3ATBEPJPKEHO
Haka3 AT «Ykpnomra»
Big 19.08.2021 Ne 135
(31 3MiHamm)

HOPAIOK
nepecuJIaHHA BianpasieHb «YKpnomra lokymeHTH»

1. 3aranbHi mo10KeHHS

1.1. ITopsinok nepecusianHs BianpasiaeHb «YkprnomTa JJokymenT» (Hagani — [lopsaok)
BH3HAYa€ 3arajibHi BUMOTH IIOJI0 TPUIMaHHs, 00pOOKH, TIepEeBE3CHHS, IOCTABKHU Ta BPYUCHHS
BiampasiieHb « YkpromTa JlokyMeHTH» (Haaami - BianpasieHHsS JJOKyMeHTH).

1.2. Tlopsimox po3po6iieHO BIAMOBIAHO A0 3akoHy YkKpainu «[Ipo momToBuil 3B'130K»,
[IpaBun HajgaHHS TOCIAYr TOLWITOBOTO 3B’SI3KY, 3aTBEpKEHUX MocTaHoBoK KaliHery
MinictpiB Ykpainu Big 05.03.2009 Ne 270 (3i 3minamu) (Hamani — [IpaBuia) Ta BHYTPILIHIX
nokyMeHTiB AT «Ykpnoiray.

1.3. Hdis Ilopsanky mnomuproeThes Ha miapo3ainu AT «YkpromTay, sKi 3adisHi B
TEXHOJIOTIYHOMY TIPOIIECi 3 MEepPEeCUIaHHs BiaNpaBieHb JJOKyMEHTH Ta KOPUCTYBAUiB MOCITYT
momToBOro 3B’ s3ky AT «Ykpromiray.

1.4. YV ubomy Ilopsaxky TepMiHU BXKUBAIOTHCS Y TAKOMY 3HAYEHHI:

adpecam — $131M4HA YU IOpUANYHA 0c00a, SKiM afpecyeTbes BiANpaBlieHHs JJoKyMeHTH,
npi3BHIIE, iM’s Ta MO 0aTbKOBI a00 HaMEHYBaHHS SIKO1 3a3Ha4Y€H1 Ha CyNPOBIIHIN ajgpect 10
BiJIIpaBJIeHHS JJOKyMEHTH B CrielialIbHO PU3HAYEHOMY JUIS LIbOT'O MICLIL;

gionpaenenna /[okymenmu — BHYTPIIIHE MOIITOBE BIANPaBIEHHS (PEECTPOBAHUMN JIUCT
3 OTOJIONIEHOIO LIHHICTIO) 3 BKJIAJICHHSAM JIOKYMEHTIB Ha MMarnepoBOMY HOCII, 1110 MpUHMaeThC,
NIEPEBO3UTHCS 1 JOCTABISIETHCS HAUIIBUALIUM CIIOCOOOM;

gionpagnuxk — $Hi3ndHa YU OpUIUYHA 0C00a, Tpi3BHIIE, iIM’s a00 HaiMEHYBaHHS SIKO1
3a3Ha4yeHl Ha CYNMPOBiAHIN aapeci 10 BiAnpaBiaeHHS [JoKyMEeHTH B CHEIlaJbHO IPU3HAYCHOMY
VIS IILOTO MICIT, fiIKa 6e3rmocepeiHbO a00 Yepe3 YIIOBHOBAXKEHY 0CO0Y MOAA€ IS TepeCcHIaHHs
BiJIIpaBiieHHA JJoKyMeHTH;

ogepi (AK mun Oocmaeku) - TPUMILICHHS ajpecara, N 3I1HMCHIOEThCS BPYUYCHHS
BiJIIpaBiieHb JJOKyMeHTH;

KaneHOapHuil nOowimoeuil wimemneay — TPUCTPiIN, TPHU3HAYCHUN NJI1 HaHECEHHS
JIPYKOBaHOTO BiJIOMTKa Ha CYNPOBIAHY JOKYMEHTAIllIO, SKWW MICTUTh JaTy BUKOHAHHS
TEXHOJIOTIYHOI Oomepailii Ta Ha3By 00’€KTa MOIMITOBOTO 3B’ SI3KY;

Kyp’€p — TpalliBHUK 00 €KTa MomToBoro 3B 53Ky (kyp’ep LIK], mucToHoIa, BOiM-
CYNPOBIHUK TOINO), YIOBHOBAXXEHUH 3iHCHIOBAaTH 3a0ip Ta/abo JOCTaBKYy BiIIpaBIICHb
JIOKyMEHTH 3a MeKaMu 00’ €KTIB MOIITOBOTO 3B’SI3KY;

HOPMAmMUGHI CMPOKU nepeculants gionpaenensv /[oKymenmu — CTPOKH, YCTAaHOBJIEHI
JUIS TIEPECWIaHHS BIANpaBICHb BiJl MOMEHTY MpPHIMaHHS /0 MOMEHTY HaIXO/KEHHS
BinmpasieHas [Joxkymentu no OII3 s BpydeHHs, KMl PO3PaxOBYETHCS 13 MOKIMBOCTEH
nomtoBoi Mepexki AT «Ykpromiray,

ooepicyeau — anpecat abo 0coba, yIOBHOBa)KEHA HUM Ha OJIEP>KaHHS BiANPaBJICHHS;

ocobucmuil kadinem — Be6-ceppic, po3MinieHni Ha odimiitHomMy caiiti AT «Ykpromtay
(www.ukrposhta.ua) Ta 3axumieHuil maposnem, Ha sikoMy micis peectpanii KopucrtyBaua
30epiraeTbes Bes iH(OpMaIlis Ipo HbOTO, HeoOXiIHa i Yac 0pOPMIIEHHS BiANPaBIICHb;

npuxnaonuil npozpamuuil inmepgpeiic (nam — API, Bim anrn. Application programming
interface) — Habip QyHKIIH Ta IHCTPYMEHTIB, IO HANAIOTHCS JOJATKOM YW ONEPAIiifHOO
CUCTEMOIO ISl BUKOPUCTAHHS Y 30BHIIITHIX MPOTPAMHHUX MPOIYKTAX




nOGi0OMNEHHA NPO 8PYUeHHA — TIOBIIOMIICHHS, SIKAUM OIEPAaTOp MOIITOBOTO 3B’S3KY
JOBOJUTH JO0 BiJOMa BiANpPaBHUKA YM YHNOBHOBAKEHOI HUM OCOOM 1H(OpMAaLilo Mpo JaTy
Bpy4YCHHS BianpasieHHs JlOKyMeHTH;

PO3PAXyHKOGUII 0OKYyMeHn — JJOKYMEHT BCTaHOBJICHOI BIAMOBIAHO A0 3aKOHY YKpaiHu
«IIpo 3acTOoCyBaHHS pEECTPATOPIB pO3paxXyHKOBUX Olepaliil y cepi TOprisil, rpoOMajCcbKOro
Xap4yyBaHHS Ta MOCIyT» GOPMU Ta 3MICTY (KacOBUI Y€K, pO3paxXyHKOBa KBUTAHIIIS TOIIO), 11O
MIITBEPIKY€ HAJIAHHS TTOCTYT;

Cknao (ak mun oocmaexku) — npumitnerHs: OI13, ae 3aiiicHIOETHCS pUitMaHHS a00
BpYYCHHS BiIpaBicHb JJOKyMeHTH;

Cyo6’ekm 2ocnodaproeannsa — rocrofapcbka oprasizaiis (FopuaIudHi 0coou, CTBOPEH1
BiAMoOBiAHO A0 [luBinbHOrO KOMEkCy VYKpaiHW, Jep:kaBHI, KOMYHaJIbHI Ta 1HIII
MIPUEMCTBA, CTBOPEHI BIAMOBIIHO 10 ['ocmogapchkoro Kojaekcy YKpaiHu, a TaKOX 1HIII
IOpUAMYHI OCOOM, SIKI 3JIACHIOIOTh TOCHOJAPChKY MISUIbHICTh Ta 3apeecTpOBaHI B
YCTaHOBJICHOMY 3aKOHOM MOPSIAKY) a0o (pizuuHa ocoba-mianpueMeElb, SKOMY HaJIal0ThCA
MOCIIYTH 3 TIepecuyIaHHs BiAnpaBieHb JJOKyMEHTH Ha MiACTaBl IOTOBOPIB, YKIAIEHUX MIXK
HuMm Ta AT «Ykpnoiray.

Bci 6nanku, 3a3nadeni y ipomy [opsiaky BU3HAYaIOTHCS Ta PETJIAMEHTYIOThCS HaKa3aMu
AT «Yxpnomray.

[H111 TEpMIHU BXKUBAIOTHCS Y 3HAUE€HHI BU3HaYeHOMY 3aKkoHOM Y kpainu «IIpo nomrroBuit
3B's130K», [IpaBuiamMu Ta IHITUMH aKTaMH 3aKOHOJABCTBA.

[opsimok pobotn kopuctyBadiB mocayr AT «YkpromTay 3 NMPUKIATHAM MIPOTPAMHUM
iHTepdeiicom (API) Tta ocobuctum kabGiHETOM po3MillyeThbcsi Ha odimiiiHoMy caiti AT
«Yxpnomra» (www.ukrposhta.ua).

1.5. VY upomy [lopsaky momyckaroThCsl TaKi CKOPOUEHHS:

BII3 - BigaiIeHHS MOMITOBOTO 3B’ SI3KY;

K/ - ueHTp Kyp’€pchbKoi 10CTaBKH;

OII3 — 00’€eKT MOMITOBOTO 3B’ SA3KY;

HIKI - mrpuxoBuii KogoBUH i1eHTU]IKATOD;

a/c - aboHeMEHTHa CKpUHbKA - CKpUHbKa 13 3acobamMu 1  3amoOiraHHS
HECaHKI[IOHOBAaHOMY JOCTyIy, 10 BcTaHOBmoeThes B OII3 1 openayeThes aapecaToMm Ha
BU3HAUEHUHN TEPMIH JIJIs OJIEp>KaHHs Ha HOTo 1M’s BIANpaBieHb JJOKyMeHTH.

1.6. BignpaBnenus [lokymMeHTH mNpuiMaloTbca I TEPECHSIAaHHS 3 OTOJIOLIEHOIO
niHHicTIO. BianpaBnenHst JIoKyMEHTH MOXYTb NpPUHAMATHUCS Ui TEPECUIaHHS 3 OMHCOM
BKJIQJICHHS, 3 PEKOMEH/I0BAaHUM TOBIIOMJICHHSIM MPO Bpy4eHHs a0o 3 SMS moBigoMiaeHHIM
PO BpYYEHHS, 3 BIAMITKOIO «BpyunTn ocobuctoy» (Tinbku s Gi3uIHUX 0Ci0).

Bigmpanenns JlokymeHTH 3 BiaMiTKOIO «Bpyuntn ocoOucTo» NpUMArOThCA J0
MepecHIaHHs TIIbKU 3 PEKOMEHI0BAHUM IMOBIJOMJICHHSM PO BPYUECHHSI.

[Tnaty 3a nepecunanHs BiAnpaBieHb JJOKyMEHTH MOXKe 3/1IICHIOBATH SIK BIANPAaBHUK, TaK
1 oJlepKyBay, SIKIIO iHIIE He nepeadadeHo qoroBopoM i3 Cy0’eKTOM rocrnogaproBaHHS.

1.7. BianpaBnenusi JIokyMeHTH MOXXYTh IPUMMATHUCS JUIS TIEPECUITAHHS .

- 3 mociyroto «Kyp’epcbka ocTaBkay, sika 3aMOBIISIEThCS K JTOJIATKOBUIN cepBic (Hagami
— cepBic «KJ/I») 1o mocnyru 3 mepecuinaHHs BianparieHb J[OKyMEHTH Ta Hala€ThCs 3TiIHO
[Mopsinky Hamanns nmociayru «Kyp’epcbka nocTaBkay, 3aTBEPIXKEHOTO BiAMOBIIHUM HaKa30oM
AT «Yxkpnomitay;

- 3 mociyror «MacoBuil Kyp’epchkuii 3a0ip abo IOCTaBKa», sika 3aMOBJISETHCS SIK
nonaTkoBuil cepBic (Hamami — cepBic «MK3») mo mociyru 3 mepecusiaHHS BiJIIPaBJICHb
JlokymeHTH Ta Hanaetbes 3rigHo [opsaky naganns mocioyru «MacoBuil Kyp’epchKuid 3a0ip
ab0 JmocTaBKay, 3aTBEP/HKEHOTO BiMOBITHIM HakazoM AT «Ykpromray,

- 3 JIOAaTKOBUM CEpBiCOM «3BOPOTHA JOCTaBKa JOKYMEHTIB» (Hamaini — cepsic «31/1»)
JI0 TIOCIIYTH 3 TIepEeCHIaHHs BiAnpaBieHb J[okyMeHTH Ta HamaeThes 3rigHo [lopsaky HagaHHS
JOJJATKOBOTO CepBicy «3BOPOTHA [IOCTaBKa JOKYMEHTIB», 3aTBEPIXKEHOTO BiAMOBITHUM
Haka3oM AT «Ykpnomiray.



1.8. 'pannuna maca BignpaBiaeHHsS JJOKyMEeHTH CTaHOBUTH 2 KT.

1.9. Po3mipu BignpaBieHHs JJOKyMEHTH HE MOBHHHI MEpPEeBUIyBaTH: H0BxkHHA — 30 cM,
mupuHa — 25 CM, BHCOTa — 5 CM (J03BOJICHE BiIXWJIEHHS JUIsl JOBXKHHU 5 CM B OLIBIIY
CTOPOHY).

MiHiManbHUR pO3MiIp KOKHOI 13 1BOX OyIb-IKMX CTOpIH BIAIpaBieHHs [[oKkyMeHTH He
MOBUHEH OyTH MeHIIMM Hik 10 cm.

1.10. O6poOka Ta mepeBe3eHHs BiANpaBieHb JJOKyMEHTH Ha BCiX eTamax MepecrIaHHs
3MIIACHIOETHCS Y IPIOPUTETHOMY HOPSIKY.

1.11. V pa3i HagaHHS TOCIYT 3 MEpPEeCcUIaHHA BIANpaBieHb JIOKyMEHTH Ha MiACTaBi
MUCBMOBOTO JOroBOpY, yKiIaaeHoro Mixk Cy0’ektoM rocrnoaaproBaHHs Ta AT «Ykprnouray
(mapami — CTOpOHM), y TOMY 4YMCI 3a JOTOBOPOM IpPO HAJaHHSA MOCIYT 3 NEepecuIaHHsS
Bi/INpaBJieHb JJOKYMEHTH, ONIPUITIOHEHOTO SIK MPomo3uliii (odepTH) Ha YKIIaJlaHHS I0TOBOPY,
oOpMJICHHS TOKYMEHTIB, Kl TIepea0adyeHO TaKUM JOTOBOPOM Ta BHU3HAUYEHO BIIMOBITHUM
Haka3zoM AT «Ykpromra», Moxe 37iiiCHIOBaTUCA Y OpPMI €JIEKTPOHHOTrO JTOKyMeHTy. IIpo
crnoci0 mepenayl TaKUX €JIEKTPOHHUX JOKYMeHTiB CTOpOHM JOroBOPY MOBIJIOMIISIOTH
IMHCHMOBO OJMH OJHOTO 3 000B’SI3KOBUM BKa3aHHSIM BIJMNOBIJIHUX KOHTAKTIB Ta HEOOXITHHUX
pekBi3uTiB. OdopmileHHs Ta epeaya eNeKTPOHHUX JOKYMEHTIB 3/11HCHI0eTbest CTOpOHAMHU 3
ypaxyBaHHSM YMOB IIbOTO JI0TOBOPY, BUMOT 3akoHYy Ykpainu «IIpo enekTpoHH1 JOKYMEHTH Ta
EJIEKTPOHHUH JOKYMEHTO0001r», 3akoHy Ykpainu «IIpo enexTpoHH1 A0BipUl MOCITYTHY.

1.12. Tlepecunanus BiAnpasieHb JJOKyMEHTH MOXe 3/11iCHIOBATUCS 32 JOTOBOPOM IPO
HagaHHs AT «VYkprnomra» mnocayr 3 mepecwiaHHd BianpaieHb (mami — Jlorosip),
OTIPWJIIOTHEHOTO SIK TIpomo3uIlii (odepTu) Ha yKIagaHHS JOTOBOPY Ta PO3MIIMICHOTO Ha
oimiitnomy caiiti AT «Ykpnormrra» https://ukrposhta.ua (mami — ITpomo3utris).

VY mpoMy BHUIAJIKY BIAIPaBHUK (Cy0’€KT TOCMOAapIOBaHHS a0 1HIA IOPUANYHA 0c00a),
npi3BHINE, 1M’ Ta, 32 HAABHOCTI, IO 0aThbKOB1 (110710 (I3MYHUX OCIO - MIANPHUEMIIIB) abo
HallMEHYBaHHS SIKOTO 3a3HA4Y€Hl Ha CYIMPOBIAHIN ajapeci, B CHEIialIbHO MPU3HAUECHOMY IS
I[LOTO Miclli, SIKUi Oe3mocepeHbo a00 Yepe3 YIOBHOBAXKEHY 0CO0y MOJa€ ISl MepecusIaHHs
BianpasieHHsa JlokymeHnTu, nosuHeH Haficnatu 1o AT «Ykprnomray 3asBy-npueaHaHHs IPO
npuitHATTS npono3ullli AT «Ykpromrta» yknactu aoroBip npo HamanHs AT «Ykpromiray
MOCJIYT 3 TMepeCUIaHHs BiIpaBiieHb (Haaaal — 3asBa-npueaHaHHs) I ii peecTparltii 3TiIHO 3
ymoBamu [Ipomno3wuirii.

[Ipono3zuis (odepra) Ha ykiIananHsa J(oroBopy 3aTBepKy€eThCs OKpeMUM HakazoM AT
«YKpromTa.

2. HopmaTuBHi CTPOKHU mepecHJIaHHs BianpaBJjieHb JJoKyMeHTH

2.1. HopmaTuBHI CTPOKM TeEpecHSIaHHS BiAnpaBieHb J[OKYMEHTH 3aTBEpKYIOTHCS
OKpEMHUM HaKa30M TOBApUCTBA Ta MyOJIIKYIOTHCS Ha odimiitHOMy caiTi Www.ukrposhta.ua. 3
ypaxyBaHHSAM MICIIsSl TI0J1a4l BiAnpaBiieHb JIOKyMeHTH, iX 00cAriB, HEOOX1THOCTI BUKOHAHHS
KOMIUIEKCY TEXHOJIOTIYHUX Omepaiiil (monepeaHe COpTyBaHHS 3a HaNpsSIMKaMH TOIIO) s
MEBHUX Cy0 €KTIB TOCHOJAPIOBAHHS TPaHUYHUN Yac MpUMMaHHS BiAmnpaBlieHb J[oKymMeHTH
BHU3HAYAETHCSA OKPEMO Ta OOYMOBIIOETHCS Y IBOCTOPOHHBOMY JIOTOBOPI, yKiIageHoMy MixK AT
«Yxpromra» Ta 1iuM Cy0’€KTOM TOCTIOIapIOBAHHS.

2.2. HopMaTuBHHI CTpPOK MepecHsaHHs BiamnpaBieHb J[OKYMEHTH, M0 NPUHHATI y
HeaBTOMaTu30Banux BII3, BupaxoByeTbcs Bijg vacy Horo peectpailii B aBTOMAaTH30BaHiN
cuctemi AT «Ykpromitay 3 ypaxXyBaHHSM Miclisl peecTpallii (HaCeJIeHOro MyHKTY).

3. Bumoru 10 BKJI1a/IeHHs BilnpaBiieHb JlJOKyMeHTH
3.1. V BignpaBineHHSIX JJOKyMEHTH MOXYTh MEPECUIIATUCS JIUIIE JOTOBOPH, PAXYHKH,
aKTH TpuioMy-Tiepenadi ToBapiB / poOIT / mociayr, TOBapHI 1 TPAHCHOPTHI HaKJIaJHI,
cneunikarii, MepBUHHI KacoBi JOKYMEHTH, OyXTalaTepChbKi JOKYMEHTH, Oynab-iKi iHIII
JOKYMEHTH YNPaBIIHCHKOTO Ta CIIy>KOOBOTO XapakTepy, TOBIPEHOCTi, OCOOMCTI TOKYMEHTH,
PYKOIUCH, UIOJCHHUKH Ta 1HII1 BKJIAJICHHS Ha MarepoBOMY HOCII.



3.2. BiampaBHHK BiJNOBIIHO 10 3aKOHOJABCTBA YKpaiHU HECE BiAMOBITAIBHICTH 3a
BKJIQJICHHS 10 BiAnpaBiieHb JJokyMeHTH 3a00pOHEHHX JI0 EPECHUIIaHHS TIPEIMETIB.

3.3. VY pasi BusBieHHs y BiampaBieHHSX JloKyMeHTH mpeaMerTiB, siki 3a00pOHEHi 10
nepecusianHs, mapo3au AT «Ykpoomta» nmoBepTae iX BiANPaBHUKY a00 BKUBAE 3aXO0/IB 10
iX BUJIyYEHHS B YCTAHOBJIEHOMY MOPSAAKY. 3a3HAU€HI BIANPABIECHHS TUMYAaCOBO 30€pIratoThes
3a MICIIEM iX BUSIBJICHHS 3 JIOJIEPKAHHSM BUMOT BEJICHHS 00JIIKY, CXOPOHHOCTI Ta 0OMEKEHOTO
JOCTYIY IO HUX CTOPOHHIX OCi0.

4. YnakyBaHHs BiinpasJieHb JlokyMeHTH

4.1. BianpaBnenHs JJokymMmeHTH MaroTh OyTH yrakoBaHi BiAMOBIAHO 10 BUMor [lopsnaky
yIaKyBaHHs Ta MapKyBaHHs MOIITOBUX BIJMpPaBJIeHb B 00 €KTaxX MOMITOBOrO 3B’si3Ky AT
«YKpHoI1ITa», 3aTBEP/HKEHOTO BIAMOBIIHUM Haka3zoM AT «Ykproinray, sikdil po3MIIeHO Ha
odimiitHomy caiiti www.ukrposhta.ua.

Jlns ymakyBaHHSI BifmpaBieHb J[OKyMEHTH MOXYTh BHUKOPHUCTOBYBATHCS KOPOOKH 3
JIOB’KMHOIO Halo11b1101 cTopoHU 30 CM. 3 J03BOJIEHUM BIIXUJIEHHSM 5 CM. B OUIBIILY CTOPOHY,
HEMapKOBaHI KOHBEPTH, IJACTHUKOBI MAKETH 3 PI3HUMU CTYINEHSMHU 3aXUCTy (CEeKopIak,
ceiipmaker TOImIO 3 (IPMOBHM JIOTOTHUIIOM YKpromTa). Bech acopTHMEHT ymakyBaHHS
nyOJiKyeThest Ha odiniiHOMY caiiti Www.ukrposhta.ua.

BimnpaBHHK MOke BUKOPHCTOBYBATH BIIACHY YIMaKOBKY, IO BiIIIOBiJa€ BCTAHOBICHUM
po3MipaM BiamoBigHO 110 1.1.9. 1iporo [Hopsaaxy.

4.2. BigmpaBneHHss JIoOKyMEHTH TOBHMHHI OyTH YMAaKOBaHI TaKUM YHHOM, 1100
BHKJTIOYAJIACS MOXKIIUBICTh JOCTYITY JIO BKJIAJICHHS O€3 TIONIKOKCHHSI 000JIOHKH, ITeYaTOK.

4.3. YnakoBka BiampaBiieHHA J[OKyMEHTH OOMpAa€eThbCA BIAMPABHUKOM, 3aJ€KHO BiJl
KUTBKOCTI Ta (popMaTy JUCTIB MAanepoBOro BKIAJEHHS, IHIIMX YMOB IEpEeCUSIaHHS. Y TaKOBKa
NOBMHHA 3a0e3MevuyBaTH CXOPOHHICTh BKJIAQJEHHSA, a TaK0oX MOXIUBICTH 0OpOOKHU
BIJIMIPABJICHHS 13 BUKOPUCTaHHSAM TEXHIYHUX 3aCO01B.

4.3.1. BxnageHHs, npuiiHATE y 3aKpUTOMY BHIJISIAL BiAmnpaBieHHs JOKymMeHTH,
npariBauKkaMu AT «Ykpromita» He TepeBIpAEThCS, OKPIM BHUMAIKIB TepeAdaueHux UM
[TopsinkoM Ta 3aKOHOAABCTBOM.

4.4, 3a TIOWIKO/DKEHHS TMPEIMETIB, BKIAJICHUX BIAMPABHUKOM Y BIAMpPaBICHHS
JIokyMeHTH, YyIMakoBka sKoro He 3abe3meuye ix 30epexxkeHHs, AT «Ykpromray
BIIITOBIAJILHOCT] HE HECE.

5. AnpecyBaHHs BianpasJieHb JJlokyMeHTH

5.1. JIns xoxHoro BianparieHHs [JokymeHTH 3aco0amMu aBTOMaTH30BaHO1 cucteMu AT
«YKpIIONITa» 3 peecTpallii HOIMITOBUX BiIPABIECHB /depe3 0COOUCTHI KaOiHET PO3MIIIICHH Ha
cailti AT «Ykpnomra»/API/Mo6inbHUN 3acTOCYHOK (DOPMYEThCS CYIPOBIHA ajpeca 3a
dbopmoro, 3aTBepmKeHOI0 OkpemuM HakazoM AT «VYkpnomra». B okpemux Bumaakax
CYNpPOBIZHY aApecy IO BIINPABJICHHS TO3BOJISIETHCS 3allOBHIOBATH KYJIBKOBOIO PYUKOIO.
HaiimenyBaHHsI Ta MOIITOBa ajipeca BiANPaBHUKA Ta ajpecaTa 3a3HAYalOThCS y CHEIiaTIbHO
MPU3HAYCHOMY JJIS IIbOT'O MICIII Ha OJIaHKY CYMIpPOBIIHOI aJipecH.

Anpecu BianmpaBHHKa Ta ajpecara, 110 3a3HAYAIOThCSA y OJIaHKY CYIMPOBIAHOI ajpecH,
MOBWHHI MICTUTH TOBHI HallMEHYBaHHS BiAlpaBHUKA 1 azapecata (mig (Qi3WgHUX OCIO —
mpi3BUIle, iM’s Ta, 32 HAsBHOCTi, MO0 0aThKOB1), momToBi iHaekcu OII3, Tun ampecyBaHHs
(BKa3yeThCsl IOBHA TOIITOBA ajpeca (AocTaBKa /10 ABEpEil), aapecyBaHHs J0 CKiany ado Ha
a/c), a TakoX HOMepH iXx TenedoHiB (PEKOMEHIYEThCS BKa3yBaTH HOMEpPU MOOUTBHUX
TenedoHiB, sKi HEOOXigHI /Uil aBTOMATH30BAHOTO 1H(GOPMYBAHHA NPO HAIXOJKCHHS
BignpasieHHs JoKyMeHTH 4epe3 sms/viber-moBiloMieHHs), a MPH aJpecyBaHHI J0 CKIaxry,
HOMep MoOUIBHOTO TenedoHy BinmpaBHHUKa abo aapecara € 000B’si3k0BUM. [Ipu agpecyBanHi
710 IBEpEH, y pasi BIACYTHOCTI y BiiIpaBHUKA MOOLTBHOTO TenedoHy aapecara, Ta HeBPYUCHHS
BignpasneHHs JlokymeHTH, iH(GOpMYyBaHHA ajapecara BigOyBaeThCS MNUISIXOM BKIIAIAHHS
noBigomIieHHS (.22 0 a0OHEHTCHKOI MOMITOBOT CKPUHBKH.



[Tpu BimcyTHOCTI 200 MOIIKOKEHHI A0OHEHTCHKOI MOIITOBOI CKPUHBKHU (SIK BUHSATOK)
NOBIIOMJIEHHS (.22 Moke OyTH 3ajMILEHE NPAaliBHUKY Ha IyHKTI MPOMYCKY (32 HAsIBHOCTI)
a0o0 BKJIaJICHE B JBEPHY IIUIHHY.

5.2. llpu mpwmiimanHi BiampaBieHb J[OKyMEHTH Ha aapecu IOPUINYHUX O0Ci0, OKpim
HOMepy TeneoHy Ta Ha3BH NIANPUEMCTBA, HEOOXIHO PEKOMEHAYBAaTHU BIAIPABHUKY
3azHavatH [1.1.6. KoHTaKTHOI 0COOU (YIIOBHOBaXXCHOT O/IEPIKYBaYEeM).

5.3. Bignpasnenns JloKyMeHTH MOKYTh OyTH aJipecoBaHi:

¢dbi3uyHUM 0cobaM — 3a MICIIEM MPOKUBAHHS, poOOTH (110 ABepeit), Ha aapecu BII3 (1o
CKJIaay abo Ha a/c — J03BOJIAE€ThCA BKA3aTH JIMIIE 1HAEKC 00’ €KTa MOMITOBOrO 3B’ 13Ky, IL.Lb.
oJiepKyBaua Ta Horo Homep Tenedony (mpu agpecyBaHHi Ha a/c HE 000B’SI3K0BO));

IOPUAMYHUM 0co0aM — Ha (paKTUYHY aJpecy MICIE3HAaXO0KEHHS (10 ABepeil), Ha apecu
BII3 (7o cknamy abo Ha a/c — 403BOJISIETHCS BKAa3aTH JIUIIIE 1HIEKC 00’ €KTa MOIITOBOTO 3B’ SI3KY,
Ha3BY IOPUJIMYHOI 0cOOU, HOMEp TeneoHny (IIpu apecyBaHH1 Ha a/c He 000B’s13k0Bo) Ta [1.1.b.
KOHTaKTHOI 0cO0U (YIIOBHOBaXXEHOT O/ICpPIKYBaYeM)).

5.4. TlpuMipHUK CynpOBITHOI aJipecu MoKe OYTH MPUKPIIUICHUM Ha JTUIBOBOMY 0011 J10
BI/IMPABJICHHS OJTHUM 3 TAKUX CIIOCOOIB:

BKJIAJIAETHCSL [0 CaMOKJICIOYOTO MPO30POro MAaKeTy, SKUH MNPUKPIIUIIOETHCA 10
BIJIITPaBJICHHS;

NPUKIICIOETHCS 10 BiANpaBJICHHS, SKIIO CYNPOBIAHY ajpecy Oyjlo po3ApyKOBaHO Ha
CaMOKJICIOU1if TEPMOETHUKETIII.

5.5. Bigmpasnenns JIokyMEHTH MOXYTh NMPUAMATHCS HAa aapecH YCTAaHOB BUKOHAHHSI
MOKapaHb, BICHKOBUX YAacTWH Y pa3i MJaTd 3a MEPEeCHIaHHS BiANPABICHHS BiAMPaBHHUKOM
(6e3 Bukopuctanus cepsicy «KJI»).

6. IIpuiimanns Ta 3a0ip BitnpaBJjeHb JloKyMeHTH

6.1. BinnpaBnenns JIokyMeHTH TIPUIMAIOTHCS:

- y Bcix BII3 (y HeaBTomaTuzoBanux BII3 BignpaBnenus JJokyMeHTH TPUHMAIOTHCS IS
nepecusiaHHs, 3a YMOBH, SKIIO CYNpOBiJHA ajpeca 10 HbOro, pazoM 3 couckom ¢.103
Joxymentu (nopsnok ohopmiieHHs cnucky ¢.103 JoxkymeHnTu 3a3HayeHo y 1. 6.6 10 1IbOTO
po3ainy), chopmoBani dyepe3d OcoOuctuii kabGiHeT/API Ta po3apykoBaHi caMOCTIHHO
BIIMIPAaBHUKOM, TpPH IBOMY YyCl MMapaMeTpu Ha CYNPOBIIHIA ajapeci Ta cmucky ¢.103
JIOKyMEHTH 3amOBHEH1 KOPEKTHO Ta BIAMOBIAAIOTH (DAKTUYHUM TTapaMeTpaM BiAMpPaBIICHHS);

- y IpUMIIIICHH] BiAnpaBHUKA (TTpu BUKOpUCcTaHHI cepBicy «K/[» abo cepBicy «MK3» 3a
JI0JIATKOBY IIATy BiAMOBIAHO 70 Tapu(dis, 3arBepmkeHux AT «Ykproomray).

6.2. Binmpasnenas [JJokyMeHTH 3 ONMHMCOM BKJIAJIEHHS MOJAIOTHCA Ui MEpPECUSIaHHS Y
BII3 y BigKpuTOMY BUTIISAII U1 IEPEBIPKU iX BKIIAJCHHS.

6.3. BignpaBnenus [lokymeHTn O0€3 oOmMHCY BKJIAAEHHS MOXYTh NOJABATUCA JUIS
MEepPEeCHIaHHs K Y BIIKPUTOMY TaK 1 3aKPUTOMY BUTJISIII.

6.4. Tlomani nns mepecwiaHHS BianpaBieHHS J[OKYMEHTH IOPHUAMYHHMH OCO0aMU y
3aKPUTOMY BUTJISIII MOXKYTh OyTH OOKJICEH] CIIEMIaTbHOIO KIIEHOBOKO CTPIYKOO 3 JIOTOTHIIOM
(ToBapHUM 3HAKOM) BiampaBHUKA. Taki BiAMpaBiIeHHS MOXYTb BHUOIPKOBO TEpPEBIPSTUCS
MPAIiBHUKOM IIOMITOBOTO 3B’SI3KY HA MPEIMET HASBHOCTI HEIO3BOJICHUX IO MEPECUIIAHHS
BKJIJIEHb, Y IPUCYTHOCTI MPEACTaBHUKA BiJlIpaBHUKA. BianpaBiueHHs, micis nepeBipku Horo
BKJIQJICHHS, PETEIBHO 3alMaKOBYETHCS, 3TiAHO JIFOYOTO MOPSAIKY, IO TapaHTyeE CXOPOHHICTh
BKJIAJICHHSI.

Binnpasnenns J{okymMeHTH, 110 TOJAIOTHCS AJIsl MEPECUIIAHHS Y BIIKPUTOMY BUTIIAII,
OTIEYATYIOTHCS YU OOKJICIOIOTHCS KJIEHOBOIO cTpiukoio npariBaukoM OII3 abo ctanmapTHUMU
3aco0aMu 3aKJICIOBAHHS KOHBEPTA, CEKIOpIIaKa, ceidrakera Tomlo.

6.5. Ilpu monmanHi A7s mepecuIaHHs BiAnpasieHb JJokymMeHTH (i3muHUMH ocobaMu y
3akpuTOMy BUTISAL, mpamiBHUK OII3 Mae BHeBHHTHCS MO0 BiICYTHOCTI Yy BiANpaBiICHHI
3a00pOHEHMX JI0 MTePECUIIaHHS BKJIa/IEHb, 3’ ICYBAaBIIH PO 1€ y BiANPaBHUKA.



6.6. ¥ pasi BiampaBisiHHSA I SITH 1 Oinble BiAnpaBieHs JJOKyMEHTH Ta pU HepecuiianH1
BianpaBieHb JlokymeHTH uepe3 HeaBTromaru3oBaHl BII3 (He3asexHO Bl KUIBKOCTI
BI/IMPaBJIeHb) BiANpPaBHUK CTBOpro€e crnucok ¢.103 y ¢dbopmi eneKTpOHHOrO JAOKYMEHTY Ta
HampaBisie Horo y cnocid BuszHadeHuit AT «VYkpnomra». Cnucok ¢.103 'y ¢opmi
€JIEKTPOHHOTO JIOKYMEHTY MOXe OyTH MiJMUCaHWi BIiAMPABHUKOM 3 BUKOPHUCTAHHIM
€JIEKTPOHHOIO MIJNHUCY, 110 0a3y€eThCsl HA KBaIl(DIKOBAaHOMY CEpTHU(]IKATI BIIKPUTOrO KIIFOYA.

VY pa3i HeoOX1HOCTI, BIANPABHUK OJHOYACHO 3 cTBOpeHUM crnuckoMm (.103 y dopmi
€JIEKTPOHHOTO JOKYMEHTY Moxke Hagatu B OI13 micus nmpuilmanHs BianpasieHb [JokymeHTH
cnucok (¢.103 y mamepoBiii popmi, y KUIBKOCTI JABOX MPUMIPHHUKIB, SKHHA 3aCBIIUYy€THCS
MIMKACOM BiJNIpaBHUKA a00 BIAMOBIJATBHOTO MpalliBHUKA Cy0’€kTa rocnogaproBands. OauH
npumipauk ¢.103 3 mignucom npauiBHuka OII3  3anumaerscs y BiANpaBHHUKA, JPYTHid
3anumiaetbest B OI13 micus npuiimanss. 3pa3zok ¢.103 Jokymentu HaBenenuil y lonatky 1 o
uporo [lopsaky.

6.7. ®yHKIIT 13 3Ba)KyBaHHs 3rpYNOBAaHUX BiANpaBieHb [JOKyMeHTH, CTBOPEHHS CITUCKY
¢.103 Ta mpuUKpIMIEHHS CYIMPOBITHOI aJpecyd Ha 3rPyINoBaHi BiANpaBiieHHS JoKyMeHTH
MOKJIAJAI0THCS Ha BiJIIPABHUKIB.

6.8. Ilpu mnpwuitmanHi BignpaBiaeHb [[OKyMEHTH 3 ONHUCOM BKJIAQJEHHS BIIMPaBHUK
3aMoBHIOE OylaHK onucy y nBox npuMipHukax. [IpaniBauk OII3 mnepeBipsie BiAMOBIAHICTH
BKJIAJICHHSI ONUCY, PO3IMUCYEThCSI Ha 000X HOro MpUMIPHMKAX 1 MPOCTaBIS€ BiIOUTOK
KaJICHITAPHOTO MOITOBOTO mTemiess. OuH NPUMIPHUK ONTUCY BKJIAIAETHCS 10 BiIPaBICHHS
JIOKyMEeHTH, APYTHH BHIAETHCS BiANMpaBHUKOBI. Ha TpUMIpHHKY OMHUCY, IO BHIAETHCA
BignpaBHUKOBI, paniBHUK OI13 moBWHEH 3a3HaYUTH HOMEp BimnpaBieHHs J[okymeHTH. 3a
Oa)kaHHSM BiNIPaBHUKA Ha TPUMIPHHKY OINHKCY, IO BKJIATAETbCA [0 BiIAMpaBICHHS
JIOKyMeHTH, BapTicTh BKIaJACHHS (IIPEAMETIB) MOKE HE 3a3HAYATHCS.

6.9. [Ipu nmpuiimanHi1 BigmpaBieHHs J[okyMeHTH, CympoBiJHa aapeca J0 SKoro Oymia
chopmoBana uepe3 Ocobuctuii kabiHeT/API/MoOinmbHMIT 3acTocyHOK, mpaniBHuK OI13
BUMIPIOE HalJIOBIILY CTOPOHY BIJIPAaBIIEHHS Ta 3BaXKYy€ BiAmnpaBiieHHs. SKio Oyio BUSIBICHO
nomMuiky, npamiBHUK OII3 BHOCHTH HEOOXiHI KOPUTYBaHHs B MapaMeTpPH BiAMpaBICHHS
(po3mipy, mOJATKOBHX BiAMITOK TOIIO) B aBTOoMaru3oBaHiii cucremi AT «Ykpmorira» 3
peecTpallii IOITOBUX BIANpPaBIEHb Ta PO3IPYKOBYE OJaHK CYMPOBIAHOI apecH MOBTOPHO.
Axmo Bara BignmpaBieHHs mepeBuinye 2 kr, mpamiBHUK OII3 BiamoBisie B odopmiieHHI
BiJlIpaBieHHs J[OKyMEHTH 1 MPOMOHYE 1HITUNA MOKJIWUBHH THN OGOPMIICHHS BHYTPIIITHBOTO
PEECTPOBAHOTO BiPABIICHHS.

[Ticns npuiimManns BianpasienHs JJoxkymentu npamiBauk OII3 npoBoauTh po3paxyHOK
3 BiAIPaBHUKOM (Y pa3i, KOJHU MJIaTHUKOM ITOCIYT € BiJITPaBHHUK).

BianpaBHuKy BHAA€ThCA PO3paXyHKOBUN JIOKYMEHT, SIKIIO IHIIE HE MependadeHo
noroBopoM ((picKaJbHHN KAacOBHH dYeK, pO3paxXyHKOBa KBHUTAHIlIS), SKAW IMMATBEPIKYE
HaJ[aHHS TIOCTYTH, a Takox HakiaaHa «[Ipuitmannsy» (skmo poboue micie oneparopa OI13
OCHAIIICHE PEECTPATOPOM PO3PAXYHKOBHX OIEpalliii MUupoKohOpMaTHOTO APYKY). Y BUMAAKY
MpUITMaHHS BiJl I’ SITH BIIMIPABJICHb Pa30M 3 PO3PAXyHKOBUM JIOKYMEHTOM BUAAETHCS IPYTUN
npumipHuk ¢.103.

6.10. Ilicns mepenayi g0 mepecuiaHHs BianpaBieHHS J[OKyMEHTH, BiIIIPaBHUK IIi€IO
TI€10:

- MATBEPKYE, 10 iH(pOpMAILlis Y HAKIAIHINW/OaHKy CYMpOBITHOI aJpecu 3a3HadyeHa
BIpHO;

- MIITBEPKYE, IO 3 YMOBAMH Ta MOPSAKOM HaJaHHS IMOCITYTH, 1[0 PO3MIIIIEHI Ha CailTi
www.ukrposhta.ua, o3HaiioMmieHui Ta 3roAeH;

- MATBEP/PKY€E, [0 3a00pOHEHHMX [0 TNEPEeCUIaHHA TMpEeAMETIB (BKIAJICHb) Y
BianpasieHi(HAX) [lokyMeHTH HeMag;

- Hamae AT «YkpromTay NpaBO pO3MOPSKATUCS HEBPYYEHUM BiANPABICHHSIM
JIOKyMEHTH Ha BJIACHUN PO3CYJ MICNs 3aKiHYEHHS BCIX TEPMiHIB ioro 30epiraHHs, 3 JHS
MPUAHATTS TAKOTO BignpaBieHHs JJOKyMeHTH 10 epecuIanHs.




6.11. BinnpaBnenus JlokymeHTH, sIKi Ha aJpecHOMY OOILli yIaKyBaHHS MICTSTh HAIWCH,
HakJIeHKkH a00 3HaKM, He nependaydeHi s ix opopmieHHs nyHkramu 5.1 — 5.3 nporo [opsaxy,
a TaKOX 3 IMOIIKO/HKEHUMH, 3a0pyJHEHUMH YIAaKyBaHHSAMU YU O€3 HAJIEKHOTO yNaKyBaHHS
MEPECUIAHHIO HE MIJUISITal0Th 1 IOBEPTAIOTHCA BIIITPABHUKAM.

He niguyidrators nepecuinanHio BinpaBieHHs JJOKyMEHTH, MOPSAIOK aApecyBaHHS SKHX
HE BIAMOBiga€e BUMoraMm, BuzHaueHuM 1um [lopsaxom ta [IpaBunamu.

7. locTaBKa Ta BPy4YeHHs BianpasJjieHb JloKyMeHTH

7.1. Ilpu nagxomxkenHi no OII3 BpydeHHs BiamnpaBieHHs [JoKyMEHTH — Ha HOMeEp
MOOUTBHOTO TenlehoHy ajpecara, SKHM 3a3HAYEHO B CYNPOBIJIHIA ajapeci, aBTOMATHUYHO
HAJXOAUTh sms/viber-moBiioMieHHsT 3 1H(OpPMALED NPO HAIXOHKEHHS BIANpPABICHHS
HoxymenTu no OII3.

[Ipu HagxomkeHH1 BianpaBiaeHHs JJOKYMEHTH 3 aJpecyBaHHSM Ha a/c, Ha CynpoOBIIHIN
ajipeci SIKOro BIJACYTHIA MOOUIbHUN HOMep Tenedony aapecara, npauiBHuk BII3 odopmitoe
noBiioMieHHs (. 22, sike BKIAJAEThCA y a/C aapecara.

[ToBimomMieHHsT MPO HAIXOKEHHS BiAmpaBieHHS JokyMeHTH, aJpecoBaHi Cy0’e€KTam
TOCITO/IAPIOBAHHS, MOXYTh JIOCTABJISATHCS 3 BUKOPUCTAHHSIM a0OHEHTCHKHX TOIITOBHUX
CKPUHBOK, 110 BCTAHOBIIOIOTHCA HAa TNEPIIMX MOBEpXax MpHUMIIIEHb CYyO’€KTIB
TOCTIOIaPIOBAHHS UM 1HITUX JOCTYMHUX JUISI IHOTO MICIISX 200 Y KaHIIeApii, eKCIIeTUIIT TOIIIO,
PO3MIIIICHI Ha MTEPIIHNX ITOBEPXax MPUMIICHb, un BuaaBaTucs B OI13 npeacraBHuKaM cy0’ ekTa
TOCIIOJJAPIOBaHHSI, YIIOBHOB)KEHUM Ha OJIep)KaHHS TIOIITH.

[ToBigomiieHHS TTPO HAJXOKCHHS BiAnpaBieHHs JIOKYMEHTH, apecoBaHi mpamiBHUKaM
pUOOIOBEILKUX roCIoJapcTB, reoJI0OrOpO3B1yBaIbHUX naprin (excnenuiiif),
CIIbCBKOTOCIIOIAPCHKUX — OpraHizallii, 3ali3HWUYHUX PO3'I3[iB, JICHHUIITB, oco0aMm, sKi
BiZIOYBAIOTh MMOKAPaHHS Y BUIPABHO-TPYAOBUX yCTaHOBAX, BPYyUYalOThCS MPEICTABHUKAM ITUX
HiANPUEMCTB, YCTAHOB, OPraHi3alliii, yoBHOBa)XEHUM Ha OJIEp KaHHSI MOUITH, Y BAZBHAYEHOMY
OIT3.

7.1.1. V pa3i HeBpyUYCHHs BinpaBieHHs JJOKyMEHTH MPOTATOM TPhOX POOOYMX JHIB BiJ
JaTH HAIXOJKEeHHA A0 aBTomaru3oBaHoro OII3, Ha HoMep MoOOUIBHOTO TenedoHy
BIJIpaBHUKA aBTOMATHYHO HAIXOIUTh MOBTOpHE SMS/Viber- moBimoMicHHs 3 iHbOpMaIli€O
npo HaaxokeHHs BiamnpasieHHs Jokymentu no OII3 i3 3a3HaueHHSM JaTH [OYATKY
IJIaTHOTO 30epiraHHs.

7.1.2. Y pa3i HeBpyUYCHHsI BinipaBieHHs JJOKyMEHTH MPOTATOM TphoX pobounx aHiB BI13
BiJl TaTH HAJAXO/KEHHS J10 HeaBToMaTH3oBaHoro BII3, a Takox Ha Gi1aHKy CynpoBiIHOT ajpecu
SKOTO BIJICYTHIM MOOLTRHHUM HOMep TenedoHy aapecara, mpamiBHUK BII3 odopmiroe
MOBTOpPHE TMOBiJOMIIEHHSI (. 22 Ta mepeaae WOro JUCTOHONIL JJis JOCTaBKHU 3a BKa3aHOIO
a/Ipecoro.

[ToBTOpHE TOBIAOMIICHHSI PO HAAXO/KEHHS BiAmnpaBieHHs1 JJOKyMEHTH, a[peCcOBaHOTO
Ha a/c, Ha CyHpOBIAHIN ajapeci sIKOTo BIACYTHINH MOOUTbHHMI HOMep TenedoHy aapecara,
BKJIAJIAETHCSI JI0 a/C ajipecara.

7.1.3. Bignpasnenus JlokymMeHTH, sIKi aapecoBaHi 10 IBEPEil TOCTABISIOTHCS Kyp €pOM
(JIMCTOHOIIO0) HE Mi3HIIIE HACTYITHOTO poO0Yoro aHS Micis X HaaxomkeHHs 10 BII3.

7.2. BignpaBnenusi JlokyMeHTH, aapecoBaHi (pi3uyHHM ocobam, Mijl 4ac JOCTaBKH 3a
3a3HaueHOIO a/ipecoro abo mia yac Bumgavi B BII3 BpydaroThes ampecary abo KOHTaKTHii 0co0i,
sKa 3a3Ha4YeHa Ha CYMPOBIIHIN ajpeci, 32 yMOBH Tpel sIBICHHS OKyMEHTA, 110 MOCBIAUYyE
oco0y (macmopTa rpomaasHuHA YKpaiHH, Nacrlopra TPOMaJsHUHA YKpaiHU JUIs BUI3LY 3a
KOPJIOH, TOKYMEHTA, 1110 3aMiHIO€ MMacIopT, TOCBIIKA HA IMOCTiHE YU TUMYACOBE MTPOKUBAHHS
Ha TepUTOPii YKpaiHH 1HO3EMHOTO TPOMAASHUHA) a00 IHIIMX JOKYMEHTIB, IO MOCBIAYYIOThH
0c00y 3TiJTHO i3 3aKOHO/IaBCTBOM).

Binnpasnenns Jlokymentu anpecoBaHi ¢izudHuM ocobam, mix yac Buaadi B OII3
MOXYThb BpyyaTHCS ajapecary 3a KOJOM, KU 3a3HaueHUuil B SMS-OBigomuieHHi, 0e3




npea’ sIBICHHS TOKYMEHTA, 10 MOCBiadye ocoly, 32 yMOBH, SIKIIO BIAMPABHUKOM 3a3HAYEHO
MOOUTBHUI HOMEp TeneoHy aapecaTa.

Anpecar NMOBHHEH HAa3BaTU KOJ, SKMM HaAlMIIOB Ha MOOUIBHMII HOMEp TenedoHy,
3a3Ha4YE€HUU BIJIPABHUKOM BiAmNpaBieHHsA J(OKyMEHTH, y BUIJISAAl SMS-TIOBIAOMIIEHHS.
[IpamiBauk OII3 BHOCUTH 1Liei KOoA 10 aBToMaTtu3oBaHoi cucremu AT «Ykproomrtay 3
peecTpallli MOMITOBUX BIJAMPABICHb 1 MICISA MIATBEPIKEHHS aBTOMATHU30BAHOIO CHCTEMOIO
B110yBa€ThCsl BpyUEHHsI BiANpaBiieHHs JlOKyMEHTH.

7.3. Y pasi BpyuyeHHS BianpaBiacHHS JOKyMEHTH 3 pEKOMEHIOBAHHM ITOBITOMIICHHSIM
PO BpyuYeHHs 3 BiAMITKOIO «Bpyumtu ocoOucrto», aapecat abo yNOBHOBake€Ha 0c00a
BJIACHOPYY PO3MHCYETHCSA HA TIOBiIOMIICHHI 1po Bpy4deHHS . 119 Ta B ¢.22/HaknamHiil.

7.4. BinnpaBnenns JlokyMeHTH, aJpecoBaHl IOpUIUYHUM 0co0aM, IiJl 4ac AOCTaBKH 3a
3a3Hau€HOIO ajpecoro abo mij yac BpydeHHs B OII3 Bpy4aroThcs NpeaCcTaBHUKY FOPUINYHOL
0Cco0H, YIOBHOBXEHOMY Ha OJICp>KaHHS TOIITH a00 KOHTAKTHIM 0co0i, sKka 3a3HavyeHa Ha
CYNpOBIJHIN ajipeci, 32 YMOBH Ipea BJIEHHS JOKYMEHTa, [0 MOCBIIUY€E 0C00y.

VY pa3i BIACYTHOCTI yHNOBHOBa)KEHOI OCOOM Ha OJIEpaHHS TOIITH, BiANPABICHHS
JIOKyMEHTH MOKe BPYYaTHCS IPEICTABHUKY IOPHINIHOT 0COOM TIpH HAsIBHOCTI y HEl IIeUaTKH
IOPUUIHOT 0COOH.

[Ipn HagxomkeHHI M’ATH 1 Oulblle BiANpaBlieHb JIOKYMEHTH Ha aJpecu FOPUIUYHUX
oci0 B aBTOMAaTHUYHOMY pexumi GopmyeTbest cnucok ¢.101, mo sSKOro MpUOHUCYIOThCS Yci
BIJIMIPaBJICHHS, IO MAJIATal0Th Buaadi. 3pazok ¢.101 po3mimenuii Ha odimiiiHomy caiti AT
«Ykpnorray WWW.ukrposhta.ua.

7.5. BiampaBnenHs [IoKyMEHTH MOXYThb BpydYaTHCS OJEpXKyBady 3 BHKOPHCTaHHSIM
€JIEKTPOHHOTO MIAMNKCY, 110 0a3yeThCsl HAa KBaTI(iKOBAaHOMY cepTHU(]IKATI BIAKPUTOTO KIIIOUa,
3 ¢ikcariero TexHigHUMEU 3acobamu AT «Ykpromtay.

7.6. AnpecaT MOXK€ YMOBHOBAXHUTH 1HIIY 0CcOO0y Ha OJep>KaHHS BiJANpPaBICHHS 3a
JIOBIPEHICTIO, 110 MOCBITYYETHCS B YCTAHOBJICHOMY 3aKOHO/IaBCTBOM IOPSIJIKY.

JloBipeHiCTh Ha ojepkaHHs BianpaBieHHs [[okymMeHTH Moxke OyTH IOCBiIUeHa Yy
BCTAHOBJICHOMY 3aKOHOJIaBCTBOM TMOPSIIKY, B T.4. HOTapialibHO, IOCAJ0BOI0 0CO00I0
oprasizarlii, B IKiii TOBIpUTeIb MPAIOE€, HABUAETHCS, TIepeOyBae Ha cTalllOHAPHOMY JIIKyBaHHI,
abo 3a MicreMm Horo mpokuBaHHs. Ilicis mpen’sBiACHHS OpUTiHATY TOBIPEHOCTI i KOs
3anumaetbes B OI13.

7.7. BinnpaBnenHs: JIOKyMeHTHM 3 OIUIaTOI0 IUIaTH 3a TEPECUTIaHHS BiJIMpPaBICHHS
OJIEp’)KyBayeM BpYYA€TbCS OJEpKyBauy IIiClii BHECEHHS BH3HAUEHOI CyMH IUIaTH 3a
nepecunands BianpasieHHs. [IpaniBauk OII3, BiamoBimHo a0 iHMOpMallli 3a3HadeHOl Ha
CYNpPOBIIHIN ajpeci, 3A1MCHIOE NMPUIIMaHHS IJIaTH 3a NEpPECUJIaHHS BIANPABICHHS Ta BUAAE
PO3paxXyHKOBHUH JOKYMEHT ((hiCKaabHUI KaCOBUM YK, KBUTAHIIT .1).

7.8. Bunaua BianpapieHHs JJOKyMEHTH 3MIMCHIOEThCS TiCs ineHTHdiKalii oepKyBada
Ta MPOCTABIIEHHS HUM MiANUCY Ha OnaHky (. 22/HakiagHii, 1m0 GopMyeThbCs IPU BPYUCHH]
a6o 1Hmi# Gopmi BcTaHOBIIEHOTO 3pa3ka. OxepKyBad BIaCHOPYY NPOCTABJISE€ ATy Ta MAIHKC,
YUM MIATBEPJDKYE, 110 BiANpaBlieHHs JJOKyMeHTH OTpUMAaHO 31 CIIPABHOIO YIIAKOBKOIO.

7.8.1. SIxmio Ha cympoBiIHIN agpeci MpocTaBiieHa rmo3Hayka B modii «CepBic 3BOPOTHA
JI0CTaBKa JIOKyMEHTIB» - mpaiiBHUK OI13 moBUHEH MPOBECTH BpyYEHHS, BIAMIOBITHO /IO YMOB
HaJaHHS [BOTO CEpBiCy, 3aTBepikeHOro HakazoM AT «YkpmomTay, sIKHA pO3MIIIEHO Ha
odimiiiHOMY caiTi www.ukrposhta.ua.

7.9. Bignpasnenns JlokymeHTH, 070 SKOTO ckianeHo mpamiBHUKOM AT «Ykpromray
akT monao ¢ikcamii GaxkTy BUSBICHHsS MOpyHIeHHS BianoBigHo 1o Ilopsaky odopmieHHs
BUSIBJICHUX TOPYIIEHb MPH TMEPECHSIaHHI MOIMITOBUX BiANpPaBICHb Ta 3aKPUTHX TMOIITOBHUX
peueit y Mepexi 00’ €kTiB momToBoro 383Ky AT «YKpHomitay, 3aTBEpIKEHOT0 BiIIOBITHIM
Haka3oM AT «Ykpromitay, Ha BUMOTY OJiep)KyBaua MOke OyTH BpydeHE i3 pOo3MaKyBaHHSM B
npuminieHHi OI13 B mpucyTHoCTI camoro oaepkyBaua Ta npariBauka OI13.

7.10. IIpu moBepHEHHI HEBPYYEHHMX BinmpaBiieHb J[OKyMEHTH 3a 3BOPOTHOIO aJIPEecOr0
npaniBauk OI13:




- OCHalIeHUX aBTOMaTh30BaHO cuctemMoro AT «Ykpromra» 3 peecTpanii NOMLTOBUX
BIIIPaBJI€Hb — PO3/APYKOBYE HOBHMM OJIaHK CYIPOBIAHOI aJIpecH, KM HaKJICKEThCS Ha
BiJIIpaBieHHs JJOKyMEHTH MOBEPX MOINEPENHBOTO OJAHKY CYNPOBIAHOI afpecH;

- HE OCHAIIIEHUX aBTOMAaTHU30BaHOIO cUcTeEMOIO AT «YKproiuTay 3 peecTpaliii MOmTOBUX
BiANpaBieHb — odopmmoe A0BiAKY ¢.20 13 3a3HAYEHHSM NOPUYMHU TIOBEPHEHHS, SKa
MPUKPIIUIIOETHCS 10 BiANpaBieHHs JlOKyMEHTH.

7.11. Aapecatr mMoke 3aMOBUTH 3a JOAATKOBY IUIATy, BIAMOBIAHO N0 A1IOYUX Tapudis,
JIOCTABKY Ha aJipecy 3a MICLIeM MPOKUBaHH, poOOTH (110 Bepeii) BianpaBieHHs [JoKkyMeHTH,
110 OyJi0 agpecoBaHo A0 CKiiaay abo Ha a/c.

7.12. OnepkyBad MOKE BIIMOBHUTHCS BiJl OZICpKaHHS BiANIpaBicHHs JJOKyMEHTH, PO 1110
Ha TaKOMY BIJANpaBlieHHI a00 MOBIJOMJICHHI MPO HAIXOKEHHS BiAnpaBieHHS J[OKyMEHTH
poOUTHCS BIAMOBIAHA TO3HAYKA, sIKa 3aCBIAYYEThCSA MIAMUCOM ojepxKyBaua. [liamwmc
Mpe/iCTaBHUKA Cy0’€KTa TrOCHOJapIOBaHHS, YIOBHOBAKEHOTO Ha OJEp>KaHHS IOIITH,
CKPITLTIOETHCS TIEYATKOIO (32 HAsIBHOCTI) 111€1 FOPUIUIHOT 0COOH.

7.13. 'Y pa3i nMcbMOBOI BIIMOBHU aJpecaToM BiJl OJiep>KaHHs, BiANpaBiieHHs JJokymeHTH
M1JUIArae MOBEPHEHHIO BIANPABHUKY, a Y pa3l HasBHOCT1 PO3MOPSKEHHS BIANPABHUKA «HE
MOBepTaTU» 30epiraroThes BIAMOBIAHO 10 1.8.5 1poro [lopsaky.

7.14. Tlpu BpyueHHi1 BianpasiaeHb Jlokymentu abo gocuiansi fo ixmoro OI13, abo npu
nmoBepHeHH1 BiAmnpasieHb Jlokymentu no OII3 3a Miciiem oOCITyroByBaHHS BiANpaBHUKA,
1H(pOopMallist PO MOJIT «BPYUYECHHS», «IOCUIaHH, KIIOBEPHEHH» BiAnpanieHb [JokyMeHTH
CTBOPIOETHCS:

mia OII3, ocHameHux aBTOMaTH30BaHOW cucteMoro AT «YkpmomTay 3 peecTpaiii
MOIITOBUX BiAnpaBiaeHb — y pomy OI13;

g OII3, He ocHamnieHUX aBTOMaTH30BaHOW cucteMoro AT «Ykpromra» 3 peectpariii
NOLITOBUX BiANpaBieHb — Yy Bu3HaueHomy OI13.

8. Ctpoxu 30epiranHsi, nepeajpecyBaHHsl Ta NOBePHEHHs BiAnpasienb JJokymeHTH

8.1. Ilpu odopmienHi BianpasiaeHb JJOKYyMEHTH, BIAMPAaBHUK 3a3HAaya€ OJHE 13 TaKHX

PO3MOPSKEHb CTOCOBHO TEPMIHIB MOBEpHEHHS ab0 MpO HE MOBEPHEHHS BiJIpPaBJICHb
JIOKyMeHTH, y pa3i Moro HeBpyUeHHs ajipecaTy:

- TIOBEPHYTH;

- TIOBEPHYTH 4epe3 7 KaJeHIapHUX JTHIB;

- He NOBEpTaTH.

BcraHoBUTH pO3NOPSIIKEHHST «HE TOBEPTAaTH» MOMKJIIMBO, SKIIO IJIATHUKOM 3a
nepecusiaHHs BinpaBieHHs JJOKyMEHTH € BiANPaBHUK.

Binnpasnenns JlokyMeHTH, sike He OyJI0 Bpy4eHE Ta CTOCOBHO SIKOTO € PO3MOPSIKEHHS
BIJITPaBHUKA «MIOBEPHYTH» ab0 «HE MoBepTaTH», 30epiraerbesa B mpumimenHi OI13, 1o sxoro
BOHO HAIIUIILIO, MPOTATOM 14 KaJeHAapHUX AHIB BIJ 1aTH HOTO HAIXOKEHHS (32 BIICYyTHOCTI
PO3MOPSKEHD Bif ajipecara).

[Tin pO3MOPSKEHHSIM  «IIOBEPHYTH» PO3YMIEThCS TOBEPHEHHS  BiAMpPaBICHHS
JIOKyMEHTH BIiANPAaBHUKY TICJIS 3aKiHYEHHS CTPOKY 30epiranHs, mepeadadyeHoro UM
[Topsinkom.

[Tin po3MOpsIKEHHAM «HE TOBEPTaTH» PO3YMIETHCS, IO MICs 3aKIHYCHHS CTPOKY
30epiranHs, mnepemdadeHoro 1uMm Ilopsakom, BianpaBieHHs J(OKyMEHTH He MiIArae
noBepHeHHio 70 OII3, B axomy Oyno odopmileHO Take BiAMPaBICHHS, IJs WOTO BPYYECHHS
BinmmpaBHuky. Taxki BiampaieHHs JlokymeHnTtu 30epiratoteess y OII3, BusHaueHOMY
AT «Yxpromray, IpoTAroM CTPOKY MepeadayeHoro m. 8.5 1boro po3airy.

Tepmin 30epiranns BianpasieHb JJOKyMEHTH paxyeTbes 3 JaTH WOTO HAJAXOHKEHHS 10
OI13, a noBepHEHHSI 3A1HCHIOETHCSA HACTYMHOTO podoyoro aus OI13, micis 3aKiHYeHHS CTPOKY
MTOBEPHEHHSI, BCTAHOBIICHOTO BiAMPAaBHUKOM.



8.2. 3a koxHy 100y 30epiranus B OII3 BinmpaBnens [JJokyMeHTH OHA I’ ATh POOOYHX
naiB OII3, micist HaAXOHKEHHS 10 HBOTO TaKOro BIJIMPAaBICHHS, 3 OJep)KyBada CTATYEThCS
J1aTa BAMOBIIHO J0 JIII0UYUX Tapu(iB TOBAPUCTBA.

[Ipn uboMy neHb HaaxoaxeHHs BianpasieHHs JlokymenTtu no OII3 Ta neHp BpyuyeHHs
HE BPaxOBYETHCH.

8.3. BimmpaBHuK (agpecaT) MOXe TMOAATH 3asiBY MPO MEPECHWIaHHA ab0 JTOCTAaBKY
BiampaBieHHs JIOKYMEHTHM Ha 1HILY ajpecy 3a BIANOBIAHY IUIAaTy, 3TIIHO 3 JIIOYUMU
Tapudamu, SIKIIO 1HIIE He nepeadayeHo MUCbMOBHUM JIOTOBOPOM.

8.3.1. BimmpaBuuK (agpecar) 3a BiAIOBIIHY ATy, 3T1IHO 3 AIFOYUMH Tapu(paMH, MOKE
3poOUTH PO3NOPSAKEHHS MPO MPOJOBKEHHS CTPOKY 30epiraHHs BiAnpaBieHHS J(OKyMeHTH,
HIOJI0 SIKUX 3a3HAYEHO PO3IMOPSKEHHS BIANPABHUKA «IOBEPHYTH» ab0 «HE MOBEPTaTH», B
OI13 micust mpu3HadeHHs 10 28 KajleHJapHUX JTHIB BiJ JaTH HAIXOKECHHS.

8.4. BiampaBnenHs JIOKyMEHTM NOBEpPTAIOTHCS BIANPABHUKY Yy pa3l MOJAHHA HUM
MHUCHMOBOI 3asiBH, MHCHMOBOI BIMOBHU ajpecara BiJ OjepxaHHA a00 3aKiHYEHHS CTPOKY
30epiranHs, 3 HacTynHUM BpyueHHsM y OII3 3a micuieM 00cayroByBaHHS BiJIIPaBHUKA.

[lin uyac BpydeHHsa BianpaBieHHS JIOKYMEHTH, W10 NOBEPHYTO BIANPABHUKY, 3
BIJIIPaBHUKA CTATY€EThCA IJ1aTa 32 NOBEPHEHHS BiAnpaBieHHs JJOKyMEHTH, 3T1HO 3 III0YUMU
Tapudamu, a TaKoXK IUIaTa 3a MepecuiaHHs BianpanieHHs J(okymeHTH (y pa3i npUiMaHHS
BijmpaBiaeHHs JJOKyMEHTH 3 OIJIaTOIO TUIATH 32 MEPECUIIaHHS BIATNPABICHHS OJIEPKYBayeM).

8.5. HeBpyueHi anpecaram BianpasieHHs JJOKyMeHTH, iK1 OyJI1 TOBEPHYTI BiAPaBHUKY,
30epiratothest OI13 3a miciiem 00cayroByBaHHs BiIIPaBHUKA YIIPOJOBXK TEPMIHY BiJMOBITHO
710 FIoro pO3NOpsAKEHHs, sike Oyyno 3a3HauyeHe npu odOopMIIEHHI BiANpaBieHb JJOKyMEHTH.
[ToyaTox Tepminy 30epiraHHs paxyeThCs BiJ 1aTU HAJXOJKEHHS BiampaBieHHs J[oKkyMeHTH
1o BigmosigHoro OIT3.

[Ticns 3akiHYE€HHS BHW3HAYEHOTO CTPOKY 30epiraHHsS HEOTpUMaHi BiJMPAaBHUKOM
BiAMpaBieHHs JIOKyMEHTH BBaXKalOThCS TaKUMHM, 110 HE BpydeHl Ta 30epiratotecs y OII3,
Bu3HaueHoMy AT «VYkpmnomra», NpoTAroM WHIECTH MICALIB 3 JAHA MNpUMMaHHA IX [0
HepecUIaHHs.

HespyueHi BianpaBieHHs JJOKyMEHTH HiAISATal0Th PO3KPUTTIO Y HOPSAAKY, BU3BHAUEHOMY
BIJIMIOBI/THO JI0 YMHHOT'O 3aKOHOJABCTBA.

9. [IpaBa, 000B’sI3KHU Ta BiANOBiTAJIbHICTH
KOPHCTYBa4iB MOCJIYTH, BiinoBiganbHicTh AT «Ykpnomra

9.1. BignpasnenHs JlokyMeHTH HajexaTh BIANPABHUKAM /IO MOMEHTY BpYYEHHS
ajzipecaTam, SIKIII0 BOHU HE BUJIy4Y€H1 BIMOBIAHO J0 3aKOHOJABCTBA Y KpaiHU.

9.2. TIpoTsaroM IIECTH MICSIIB 3 JHSA NPUHAHATTS 10 TEPECHJIAHHS BiIMPaBICHHS
JIOKyMEHTH BiANIPaBHUK YU aJpecaT MOKe TOJIaTH 3asBY MPO PO3IIYK I[LOTO BiIIPABICHHS.

9.3. AT «Ykprmomrta»y Hece Tepell BIANPaBHUKOM MaTepialibHy BiAMOBIIATBHICTH 3a
HEBUKOHAHHS YW HEHaJIe)KHE BUKOHAHHS MOCIIYTH 3 TIEpeCUIaHHs BiAnpaBieHb [JokymeHTH B
TaKHX BUIAJIKAX:

1) 3a moBHy BTpaTy BiamnpaBicHHs JJokyMeHTH;

2) 3a 4YacTKOBY BTpary (TIOIIKO/DKCHHS) BKJIQJCHHS BianpaBiieHHs J[OKyMeHTH 3
OIMMCOM BKJIQJICHHSI.

OmnpairoBanHsi 3BEpHEHb, BHU3HAUEHHS PO3MIPY MarTepiajdbHOI BiJMOBIJAIBHOCTI 3a
HEHAJ[aHHS YW HEHaJe)KHE HaJaHHS TOCIHYr 3 MEpEeCHIaHHS BiampaBieHb J[OKyMEHTH Ta
BHILIATA BiJIIKOMYBaHHS 3IIMCHIOIOTHCS 3TiHO 3 [lopsakoM orpalitoBaHHS 3BEpHEHb 11010
HEHAJ[AHHS Y HEHAJE)KHOTO HAJaHHS TOCIYT 3 TEPECHSIaHHS BHYTPINIHIX BiANpaBJICHb,
MOIITOBUX TIEPEKa3iB Ta MIXKHAPOIHUX TOMITOBUX BIAMPAaBIIEHb, 3aTBEPHKCHUM BiIOBIIHIM
Haka3oM AT «Ykpromray.

9.4. AT «Yxkpromra» He Hece MaTepiaibHOI BiINOB1IATBHOCT] Y BUNIAAKAX, KOJIH:

- BignpasieHHs JlokymeHTH Oyj0 HpUAHSATE BiJ BiANpPaBHHKA 3aKpPUTUM, OOOJIOHKA
BiJIIPaBIICHHS, MT€YaTKa UM IJI0MOA BiAMIPaBHUKA HE MOIIKOKEHI;



- BiampaBieHHs J[OKyMEHTH B YCTaHOBJIEHOMY 3aKOHOJABCTBOM MOPSIKY IiJIsITae
BUJTYYEHHIO, KOH(icKalii a00 3HUIIEHHIO;

- BTpata a00 TOIIKO/KEHHSI BKJIAJEHHS CTAJMCS BHACTIIOK Al HEMEepeOOpHUX CHII
(3emyieTpyc, yparad, HOBIHb TOLIO);

- HecTaya a0o MOIIKOKEHHS BKJIAJICHHS BiANpaBieHHs [JJOKyMEHTH CTamucsi BHACIIOK
MOPYIIEHHS BIAMPaBHUKOM BUMOT 3aKOHOJIaBCTBA, & TaKOX 11bOro [lopsaaky oo oOMexeHHs
y IiepecusIaHH1 IPeIMETIB 1 pedeid, MpaBuil ynaKkyBaHHs BiAnpaBieHb JJOKyMeHTH;

- BiANpaBieHHs JloOKyMEeHTH BUJaHE OAEpKyBauy IiJl pO3MUCKY MPO OJAepkKaHHs Ta Oe3
MMCBbMOBUX 3ayBa)KeHb IT1J1 Yac OJiepKaHHs BiNpaBieHHs JJOKyMeHTH.
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