

($hi3uyHUM 0cobaM — 3a MICIIEM MPOKUBaHHsI, poOOTH (110 aBepeit), Ha agpecu BII3 (mo
3aUTaHHd a00 Ha a/c — J03BOJIAEThCA BKA3aTH JIMIIE 1HJEKC 00’€KTa IMOIITOBOIO 3B’S3KY,
I1.1.6. onepxyBaua Ta ioro Homep Tenedony (mpu agpecyBaHHi Ha a/c HE 000B’SI3KOBO));

IOPUAMYHUM 0co0aM — Ha (paKTUYHY aJpecy MICUE3HAaXOKEHHS (10 IBepeil), Ha aipecu
BII3 (mo 3amutanHs abo Ha a/C — I0O3BOJIAETHCS BKAa3aTH JIMIIE 1HJIEKC 00’ €KTa MOIITOBOTO
3B’SI3KY, HAa3BY IOPUIUYHOT 0cO0H, HOMep Teneony (TIpu aapecyBaHH1 Ha a/c He 000B’I3KOBO)
ta [1.I.b. KoHTaKTHOI 0cOOH (YITOBHOBA)KEHOI OJICPKYyBadeM)).

5.4. IlpuMipHUK CYNpPOBIAHOI agpecu MoKe OyTH NPUKPIIIIEHUM 0 BiANpaBICHHS
OJIHUM 3 TaKUX CIIOCOOIB:

BKJIQJAETHCS /IO CAMOKJICIOYOTO TPO30pOTO TAKETy, SKAH MPUKPIIUTIOETHCS 0
BIJIITPaBJICHHS;

MIPUKIICIOETHCS 10 BiAMPABICHHS, SKIIO CYNPOBIAHY aapecy OyJo po3ApyKOBaHO Ha
CaMOKJICIOU1i TEPMOCTUKETIIL;

MPUKPITUIIOETBCST  TIPO30POI0  MaKyBaJdbHOIO  CTPIYKOIO  (CKOTY-IUIIBKOKO)  JI0
BIJMIpaBJICHHS.

5.5. Bigmpasnenns JIokyMeHTH MOXYTh NMPUHAMATHCSA Ha aapecH YCTAaHOB BUKOHAHHS
MOKapaHb, BIICBKOBUX YAaCTHUH Yy pa3l IJIAaTH 3a NEpEeCUIaHHS BIANPABICHHS BIANPaBHUKOM
(6e3 BukopuctanHs cepsicy «KJI»).

6. Ipuiimannsa Ta 3a0ip BignpasJieHb JlokymMeHTH

6.1. Bignpasnenus JJokyMeHTH NPUHMAIOTHCA:

- y Bcix BII3 (y HeaBTomMaTn3oBanux BII3 BinnpaBieHHs JJokyMeHTH NpUiMarOThCs IS
nepecusiaHHs, 3a YMOBH, SKIIO CYIpOBiJHA ajpeca 10 HbOro, pazoM 3 couckom ¢.103
Joxymentu (topsnok ohopmiieHHs cnucky ¢.103 JoxkymeHnTr 3a3HayeHo y 1. 6.6 10 1IbOTO
po3ainy), cdopmoBani dyepe3d Ocobuctuii kabiHeT/API Ta po3npykoBaHi caMOCTIHHO
BIIIPAaBHUKOM, TpPH IOMY YyCl MMapaMeTpu Ha CYNPOBIIHIA ajapeci Ta cmucky ¢.103
JIOKyMEHTH 3alOBHEH1 KOPEKTHO Ta BIAMOBIAAIOTh (DAKTUYHUM MapaMeTpaM BiAMpPaBIICHHS);

- y IpUMIIIICHH] BiAnpaBHUKA (TTpu BUKOpUCcTaHHI cepBicy «K/[» abo cepBicy «MK3» 3a
JI0JIATKOBY IIATy BiAMOBIAHO 70 Tapu(dis, 3arBepmkeHux AT «Ykproomray).

6.2. Binmpasnenus [JJokyMeHTH 3 ONMHMCOM BKJIAJIEHHS MOJAIOTHCA Ui MEpPEeCUSIaHHS Y
BII3 y BiakpuTOMY BUTIISAII TSI IEPEBIPKH 1X BKJIQJICHHS.

6.3. BignpaBnenus JlokymenTu Oe3 omHcCy BKIAAEHHS MOXYTh NOJABAaTUCA IS
NepecuiaHHs K y BIIKPUTOMY TakK 1 3aKpUTOMY BHUTJISIL.

6.4. Tlomani nns mepecwiaHHS BianpaBieHHS J[OKYMEHTH IOPHUAMYHHMH OCO0aMU y
3aKPUTOMY BUTJISIII MOXKYTh OyTH OOKJICEH] CIIEMIaTbHOIO KIICHOBOIO CTPIYKOO 3 JIOTOTHIIOM
(TOBapHUM 3HAKOM) BiANpaBHHUKA. Taki BIANpaBICHHS MOXXYTh BHOIPKOBO IEPEBIpATHCS
MPAIiBHUKOM IOIITOBOTO 3B’SI3KY HA MPEIMET HASBHOCTI HEIO3BOJICHUX IO MEPECUIIAHHS
BKJIaJIeHb, Y IPUCYTHOCTI MpeACTaBHUKA BilIpaBHUKA. BianpaBieHHs, micis nepeBipku Horo
BKJIAJICHHS, PETEJIBHO 3aaKOBY€EThCS, 3TIHO JII0YOTO MOPSIKY, IO TapaHTY€e€ CXOPOHHICTb
BKJIAJICHHSI.

Binnpasnenns J{okymMeHTH, 110 TOJAIOTHCS JJIsl MIEPECUIIAHHS Y BIIKPUTOMY BUTIISII,
OTIEUYATYIOTHCS UM OOKJICIOIOTHCS KIIEHOBOIO CTpiukoro mpariBHukoM OI13 a6o cranmapTHUMU
3aco0aMU 3aKJICIOBaHHS KOHBEPTA, CEKIopIaka, cerakera Touio.

6.5. [Ipu monmanHi ajs mepecwsiaHHs BignpasieHb J[okyMeHTH (i3udHUMH ocob0amu y
3akputomy BuUTIAi, npamiBHUK OII3 Mae BmeBHHUTHCS MIOAO BiJICYTHOCTI Yy BiAnpaBiIeHHI
3a00pOHEHMX JIO TMIEPECUIIAHHS BKJIAJIEHB, 3’ SICYBaBIIIM PO II¢ y BianpaBHUKa. Ha HakmamgHii
«IIpuitmanHs», o GopMyeThCs Tpu mpuiiomi Bianpasnenns Joxkymentun y OII3 BianmpaBHUK
MiATBEPPKY€E HaaHy 1H(POPMAIIiI0 CBOIM iAMUCOM..

6.6. Y pasi BianmpaBisiHHSA I'STH 1 OisbIIe BiAnpasieHb JJOKyMeHTH Ta pU NEpecuIanH1
BianpasieHb JlokymeHTH uepe3 HeaBToMmaru3oBaHi BII3 (He3amexxHo Bix KIUIBKOCTI
BiJIpaBlieHb) BiAMpaBHUK ckiagae cmucok §.103 JlokymenTu B aABOX mpumipHHKax. OquH



npumipauK ¢§.103 Jokymentu 3 posnuckoto npamiBauka OII3 3anumaerbes y BiampaBHHKA,
npyrui 3anumaerbes B OII3 micusg npuiiManHsa. 3pa3zok ¢.103 JlokyMeHTH HaBeleHUH y
Honatky 1 no uporo Iopsiaky.

6.7. Ilpu mpuiimManHi Bignpasiennsa JJoxymenTtn npamisauk OI13:

- TepeBips€ MPaBWIbHICTh 3allOBHEHHS CYIpPOBIIHOI aJpecd, HasBHICTH HOMeEpa
TeneQoHy ojepXkyBada Ta BIANpaBHUKA (AKIIO CYNpOBiAHY aapecy Oyio chopmoBaHO Ta
PO3APYKOBAHO BIANPABHUKOM CaMOCTINHO);

- 31 cmB BianpaBHuka BHOCUTH B AC «APM B3» indopmanito, HEOOXiIHY IS
dbopMyBaHHSA CYIMpOBITHOI aapecu (SKIIO CYNpPOBIIHY aapecy He Oyno cpopMOBaHO
BIITPaBHUKOM CaMOCTIHHO);

- BUMIPIOE HaIOBUIY CTOPOHY BIAIPABJICHHS 1 SIKIIO pO3MIp BianpaBieHHs JJoKyMeHTH
nepeBuIlye 3a3HaueHi B 1.1.9., BigMoBisie B odopmiieHHI BiampaBieHHS JIoKymMeHTH 1
MIPOIOHY€ 1HIIUI MOKIUBUHN TUI O(POPMIIEHHS BHYTPIIIHHOI'O PEECTPOBAHOTO BIIPABIICHHS;

- 3BaKy€ BIANpaBJICHHS, SKIIO Bara mepeBHIye | Kr., BiAMOBIsi€e B OQOpMIIEHHI
BinpaBiaeHHs [[OKyMEHTH 1 MPOMOHY€E 1HIINK MOXIUBUNA THUN O(QOPMIIEHHS BHYTPILIHBOTO
PEECTPOBAHOTO BiIIIPABIICHHS,

- IPUCBOIOE HOMED BiAnpaieHHIO JlokymenTH, musixom renepauii LLIKI 8 AC «APM
B3» (3a HasiBHOCTI TepMonpuHTEpa) abo ckaHyBaHHs Bxke HagpykoBaHoro IKI 3 noganbimmm
HaKJICFOBaHHSIM HOro Ha BiAMpaBieHHS (SKIIO CYMpPOBIAHY ajapecy He Oyino chopmMoBaHO
BIIMPaBHUKOM CaMOCTIHHO);

- pO3pYKOBY€ OJIaHK CYTNPOBIAHOI ajgpecH, SKIIO BIJMPaBHUK HE 3pOOUB IHOTO
CaMOCTIHO, Ta HaKJICIOE HA a[peCHOMY OOIli BiAMpPaBICHHS;

- AK110 OyJIO BUSIBJICHO MOMMWJIKH y BXke c()OpPMOBaHIi CyNpoOBiAHIN aapeci — NpaliBHUK
OI13 xopurye xapakrepuctuku BianpasieHHs B AC «APM B3» ta po3apykoBye HOBUI OJ1aHK
CYIIPOBIJIHOI ajjpecH;

- iHpopMy€ BiANpPaBHUKA MPO BAPTICTh MOCHYTH (MpU OE3rOTIBKOBOMY PO3PaXYHKY —
yTOUHIOE B Oyxrantepii ¢iiii mpo HaIXOKEHHS/HAsSBHICTh KOIITIB HA paXyHOK TOBapHUCTBA,
SKILO 1HIIE He epe0adeHo J0roBOpOM) Ta PO HOPMATUBHI CTPOKH NEPECUIIAHHS;

- y BUIIQAKY IpUHMaHHs B1Jl I1'SITH BIANPaBieHb - po3apyKoBye ¢.103 lokymeHTH (SIKIIO
¢. 103 TokymeHTH HE OyJI0 pO3PYKOBAHO BIAMPABHUKOM CaMOCTIHHO);

- IPOBOJUTH PO3PaxyHOK 3 BimnpaBHUKOM (y pasi, KOJHM IUIATHUKOM TIOCIYT €
BIANIPAaBHKK), SKIIO IHIOIE He TependaueHo JOroBOpOM. BinmpaBHUKY BHIAETHCS
pO3paxyHKOBUM MOKyMeHT ((pickalbHMI KacOBHH dYeK, pO3paxyHKOBa KBUTAHIIIS), SKHMA
HIATBEPXKY€ HalaHHS MOCITYTH.

7. locTaBKa Ta BPy4YeHHs BianpasJjieHb JlOKyMeHTH

7.1. Tlpu magxomxkenni no OII3 BpydeHHs BiampaBieHHS [JoKyMeHTH — Ha HOMeEp
MOOUThbHOTO TeneoHy ajpecaTa, SKHH 3a3HAYEHO B CYMPOBIIHIM ajapeci, aBTOMAaTHYHO
HaJIXOIUTh sms/viber-moBiqoMIICHHS 3 1HGOpMAIli€l0 TPO HAAXOMKCHHS BiAMpPaBICHHS
Hokymentu 1o OI13 Ta 3a3HaueHHAM HOMepy TeneoHy KoHTaKTHOTO TICHTPY.

[Tpu HamxomxeHHi BianpaBieHHs JJOKyMEHTH 3 aJpecyBaHHSM Ha a/C, Ha CyNpOBIiTHIN
aJipeci SIKOTo BIACYTHIM MOOiUIbHUN HOMep TenedoHny anpecara, mpamiBHuk BII3 odopmiioe
noBiioMiIeHHS (. 22, sike BKIAJAEThCA y a/C aapecara.

7.1.1. Y pa3i HeBpy4eHHs BiAnpaBieHHs JJOKyMEHTH MPOTIATOM TPhOX pOOOYUX JHIB Bif
JaTH HAIXOMKEeHHA 10 aBTromarm3oBaHoro OII3, Ha HoMep MoOUIBHOTO TenedoHy
BIJITPaBHUKA aBTOMATHYHO HAJXOJUTh IMOBTOpHE SMS/Viber- moBimomieHHs 3 iHGoOpMaIlieo
mpo Hanxo/pkeHHs BimnpasieHHs Jlokymentu no OII3 i3 3a3HavyeHHSIM JaTH TMOYATKY
TUTaTHOTO 30epiraHHsl.

7.1.2.Y pazi HeBpyUECHHS BiANpaBieHHs JJOKyMEeHTH IPOTITroM TproX podounx nHiB BII3
BiJI IaTH HAJXOKEHHS 10 HeaBToMaTu30BaHoro BII3, a Takosx Ha G:1aHKY CYNIPOBIAHOI aipecH
AKOTO BIJACYTHINI MOOUTbHMII HOMep TenedoHy aapecara, mnpauiBuuk BII3 odopmiroe




MOBTOPHE TOBIIOMJIECHHSA (. 22 Ta mepenae HOro JUCTOHOIII Ui TOCTABKH 3a BKAa3aHOIO
apecoro.

7.1.3. BignpaBnenus JlokymMeHTH, sSIKi aqpecoBaHi 10 IBEPEil TOCTABISIOTHCS Kyp €poM
(JIMCTOHOIIOI0) HE Mi3HIIIE HACTYMHOTO poOOUYOTro JHS Micis iX HajaxomkeHHs 10 BII3.

7.2. BignpaBnenust [lokymeHTH, aapecoBaHi Gi3udHHM ocobaM, i Yac JOCTaBKH 3a
3a3HavY€HOI0 a/ipecoro abo mia yac Bugaydi B BII3 BpydaroThcs anpecary abo KOHTaKTHIM 0co0i,
sIKa 3a3Hau€Ha Ha CYIPOBITHINA aapeci, 32 YMOBU Tpea SABJICHHS JOKYMEHTA, IO MOCBIIUYE
0co0y.

Binnpasnenns JlokymeHnTu azapecoBaHi (i3MuHMM ocoOam, mia yac Bujgaui B OII3
MOXXYTh Bpy4yaTHCSl ajpecaTy 3a KOJIOM, SKHMHA 3a3HA4eHM B SMS-TIOBIAOMIICHHI, 0e3
Tpe.’ sIBICHHS TOKYMEHTa, IO MOCBiadye ocoly, 32 YMOBH, SKIIO BiAPABHUKOM 3a3HAYEHO
MOOUTBHUN HOMEp TeneoHy aapecaTa.

Anpecar TOBMHEH Ha3BaTU KOJ, SKMM HaAlMIIOB Ha MOOUIBHMI HOMEp TenedoHy,
3a3Ha4YE€HUN BIJMPABHUKOM BiAmnpaBieHHsA J(OKyMeHTH, y BUIJISAAl SMS-TIOBIAOMIIEHHS.
[TpamiBauk OII3 BHOcuTh 1eit koxg 10 AC «APM B3» 1 micias miaTBepmIKEHHS
aBTOMaTH30BaHOIO CUCTEMOIO B110YBA€ETHCS BPYUEHHs BiANpaBiieHHs [JOKyMEHTH.

7.3. 'V pasi BpydeHHs BiAmnpaBieHHs J[OKYMEHTH 3 PEKOMEHJOBAHUM IOB1IOMJICHHSIM
PO BpyuYeHHs 3 BiAMITKOIO «Bpyuntn ocoOucto», aapecaTt abo yNOBHOBaXk€Ha 0c00a
BJIACHOPYY PO3MHUCYETHCS HA MOBIIOMIIEHH] TIpo BpyuyeHHs ¢. 119 ta B .22/HaknanHii.

7.4. BinnpaBnenus JlokyMeHTH, apecoBaHl IOPUIUYHUM oco0aM, MiJl 4ac AOCTaBKH 3a
3a3Ha4YeHOI0 azipecoro abo min yac BpydeHHs B OI13 BpydaroThcs MpeACTaBHUKY FOPUIMIHOL
0CcO0H, YIOBHOBaXEHOMY Ha OJIEpP’KaHHS TOIITH a00 KOHTAKTHIM 0co0i1, siKka 3a3HavyeHa Ha
CYNpOBIHIN ajipeci, 32 YMOBHU Mpea’ ABJICHHS JOKYMEHTA, 10 MOCBIIUye 0co0y.

VY pa3i BIACYTHOCTI yHNOBHOBa)KEHOI OCOOM Ha OJEpI)KaHHS IOIITH, BiAMpPaBICHHS
JIOKyMEHTH MO>K€ Bpy4aTHCs MPEACTaBHUKY IOPUIUYHOT 0OCOOM MPU HAIBHOCTI y HEl MeYaTKu
IOPUIUIHOT 0COOH.

[Ipu HagxomkeHH] M’ATH 1 OlIbIe BiAmpaBieHb JIOKyMEHTH Ha aapecH IOPUIAIHUX
oci0 B aBTOMaTHYHOMY pexuMi GopmyeThes cnucok (.101, mo sSKOro mMpUIUCYIOTHCS YCi
BIJINIPaBIICHHS, IO MiAIATalTh BHaadi. 3pa3ok ¢.101 maBenenuii y Jlomatky 2 10 1150r0
[Topsinky.

7.5. AnpecaT MOXK€ YIMOBHOBAXUTH 1HIITY 0COOy Ha OJiep>KaHHS BIAIpaBICHHS 32
JIOBIPEHICTIO, 0 MOCBITYY€ETHCS B YCTAHOBICHOMY 3aKOHO/IABCTBOM IOPSIIKY.

7.6. BigmpaBnenuss JIoKyMeHTHM 3 OIUIaTOI0 IUIaTH 3a TEPECUTIaHHS BiJMpPaBICHHS
OJIEp’)KyBayeM BpYYA€TbCS OJEpKyBauy IIiClii BHECEHHS BH3HAUEHOI CyMH IUIaTH 3a
nepecunanHs BianpasieHHs. [IpaniBauk OII3, BimmoBimHo a0 iHMOpMallli 3a3HadeHOl Ha
CYNpPOBIIHIN ajpeci, 3A1MCHIOE TPUIMaHHS TIJIATH 3a NepecusiaHHs BiAMpaBIECHHS Ta BUAAE
PO3PaxXyHKOBHUH JOKYMEHT ((hiCKaabHUI KaCOBUI YeK, KBUTAHIIT . 1).

7.7. Bunaua BianpaBieHHS JJOKyMEHTH 3MIMCHIOEThCS TiCis ineHTHdiKalii oepKyBada
Ta MPOCTABIIEHHS HUM MiANUCY Ha OnaHky (. 22/HakiagHii, mo GopMyeThbes IPU BPYUSHH]
a6o 1Hmi# Gopmi BcTaHOBIIEHOTO 3pa3ka. OxepKyBad BIaCHOPYY MPOCTABJISE ATy Ta MiAIHKC,
YUM MIATBEP/DKYE, 110 BiAMpaBlieHHs JJOKyMeHTH OTpUMAaHO 31 CIIPABHOIO YIIAKOBKOIO.

7.7.1. SIxmio Ha cympoBiIHIN agpeci MpocTaBiieHa rmo3Hayka B modii «CepBic 3BOPOTHA
JI0CTaBKa JIOKyMEHTiB» - mpaiiBHUK OI13 moBUHEH MPOBECTH BpyYEHHS, BIAMOBITHO IO YMOB
HaJlaHHS IHOTO CEpBICY, 3arTBep/pkeHoro HakazoMm AT «Ykpromray, KU po3MIIIeHO Ha
odimiitHOMy caitti www.ukrposhta.ua.

7.8. Bigmpanenns JlokymeHTH, 070 SIKOTO ckianeHo mpamiBHUKOM AT «Ykpromitay
aKT 1moja0 Qikcarii ¢akTy BHUABIEHHS MOpyIIeHHs BignoBinHo 10 I[lopsaxy odopmiieHHs
BUSIBJICHHX TOPYIIEHb MPH TMEPECHSIaHHI MOIMITOBUX BiANpPaBICHb Ta 3aKPUTHX TMOIITOBHUX
peueit y Mepexi 00’ €kTiB momToBoro 383Ky AT «YKpHomitay, 3aTBEpIKEHOT0 BiIOBITHIM
HakazoM AT «Ykpromitay, Ha BUMOTY OJiep)KyBaua MOke OyTH BpydeHE i3 pO3MaKyBaHHSM B
npuminieHHi OI13 B mpucyTHoCTI camoro oaepkyBaua Ta nparisauka OI13.



7.9. Ilpu moBepHEHHI HEBPYYEHUX BiANpaBiieHb JJOKyMEHTH 3a 3BOPOTHOIO aJPECOI0
npatiBHuk OI13:

- ocHaumienux APM B3 — po3gpykoBye HOBUII OJIaHK CYNpOBIAHOI ajapecH 13
3a3HaYCHHSIM NPUYHMHHA TOBEPHEHHS, SIKU HAKJICIOETHCS HA BiAMpaBiIeHHS JJOKyMeHTH moBepx
MONEPEHHOT0 OJIAHKY CYIPOBITHOT aJpecH;

- He ocHameHux APM B3 — odopmitoe noiaky ¢.20 i3 3a3Hau€HHSM NPUYUHU
MOBEPHEHHSI, SIKa MPUKPITUTIOETHCS 10 BimpaBieHHs JJOKyMeHTH.

7.10. Anpecatr MOXe 3aMOBUTH 3a JIOAATKOBY TUIATY, BiAMOBIIHO A0 Jit0unX TapuQis,
JIOCTABKY Ha aJipecy 3a MICLIeM MPOKUBaHH, poOOTH (710 Bepeii) BianpaBieHHs [JoKkyMeHTH,
110 OyJI0 agpecoBaHo J0 3anMuTaHHs a0o Ha a/c.

8. CTtpoku 30epiranHsi, nepeajpecyBaHHsl Ta IOBePHeHHs BinpanJjienb JlokymMeHTH

8.1. ITpu odopmienHi BianpaBieHb JJOKYMEHTH, BIAMPAaBHUK 3a3HAYA€ OJHE 13 TaKUX

PO3MOPSKEHb CTOCOBHO TEPMIHIB MOBEpHEHHS a0 MpO HE MOBEPHEHHS BiJIpPaBJICHb
JIOKyMeHTH, y pa3i MOoro HeBpyuEHHs ajpecaTy:

- TIOBEPHYTH;

- TIOBEPHYTH 4epe3 7 KaJICHIAPHUX JTHIB;

- HE IOBEPTaTH.

BcTaHOBUTH pO3MOPSDKEHHST «HE IOBEPTATH» MOXJIMBO, SKIIO IUIATHUKOM 3a
TepecHIaHHs BinpaBicHHs JJOKyMEHTH € BilPaBHUK.

Binnpasienns JlIokyMeHTH, sike He OyJI0 BpyYeHE Ta CTOCOBHO SIKOTO € PO3MOPSIKEHHS
BIJITPaBHUKA «IIOBEPHYTH» ab0 «HE MOBepTaTH», 30epiraerbesa B npumimensi OI13, 1o sxoro
BOHO HAQAIMILIO, MPOTATOM 14 KajJeHAapHUX AHIB BIJ] 1aTHU HOTO HAIXOKEHHS (32 B1ICYyTHOCTI
PO3MOPSKEHB BiJl afpecara).

[Tin po3MOpSAKEHHSIM  «IIOBEPHYTH» PO3YMIETHCS TOBEPHEHHS  BIAMPABICHHS
JIOKyMEHTH BIANPaBHUKY TIICIs 3aKiHUEHHS CTPOKYy 30epiraHHs, mnependadyeHoro UM
[Topsaxom.

[Tix po3MOpsHKEHHSAM «HE TOBEPTaTH» PO3YMIETHCS, IO MICIS 3aKIHYEHHS CTPOKY
30epiranus, mnepeadadeHoro uum llopsakom, BiampabieHHsS JIOKyMEHTH HE MiaJiirae
noBepHeHH0 A0 OII3, B sikoMy Oys0 opopMIIEHO Take BiANpPaBIEHHS, JUIsi HOTO BpyUYEHHS
BiAnpaBHUKY. Taki BigmpaBieHHs JlokymenTtu 30epiratotbess y OII3, Bu3zHaueHOMY
AT «Yxkpromray, IpOTATrOM CTPOKY Mepen0adeHoro m. 8.5 mboro po3auny.

Tepmin 30epiranns BiAnpasieHb [JOKyMEHTH paxyeTbcs 3 1aTU WOTO HAJXOHKEHHS 10
OII3, a moBepHEHHS 3AIMCHIOETHCS HaCTyTHOTO poboyoro aust OI13, micst 3aKiHYeHHS CTPOKY
MOBEPHEHHS, BCTAHOBJICHOTO B1ANPAaBHUKOM.

8.2. 3a xoxny no0y 36epiranns B OII3 BianpasieHs JJokymMeHTH TIOHAJ T’ ITh POOOUNX
aaiB OII3, micnst HaaXOKEHHS /10 HBOTO TAaKOTO BIiAMPAaBIEHHS, 3 OJIEpKyBaya CTATYETHCS
TJ1aTa BiAMOBIIHO J0 JIFOYMUX Tapu(iB TOBAPUCTBA.

[Tpu uboMy neHb HaaxomkeHHs BinmpasieHHs JJokymenTtu no OII3 Ta neHs BpyudeHHs
HE BPaXOBYETHCSI.

8.3. BimnpaBHuk (ampecaT) MoOXKe MOAATH 3asBY MPO TMepecuiaHHs abo JTOCTaBKY
BiampasieHHs JIOKYMEHTHM Ha 1HIIYy ajpecy 3a BIANOBIAHY IUIAaTy, 3TiIHO 3 JiIOYUMU
tapudamu, SKIIO 1HIIE He TIepe10aueHO TUCHMOBUM JOTOBOPOM.

8.3.1. BignpaBHuk (azpecart) 3a BIAMOBIIHY IUIATY, 3TAHO 3 IIFOUMMHU TapudaMu, MOKE
3poOUTH PO3MOPSIKEHHS MPO MPOJIOBKEHHS CTPOKY 30epiraHHs BianpaBiieHHS J[OKyMeHTH,
HIOJI0 SIKUX 3a3HAYEHO PO3MOPS/HKEHHS BIANMPAaBHUKA «ITOBEPHYTH» a00 «HE MOBEPTATH», B
OI13 micis npu3HaueHHs 70 28 KaJlleHJapHUX JIHIB BiJ] 1aTH HAJXOKEHHSI.

8.4. BinnpaBnenHs [loKyMEHTH MOBEpPTAIOTHCS BIANPABHUKY Yy pa3i MOAAHHS HUM
MMCHMOBOT 3asBU, MHCHMOBOI BIiIMOBH ajJipecara BiJl OJep>KaHHS a00 3aKiHYEHHS CTPOKY
30epiranss, 3 HacCTyYnHUM BpydeHHsAM y OII3 3a micuieM 0OCITyroByBaHHS BiAIIPABHUKA.

[lin wac BpyueHHs BiampaBieHHs JIOKYMEHTH, MIO TOBEPHYTO BIANPAaBHUKY, 3
BIJITPaBHUKA CTATYETHCS IJIaTa 3a TOBEPHEHHS BiAnpaBieHHs JlJOKYMEHTH, 3TiHO 3 TIF0UYUMHU



TapudaMu, a TaKoX IUIaTa 3a MepecuIaHHsd BiampasieHHa JlokymeHtH (y pasi mpuiMaHHS
BizIpaBieHHs JJOKyMEHTH 3 OIUIaTOIO IUIATH 32 EPECUIIAHHS BIANPABIEHHS OJIEPKyBayeM).

8.5. HeBpyueni anpecatam BianpaBieHHsS JJokyMeHTH, sSKi OyJTU MOBEPHYTI BiAPaBHUKY,
30epirarotbest OI13 3a miciiem 00cayroByBaHHs BiIIPaBHUKA YIIPOJOBXK TEPMIHY B1IIIOBITHO
70 MOro pO3MNOPSIKEHHs, AK€ OyJ0 3a3HadeHe npu odOopMIIEHH] BIIIpaBieHb J(OKyMEHTH.
[ToyaTox Tepminy 30epiraHHs paxyeThCs BiJ IaTU HAIXOJKEHHS BiampaBieHHs JJokyMeHTH
1o Bigmosiguoro OIT3.

[licns 3akiHYEHHS BU3HAYEHOTO CTPOKY 30€piraHHs HEOTPUMaHI BIJIPABHUKOM
BiAmpaBieHHs JJOKyMEHTH BBa)XarOThCsS TAaKMMHU, 110 HE BpydueHi Ta 30epiratotbest y OII3,
Bu3HaueHoMy AT «VYkpnomTay, MOpOTIroM MIECTH MICSAMIB 3 JHA HOpUMaHHS iX [0
MepeCcHIaHHs.

Hespyueni BignpasieHHs JJOKyMEHTH NAJATAI0Th PO3KPUTTIO Y TOPSAJKY, BU3BHAYEHOMY
BIJIMTOBIJTHO /IO YUHHOT'O 3aKOHO/IaBCTBA.

9. [IpaBa, 000B’sI3KHU Ta BiANOBiIAJbHICTH
KOPHMCTYBA4iB MOCJIYIH, BianoBigaabHicTh AT «YKpnomra»

9.1. BianpasneHHs JlokyMeHTH HanexaTh BIANPAaBHUKAM JI0 MOMEHTY BpYYEHHS
azjpecaram, SIKIIO BOHU HE BWJIYY€HI BIJMOBIIHO J0 3aKOHOJIAaBCTBA Y KpaiHH.

9.2. TlpoTsAromM WIECTH MICSIIB 3 JHS NPUHAHATTS 70 TMEPECUJIaHHS BiJIMPaBICHHS
JIOKYMEHTH BiIIpaBHUK YU aJpecaT MOXKE MOJIATH 3asBY MPO PO3IIYK I[bOTO BiIIPABJICHHS.

9.3. AT «Ykpnomrta» Hece mepell BIANPaBHUKOM MaTepiajibHy BIAMNOBINAIBHICTH 3a
HEBUKOHAHHS YW HCHAJIC)KHE BUKOHAHHS MTOCIIYTH 3 TIEPECHIIaHHS BianpaBicHb JJoKkyMeHTH B
TaKUX BUITAIKAX:

1) 3a noBHy BTpary BiamnpaBieHHs JJOKyMeHTH;

2) 3a 4yacTKOBY BTpaTy (TOIIKO/KCHHS) BKJIAJCHHS BianpaBieHHS JlOKyMeHTH 3
OIKMCOM BKJIQJICHHSI.

OmpaitoBaHHs 3BEpPHEHb, BU3HAUCHHS pPO3MIpy MaTepiaibHOI BiAMOBIJAIBHOCTI 3a
HEHA/JIaHHS YW HEHaJeKHE HAJaHHS TMOCIYr 3 MepecuSiaHHS BiANpaBiieHb JlOKyMEeHTH Ta
BUILJIATa BIALIKOIYBaHHS 31HCHIOIOTHCS 3rifHO 3 [lopsiakoM ompaiifoBaHHSI 3BEPHEHD 1010
HEHA/IaHHS YW HEHAJEeXKHOTO HaJaHHS MOCIHyr 3 TepecusIaHHS BHYTPILIHIX BiAIpPaBJICHb,
MOIITOBUX TEepeKa3iB Ta Mi>KHAPOJHUX MOIMITOBUX BIANpPaBJICHb, 3aTBEP/HPKEHUM BiAMOBIIHUM
HakazoM AT «Ykpromiray.

9.4. AT «Yxpnoiita» He Hece MaTepiaJIbHOI BIIMOBITAILHOCTI Y BUMAAKaX, KOJIU:

- BigmparieHHs JloKyMeHTH OyJi0 MpUMHATE BiJ BiANpaBHHKA 3aKpUTHM, OOOJOHKA
BIJIIPABJICHHS, ITeYaTKa Y¥ 1jIoMOa BiIIpaBHUKA HE MOIIKO/DKEHI;

- BigmpaBiieHHS J[OKyMEHTH B YCTaHOBJIEHOMY 3aKOHOJABCTBOM TMOPSAKY IMiJisirae
BIUTYYCHHIO, KOH(]icKaIlii abo 3HUIIICHHIO;

- BTpata ab0 MOUIKOKEHHS BKJIAJIEHHS CTAJMCS BHACHIIOK Jii HermepeOOpHUX CHII
(3eMyieTpyc, yparas, oBiHb TOIIIO);

- HecTaya abo MONIKOKEHHS BKIIAJICHHS BinpaBieHHs [JOKyMEHTH cTamucsi BHACIIIOK
MOPYIICHHSI BIAMPAaBHUKOM BUMOT 3aKOHOJIABCTBA, & TAKOXK 11bOT0 [lopsaKy 1m10/10 0OMexeHHs
y TMIepeCcUIIaHHI MMPEJMETIB 1 peueid, IpaBuJl yIaKyBaHHS BiIpaBieHb [JoKyMeHTH;

- BiampaBieHHs JloKyMeHTH BUJaHE OAEpKyBauy IIiJl pO3MUCKY MPO OJepk aHHs Ta 6e3
MMCHMOBUX 3ayBaKeHb IT1J1 Yac OJIep>KaHHs BianpaBieHHs JOKyMeHTH.



Honarok 1
1o Iopsiaky nepecuyianis
BignpasieHb «Ykproimra JlokymeHTa» (1. 6.6)

®opma 103 lokymeHTH
Sy YKP nOI.I.ITA Ao ©.103 flokymeHTH
PYNOS S SLANPeBRE Ykpnowra [lokymexTu oAk
¥ o (mea, waverope) y (A AEy Bt O CH TS NOW TOBOED W8 R3wy)
3amossnx 30 ROTOBOPOM -
(s v N ) N aocomopy )
xoaegenovanse NININININI IR TN
Komy Mnarasa NY
,::, Kyan (nowrosa agpeca) (HanmenyBasHn ':"”“m“"‘“)’ Ocobnmel slamina | nepecunaren slanpasneros
aapecara) aNAB, (rpw) (Wwxi)
1 2 3 4 ] 7 8
1
2
BCLOro:
HeA0380NeHMX A0 NOPECHNIMIA BRAIACHD HEMAC.
Pasom (Nnata 33 NepecHnanms) y v NAB (20%)
MAATA 33 NEPECHNAIMNMA BIANPIRNEHD, RXY ONNANYE BIANPIBMIK y v NAB (20%)
32 bawi nocnyrm Ma Cymy pu xon,
Srpens {r A ( arw . )
G Y . 1 = °
SAPEHIAOHOCO

N poapaxy»xoeoro(ux) AoxymenTa(io) i —
fonnara 3a rorisxy ma cymy rps. N DOIPAXYMKOBOTO AOKYMENTS
NpsatiTia: CHNCoK BIANPIRNEHD JACBIRVYCTCLA NIANNCOM BIANOBIAANLMHONO NPILFONMKS BIANPIOHMKS. MNOBHOBANEHMA BIANOBIAANLNOND NPAMIBMHIK
NIATEEPANYIOTRCR BIANOBIANO KOBIPEHICTIO.
* 3aN0MO0CTHCA ¥ P31 ONNATH BIANPABHKKOM NI NIC NDHAMIKHA 40 NEPECHABHHA,




JlopaTok 2
1o [opsaky nepecuyianis
BifnpasieHs «Ykpromra Jlokymentu» (1. 7.4)

®opma 101
¢. 101
(HarimeHyB aHHs 06'eKTa NOLLITOBOro 3B 's3KY)
. (BinduTOoK
NnoLLUTOBUX BlAMNPaBJri€Hb KarneHaapHoro
wremMnens)
BUAAHWX Y
(BrA(M) NOLWTOBYKX BiANpPaB NeHb) (HameHyBaHHSA 06'€eKTa MOLLITOBOro 3B'A3KY)
appecart 3a 10roB OpoM
(noBHe HarMeHyBaHHA Ta NOLUTOBa agpeca yCTaHOoB W, NiAgNpueMCTBa, opraHisadiji) (Homep porosopy)
HameHnyB aHHs1 Mnata 3a
. Cyma . \
) HarimeHyB aHHs . Cyma MnaTta 3a Big koro 06'ekTa NoLTOBOro noB epHEHHs/
Ne Ne BignpasneHHs \ OrOrOLLEHOI . . . , .
i (LK) ob'ekTa nowwroBoro Maca (r) HHOCT] nicnannaTtu 36epiraHHs (HanmeHyB aHHs 3B'A3Ky Micus pocunaHHs/
3B'A3KY MicLiA NoOfgaHHs Ll(r ") (rpH.) (rpH.) BignpaBHuKa) NoB epHeHHs/ nepecunaHHs
PH. [OCUNaHHA (rpH.)
1 2 3 4 5 6 7 8 9 10
YCboro XXXXX XXX XXXXX XXXXX
Posnuncka ogepxxyBava
MNpep'asneHa posipeHicTs Ne BiO BMOaHa
Opepxae " " Mignuc
(KiNbKICTb BignpaBfieHb fiTepamu)
Mnata 3a 36epiraHHA B T.4. NOB (20%) MNnata 3a noBepHeHHSA/gocunaHHs/ B T.4. NOB (20%)
nepecuraHHs
Buoae
(nocapa, npisBuLLe, iHiLianu, NignMc NpauiB HUKa MOLLTOB OrO 3B 's3KY )
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