3ATBEPJPKEHO
Haka3 AT «Ykpnomra»
Big 19.08.2021 Ne 135
(31 3MiHamm)

HOPAIOK
nepecuJIaHHA BianpasieHb «YKpnomra lokymeHTH»

1. 3aranbHi mo10KeHHS

1.1. ITopsinok nepecusianHs BianpasiaeHb «YkprnomTa JJokymenT» (Hagani — [lopsaok)
BH3HAYa€ 3arajibHi BUMOTH IIOJI0 TPUIMaHHs, 00pOOKH, TIepEeBE3CHHS, IOCTABKHU Ta BPYUCHHS
BiampasiieHb « YkpromTa JlokyMeHTH» (Haaami - BianpasieHHsS JJOKyMeHTH).

1.2. Tlopsimox po3po6iieHO BIAMOBIAHO A0 3akoHy YkKpainu «[Ipo momToBuil 3B'130K»,
[IpaBun HajgaHHS TOCIAYr TOLWITOBOTO 3B’SI3KY, 3aTBEpKEHUX MocTaHoBoK KaliHery
MinictpiB Ykpainu Big 05.03.2009 Ne 270 (3i 3minamu) (Hamani — [IpaBuia) Ta BHYTPILIHIX
nokyMeHTiB AT «Ykpnoiray.

1.3. Hdis Ilopsanky mnomuproeThes Ha miapo3ainu AT «YkpromTay, sKi 3adisHi B
TEXHOJIOTIYHOMY TIPOIIECi 3 MEepPEeCUIaHHs BiaNpaBieHb JJOKyMEHTH Ta KOPUCTYBAUiB MOCITYT
momToBOro 3B’ s3ky AT «Ykpromiray.

1.4. YV ubomy Ilopsaxky TepMiHU BXKUBAIOTHCS Y TAKOMY 3HAYEHHI:

adpecam — $131M4HA YU IOpUANYHA 0c00a, SKiM afpecyeTbes BiANpaBlieHHs JJoKyMeHTH,
npi3BHIIE, iM’s Ta MO 0aTbKOBI a00 HaMEHYBaHHS SIKO1 3a3Ha4Y€H1 Ha CyNPOBIIHIN ajgpect 10
BiJIIpaBJIeHHS JJOKyMEHTH B CrielialIbHO PU3HAYEHOMY JUIS LIbOT'O MICLIL;

gionpaenenna /[okymenmu — BHYTPIIIHE MOIITOBE BIANPaBIEHHS (PEECTPOBAHUMN JIUCT
3 OTOJIONIEHOIO LIHHICTIO) 3 BKJIAJICHHSAM JIOKYMEHTIB Ha MMarnepoBOMY HOCII, 1110 MpUHMaeThC,
NIEPEBO3UTHCS 1 JOCTABISIETHCS HAUIIBUALIUM CIIOCOOOM;

gionpagnuxk — $Hi3ndHa YU OpUIUYHA 0C00a, Tpi3BHIIE, iIM’s a00 HaiMEHYBaHHS SIKO1
3a3Ha4yeHl Ha CYNMPOBiAHIN aapeci 10 BiAnpaBiaeHHS [JoKyMEeHTH B CHEIlaJbHO IPU3HAYCHOMY
VIS IILOTO MICIT, fiIKa 6e3rmocepeiHbO a00 Yepe3 YIIOBHOBAXKEHY 0CO0Y MOAA€ IS TepeCcHIaHHs
BiJIIpaBiieHHA JJoKyMeHTH;

ogepi (AK mun Oocmaeku) - TPUMILICHHS ajpecara, N 3I1HMCHIOEThCS BPYUYCHHS
BiJIIpaBiieHb JJOKyMeHTH;

KaneHOapHuil nOowimoeuil wimemneay — TPUCTPiIN, TPHU3HAYCHUN NJI1 HaHECEHHS
JIPYKOBaHOTO BiJIOMTKa Ha CYNPOBIAHY JOKYMEHTAIllIO, SKWW MICTUTh JaTy BUKOHAHHS
TEXHOJIOTIYHOI Oomepailii Ta Ha3By 00’€KTa MOIMITOBOTO 3B’ SI3KY;

Kyp’€p — TpalliBHUK 00 €KTa IMOImTOBOTO 3B 53Ky (kyp’ep JAKJI, nmumcTtoHoIa, BOiM-
CYNPOBIHUK TOINO), YIOBHOBAXXEHUH 3iHCHIOBAaTH 3a0ip Ta/abo JOCTaBKYy BiIIpaBIICHb
JIOKyMEHTH 3a MeKaMu 00’ €KTIB MOIITOBOTO 3B’SI3KY;

HOPMAmMUGHI CMPOKU nepeculants gionpaenensv /[oKymenmu — CTPOKH, YCTAaHOBJIEHI
JUIS TIEPECWIaHHS BIANpaBICHb BiJl MOMEHTY MpPHIMaHHS /0 MOMEHTY HaIXO/KEHHS
BinmpasieHas [Joxkymentu no OII3 s BpydeHHs, KMl PO3PaxOBYETHCS 13 MOKIMBOCTEH
nomtoBoi Mepexki AT «Ykpromiray,

ooepicyeau — anpecat abo 0coba, yIOBHOBa)KEHA HUM Ha OJIEP>KaHHS BiANPaBJICHHS;

ocobucmuil kadinem — Be6-ceppic, po3MinieHni Ha odimiitHomMy caiiti AT «Ykpromtay
(www.ukrposhta.ua) Ta 3axumieHuil maposnem, Ha sikoMy micis peectpanii KopucrtyBaua
30epiraeTbes Bes iH(OpMaIlis Ipo HbOTO, HeoOXiIHa i Yac 0pOPMIIEHHS BiANPaBIICHb;

npuxnaonuil npozpamuuil inmepgpeiic (nam — API, Bim anrn. Application programming
interface) — Habip QyHKIIH Ta IHCTPYMEHTIB, IO HANAIOTHCS JOJATKOM YW ONEPAIiifHOO
CUCTEMOIO ISl BUKOPUCTAHHS Y 30BHIIITHIX MPOTPAMHHUX MPOIYKTAX




nOGi0OMNEHHA NPO 8PYUeHHA — TIOBIIOMIICHHS, SIKAUM OIEPAaTOp MOIITOBOTO 3B’S3KY
JOBOJUTH JO0 BiJOMa BiANpPaBHUKA YM YHNOBHOBAKEHOI HUM OCOOM 1H(OpMAaLilo Mpo JaTy
Bpy4YCHHS BianpasieHHs JlOKyMeHTH;

PO3PAXyHKOGUII 0OKYyMeHn — JJOKYMEHT BCTaHOBJICHOI BIAMOBIAHO A0 3aKOHY YKpaiHu
«IIpo 3acTOoCyBaHHS pEECTPATOPIB pO3paxXyHKOBUX Olepaliil y cepi TOprisil, rpoOMajCcbKOro
Xap4yyBaHHS Ta MOCIyT» GOPMU Ta 3MICTY (KacOBUI Y€K, pO3paxXyHKOBa KBUTAHIIIS TOIIO), 11O
MIITBEPIKY€ HAJIAHHS TTOCTYT;

Cyo6’exkm 2ocnodaproeannsa — rocrofapcbka oprasizaiis (FopuaIudHi 0coOou, CTBOPEH1
BiAMoOBiAHO A0 [luBinbHOrO KOJEKCy VYKpaiHW, Jep:kaBHI, KOMYHaJIbHI Ta 1HIII
MIPUEMCTBA, CTBOPEHI BIAMOBIIHO 10 ['ocmogapchkoro Kojaekcy YKpaiHu, a TaKOX 1HIII
IOpUANYHI OCOOM, SIKI 3JIHCHIOIOTh TOCHOJAPChKY MISUIBHICTH Ta 3apeecTpOBaHI B
YCTaHOBJICHOMY 3aKOHOM MOPSAKY) a0o (pizuuHa ocoba-mianpueMeElb, SKOMY HaJIal0ThCA
MOCIIYTH 3 TIepecusIaHHs BiAnpaBieHb JJOKyMEHTH Ha MiACTaBl IOTOBOPIB, YKIAIEHUX MIXK
HuMm Ta AT «Ykpnoiray.

Bci 6nanku, 3a3nadeni y oMy [opsiaky BU3HAYaIOTHCS Ta PETJIAMEHTYIOTHCS HaKa3aMu
AT «Yxpnomray.

[H111 TEpMIHU BXKUBAIOTHCS Y 3HAUE€HHI BUZHaYeHOMY 3aKoHOM Y kpainu «IIpo nomrrouit
3B's130K», [IpaBuiamMu Ta iHITUMH aKTaMy 3aKOHOJABCTBA.

[opsimok pobotn kopuctyBadiB mocnyr AT «YkpromTay 3 NMPUKIATHAM MIPOTPAMHUM
iHTepdeiicom (API) Tta ocobuctum kabGiHETOM pO3MillyeThbcsi Ha odimiiiHoMy caiti AT
«Yxpnomrtay (www.ukrposhta.ua).

1.5. VY upomy Ilopsaaky n0mycKkarOThCs TaKi CKOPOUCHHS:

BII3 - Bij1ijieHHS MOMITOBOTO 3B’ SI3KY;

JAK/I - niibHUI Kyp €pChKOT TOCTaBKU;

OII3 — 00’€eKT MOMITOBOTO 3B’ SA3KY;

HIKI - mrpuxoBuii KogoBUH i1eHTU(IKATOP;

a/c - aboHeMEHTHa CKpUHbKA - CKpUHbKa 13 3acobamMu 1 3amoOiraHHS
HECaHKII0HOBAaHOMY JOCTyIy, 10 BcTaHOBmoeTbes B OII3 1 openayeThes ajpecaToM Ha
BU3HAUEHUHN TEPMIH JIJIs OJIEp>KaHHs Ha HOTro 1M’s BIANIpaBieHb JJOKyMeHTH.

1.6. BignpaBnenus [lokyMeHTH mNpuiMaloTbca I TEPECHSIAaHHS 3 OTOJIOLICHOIO
niHHicTIO. BianpaBnenHst JIoKyMEHTH MOXYTb NpPUHAMATHUCS Ui TEPECUIaHHS 3 OMHCOM
BKJIQJICHHS, 3 PEKOMEH/I0BAaHUM TOBIIOMJICHHSIM MPO Bpy4eHHs abo 3 SMS nmoBigoMiaeHHIM
PO BpYYEHHS, 3 BIAMITKOIO «BpyunTn ocobuctoy» (Tinbku s Gi3uIHUX 0Ci0).

BinmpaBnenns JlokymeHTH 3 BiAMITKOIO «Bpyuntn 0COOMCTO» NpPUHMAIOTHCS [0
nepecuiaHHs TUTbKU 3 PEKOMEHI0BAHUM IMOBIIOMIICHHSIM PO BPYUEHHSI.

[Tnaty 3a nepecunanHs BiAnpaBieHb JJOKyMEHTH MOKe 3/1MICHIOBATH SIK BIANPAaBHUK, TaK
1 oJlepKyBay, SIKIIO iHIIIE He nepeadadeHo qoroBopoM i3 Cy0’eKTOM rocrnogaproBaHHS.

1.7. BianpaBnenusi JIokyMeHTH MOXXYTh IPUMMATHUCS [T TIEPECUITAHHS .

- 3 mociyroro «Kyp’epcbka TocTaBkay, ska 3aMOBIISIETbCS K TOJTATKOBUIN cepBic (Hagami
— cepBic «KJ/I») 1o mocnyru 3 mepecuiaHHs BiAnpaBieHb J[OKyMEHTH Ta HaJa€ThCs 3T1IHO
[Mopsinky Hamanus mocinyru «Kyp’epcbka mocTaBkay, 3aTBEPKEHOTO BIAMOBITHUM HaKa30M
AT «Yxkpnomitay;

- 3 mociyror «MacoBuil Kyp’epchkuii 3a0ip abo IOCTaBKa», sika 3aMOBJISETHCS SIK
nonaTkoBui cepBic (Hamami — cepBic «MK3») mo mociyru 3 mepecusiaHHS BiIIPaBJICHb
JlokymeHTH Ta HagaeTbes 3rinHo [lopsaky HamaHHs mocnyru «MacoBuil Kyp’epcbkuii 3a0ip
abo0 JmocTaBKay, 3aTBEPHKEHOTO BiMOBITHIUM Haka3zoM AT «Ykpromray;

- 3 JIOAaTKOBUM CEpBiCOM «3BOPOTHA JOCTaBKa JOKYMEHTIB» (Hamaini — cepsic «31/1»)
JI0 TIOCIIYTH 3 TIepEeCHIaHHs BiAnpaBieHb JJokymMeHTH Ta HamaeThes 3rigHo [lopsaky HagaHHS
JI0JJATKOBOTO CepBicy «3BOpOTHA JIOCTaBKa JAOKYMEHTIB», 3aTBEPKEHOTO BIIAMOBIIHUM
Haka3oM AT «Ykpnomiray.

1.8. I'pannuna maca BignpaBiaeHHs JJOKyMEeHTH CTaHOBUTH 2 KT.



1.9. Po3mipu BignpaBieHHs JJOKyMEHTH HE MMOBHHHI MEpPEeBUIYBaTH: H0BkHHA — 30 cM,
mupuHa — 25 CM, BHCOTa — 5 CM (J03BOJICHE BiIXWJICHHS JUISl JOBXKHHU 5 CM B OLIBIIY
CTOPOHY).

MiHiManbHUR pO3MIp KOKHOI 13 IBOX OyJb-IKMX CTOpIH BIAIpaBieHH [[oKyMeHTH He
MOBUHEH OyTH MeHIIMM Hik 10 cm.

1.10. O6poOka Ta mepeBe3eHHs BiANpaBieHb JJOKyMEHTH Ha BCiX eTamax MepecrIaHHs
3MIIACHIOETHCS Y IPIOPUTETHOMY HOPSIKY.

1.11. V pa3i HagaHHS MOCIYT 3 MEpPECUIaHHA BIANpaBieHb JIOKyMEHTH Ha MiACTaBi
MUCBMOBOTO JOroBOpYy, yKiIaaeHoro Mixk Cy0’ekroM rocrnoaaproBanHHs Ta AT «Yxkprnourray
(mapami — CTOpoHM), y TOMY 4YMCIl 3a JOTOBOPOM IpPO HAJaHHSA MOCIYT 3 MEepecHSIaHHS
Bi/INpaBJieHb JJOKYMEHTH, ONIPUITIOJHEHOTO SIK MPomo3uliii (odepTH) Ha YKIIaJlaHHS I0TOBOPY,
oOpMJICHHSI TOKYMEHTIB, Kl TIepea0adyeHO TaKUM JOTOBOPOM Ta BHU3HAYEHO BIAMOBITHUM
Haka3zoM AT «Ykpromra», Moxe 37iiiCHIOBaTHCS Yy (OpMI €eKTPOHHOIO JTOoKyMmeHTy. [Ipo
crnoci0 mepenayl TaKUX €JIEKTPOHHUX JOKYMeHTiB CTOpOHM JOroBOPY MOBIJIOMIISIOTH
IMHCHMOBO OJIMH OJHOTO 3 000OB’A3KOBUM BKa3aHHSIM BIJMNOBIJIHUX KOHTAKTIB Ta HEOOXITHHUX
pekBi3uTiB. OdopmileHHs Ta nepeaya eNeKTPOHHUX JOKYMEHTIB 311icHI0eTbcst CTOPOHAMU 3
ypaxyBaHHSM YMOB IIbOT'0 JOTOBOPY, BUMOT 3akoHY YKpaiHnu «IIpo enekTpoHH1 TOKyMEHTH Ta
€JIEKTPOHHUH TOKyMEHT0001r», 3akoHy Ykpainu «IIpo enekTpoHHi 10BIpYl MOCIYTH.

1.12. Tlepecunanus BiAnpasieHb JJOKyMEHTH MOXe 3/11iCHIOBATUCS 32 JOTOBOPOM IPO
HagaHHs AT «VYkprnomra» mnociayr 3 mepecwiaHHs BiAmnpasieHb (mami — Jlorosip),
OTIPUJTIOTHEHOTO SIK TIpomo3uIlii (odepTu) Ha yKIagaHHS JIOTOBOPY Ta PO3MIMICHOTO Ha
oimiiinomy caiiti AT «Ykpnormira» https://ukrposhta.ua (mami — ITpomo3utris).

VY upoMy BUIAJKy BiAMpPaBHUK (Cy0’ €KT TocrojaproBaHHs abo iHIIA IOpUIMYHA 0c00a),
npi3BUINE, 1M’ Ta, 32 HAABHOCTI, O 0aThbKOB1 (110710 (I3MYHUX OCIO - MIANPHUEMIIIB) abo
HallMEHyBaHHs SKOI'O 3a3Hau€Hl Ha CYIpPOBIIHIN ajpeci, B CHELIaJbHO INPU3HAYCHOMY MJIS
OO Miclli, sIKUil Ge3nocepeHbO ado Yepe3 yIOBHOBaXEHY 0co0y MOJa€ JUlsl MEepEeCUIaHHs
BiAnpaBieHHsa JJokyMeHTH, noBuHeH Hazgicnat 10 AT «Ykpnomra» 3asBy-npueaHaHHS PO
npuitHATTS npono3uilli AT «Ykpmomta» ykiacTu noroBip mpo HaganHsa AT «Yxkprnomray
MOCJIYT 3 MepeCUIaHHs BiIpaBiieHb (Haaaal — 3asBa-npueaHaHHs) U1 il peecTpartii 3TiIHO 3
ymoBamu [Ipomno3wuirii.

[Ipono3uuis (odepra) Ha ykinagaHHs J{oroBopy 3aTBEpKy€eTbCs OKpeMUM HakazoM AT
«YKpromTa.

2. HopmaTuBHi CTPOKH nepecHJIaHHs BianpaBJjeHb JJoKyMeHTH

2.1. HopmaTuBHI CTpOKM NeEpecHSIaHHS BiAnpaBieHb J[OKYMEHTH 3aTBEpKYIOTHCS
OKpEMHUM HaKa30M TOBApUCTBA Ta MyOJIIKYIOThCS Ha odimiitHOMy caiTi Www.ukrposhta.ua. 3
ypaxyBaHHSIM MICIsSl TI0J1a4l BiAnpaBiieHb JIOKyMeHTH, iX 00cATriB, HEOOX1THOCTI BUKOHAHHS
KOMIUIEKCY TEXHOJIOTIYHUX OImepariil (monepeaHe COpTyBaHHS 3a HaNpsSMKaMH TOIIO) JJIs
MEBHUX CyO €KTIB TOCHOJAPIOBAHHS TPaHUYHUN Yac TMpUMMaHHS BiAmnpaBlieHb J[oKymMeHTH
BU3HAYAETHCSA OKPEMO Ta OOYMOBIIIOETHCS Y JBOCTOPOHHBOMY JIOTOBOPI, yKiIageHoMy MixK AT
«Ykpromra» Ta iuM Cy0’€KTOM TOCTIOIapIOBAHHS.

2.2. HopMaTuBHHI CTpPOK MepecHaHHs BiamnpaBieHb J[OKYMEHTH, M0 NPUHHATI Yy
HeaBTOMaTu30BaHux BII3, BupaxoByeThcs BiJ 4dacy ioro peectpariii B aBTOMaTH30BaHIN
cuctemi AT «Ykpromitay 3 ypaxyBaHHSM Miclisl peecTpallii (HaCeJIeHOro MyHKTY).

3. Bumoru 10 BKJ1aJieHHs BianpasiieHb JlokymeHTH
3.1. V BignpaBneHHSIX JJOKyMEHTH MOXYTh MEPECUIIATUCS JIUIIE JOTOBOPH, PAXYHKH,
aKTH nOpuioMy-Tiepenadi ToBapiB / poOIT / mocayr, TOBapHi 1 TPaHCIOPTHI HaKJIaJHI,
cneunikarii, MepBUHHI KacOBi JOKYMEHTH, OyXTaJTepChKi ITOKYMEHTH, OyAb-iKi 1HIII
JOKYMEHTH yNPaBIIHCHKOTO Ta CIIy>KOOBOTO XapakTepy, TOBIPEHOCTi, OCOOMCTI TOKYMEHTH,
PYKOIUCH, UIOJCHHUKH Ta 1HIII1 BKJIAJICHHS Ha MarepoBOMY HOCII.



3.2. BiampaBHHK BiJNOBIIHO 10 3aKOHOJABCTBA YKpaiHU HECE BiAMOBITAIBHICTH 3a
BKJIQJICHHS J0 BiAmnpasieHb JJokyMeHTH 3a00pOHEHHX JI0 EPECHUIIaHHS TIPEIMETIB.

3.3. VY pasi BusBieHHs y BiampaBieHHSX JloKyMeHTH mpeaMerTiB, siki 3a00pOHEHi 10
nepecusianHs, mapo3au AT «Ykpoomta» nmoBepTae iX BiANPaBHUKY a00 BKUBAE 3aXO0/IB 10
iX BUJIyYEHHS B YCTAHOBJIEHOMY HOPSAJKY. 3a3HAa4€H1 BIAIPABICHHS TUMYAacOBO 30€piratoThCs
3a MICIIEM iX BUSIBJICHHS 3 JIOJIEPKAHHSM BUMOT BEJICHHS 00JIIKY, CXOPOHHOCTI Ta 0OMEKEHOTO
JOCTYIY 10 HUX CTOPOHHIX OCi0.

4. YnakyBaHHs BiinpasJieHb JlokyMeHTH

4.1. BianpaBnenHs JJokymMmeHTH MaroTh OyTH yrakoBaHi BiAMOBIAHO 10 BUMor [lopsnaky
VIaKyBaHHA TIOIITOBHX BiINpaBlieHb, 3aTBEPKCHOTO BimmoBimHuM Hakazom AT
«YKpromiTay, SKuil po3MileHo Ha odiiiHoMy caiti www.ukrposhta.ua.

Jlns ymakyBaHHSI BiAmpaBieHb J[OKyMEHTH MOXYTh BHUKOPHUCTOBYBATHCS KOPOOKH 3
JIOBKMHOIO Halo11b1101 cTOpoHU 30 CM. 3 J03BOJIEHUM BIIXUJIEHHSM 5 CM. B OUIBIILY CTOPOHY,
HEMapKOBaHI KOHBEPTH, IJIACTHUKOBI MaKeTH 3 PI3HUMHU CTYNEHSMHU 3aXUCTy (CEeKlophnak,
ceiipmaker TOIIO 3 (IPMOBHM JIOTOTUIIOM YKpromTa). Bech acopTHMEHT ymakyBaHHS
nyOJiKyeThest Ha odiniiHOMY caiiti Www.ukrposhta.ua.

BinnpaBHUK MOke BUKOPHMCTOBYBATH BIIACHY YMaKOBKY, IO BiAMOBiZa€ BCTAHOBJICHUM
po3MipaM BiamoBigHO 110 1.1.9. 1isoro [Hopsaaxy.

4.2. BigmpaBneHHss JIoKyMEHTH TOBHMHHI OyTH YIMAKOBaHI TaKUM YHHOM, 1100
BHKJTIOYAJIACS MOXKIIUBICTh JOCTYITY JIO BKJIQJICHHS O€3 TIONIKOKCHHSI 000JIOHKH, ITeYaTOK.

4.3. YnakoBka BiampaBiieHHA J[OKyMEHTH OOMpa€ThbCA BIAMPABHUKOM, 3aJ€KHO BiJl
KUTBKOCTI Ta popMaTy JUCTIB MarepoBOro BKJIAJEHHS, IHIIMX YMOB MEpeCUSIaHHA. Y TaKOBKa
NOBMHHA 3a0e3MevuyBaTH CXOPOHHICTh BKJIAQJEHHSA, a TaK0oX MOXKIUBICTH 0OpOOKHU
BIJINIPABJICHHS 13 BUKOPUCTaHHSAM TEXHIYHUX 3aCO01B.

4.3.1. BknasneHHs, NOpUHHATE Yy 3aKpUTOMY BHIUIAl BiANpaBieHHd JlokyMeHTH,
npariBauKkaMu AT «Ykpromita» He TMepeBIpSeTbCs, OKpIM BHUIIAJKIB IMepe0aueHUX UM
[TopsiaxoM Ta 3aKOHOJABCTBOM.

4.4, 3a TOWIKO/KEHHS TMPEIMETIB, BKIAJIECHUX BIAMPABHUKOM Y BIAMpPAaBICHHS
JIOKyMEeHTH, yIakoBKa sKoro He 3a0esmeuye ix 30epexenHs, AT «YkpromTay
BIIITOBIIAJILHOCTI HE HECE.

5. AnpecyBaHHsl BiinpasiieHb JJokyMeHTH

5.1. JIns xoxHoro BianpasieHHs [JJokymeHTH 3aco0amMu aBTOMaTH30BaHO1 cucteMu AT
«YKpHomiTa» 3 peecTpaliii MOIMTOBUX BiAMPaBIeHb /9epe3 0COONCTHI KaOiHET pO3MIIICHUH Ha
cailti AT «Ykpnomra»/API/Mo6ibHUN 3acTOCYHOK (DOPMYEThCS CYIPOBiHA ajpeca 3a
dbopmoro, 3aTBepmKeHOI0 okpemuM HakazoM AT «VYkprnomra». B okpemux Bumamkax
CYNpPOBIZHY aJpecy IO BIINPABICHHS TO3BOJISIETHCS 3allOBHIOBATH KYJIBKOBOIO PYYKOIO.
HaiiMenyBaHHsI Ta MOIITOBa ajpeca BiANPaBHUKA Ta ajpecaTa 3a3HAYalOThCS y CHEIliaTbHO
MIPU3HAYCHOMY JJIS IIbOT'O MICIII Ha OJ1aHKY CYMHpOBIIHOI aipecH.

5.2. Tlpu mpwuitmanHi BifmpaBieHb J[OKYMEHTH Ha aJpecu OPUIMYHUX OCi0, OKpiM
HOMepy TenedOHY Ta Ha3BH MIANPUEMCTBA, HEOOXIHO PEKOMEHAYBAaTH BIIIPABHUKY
3a3Havatu [1.1.6. KoHTaKTHOI 0cOOM (YITOBHOBaKEHOT OJICPIKyBaAUCM).

5.3. BignpaBnenns JloKyMeHTH MOXXYTh OyTH a/ipecoBaHi:

dhi3ugHIM 0cobaM — 3a MicIIeM MPOKMBaHHS, PoOOTH (10 ABepei), Ha agpecu BII3 (o
3anmuTaHHg a00 Ha a/c — JO03BOJISIETHCS BKA3aTH JIMIIE 1HJEKC 00’€KTa IMOIITOBOTO 3B’S3KY,
[1.Lb. oxgepxyBaua Ta iioro Homep Tenedony (mpu aapecyBaHHI Ha a/c He 000B’S3K0OBO));

IOPUIMYHUM 0c00aM — Ha (akTHUHY aJpecy MiCLe3HAXOKEeHHS (0 ABepel), Ha aapecu
BII3 (mo 3amurTanHs ab0 Ha a/C — JIO3BOJISIETHCS BKA3aTH JIMIIE 1HJAEKC 00’ €KTa IMOIITOBOTO
3B’A3KY, Ha3BY IOPHIUYHOI 0cOOH, HOMep TenedoHy (MpH apecyBaHHi Ha a/C He 000B’I3KOBO)
ta [1.I.b. koHTaKkTHOT 0COOU (YITOBHOBAaXXEHOT O/IEPIKYBAYEM)).



5.4. IIpuMipHUK CYTIPOBiTHOT afpecu MoxKe OyTH MPUKPIIIEHUM Ha JTUIHOBOMY OOII 10
BI/IMPABJICHHS] OJTHUM 3 TAKUX CIIOCOOIB:

BKJIAJIAETHCSL JO CaMOKJIEIOYOrO0 MPO30POro MAKETYy, SKUH MNPHUKPIILIIOETHCA 10
BIJIIIPaBJICHHS;

MPUKJICIOETHCS [0 BIANPABIEHHS, SKIIO CYNPOBIAHY ajpecy Oyjio po3ApyKOBaHO Ha
CaMOKJICIOY1 TEPMOETHKETII;

MPUKPIIUIIOETHCST  TIPO30POI0  MAaKyBaJIbHOIO  CTPIYKOIO  (CKOTY-IUIIBKOIO) [0
BIJIIIpaBJICHHS.

5.5. Bigmpasnenns J{oKkyMEeHTH MOXYTh NMPUAMATHCA Ha aapecH YCTAaHOB BUKOHAHHS
MOKapaHb, BIMICBKOBUX YAaCTHUH Yy pa3l IJIATH 3a NEepeCUsIaHHS BIANpPABICHHS BIANPAaBHUKOM
(6e3 BukopucTanHs cepsicy «KJI»).

6. Ilpuiimannsa Ta 3a0ip BignpasJieHb JlokyMeHTH

6.1. Bignpasnenus JJokyMeHTH NPUHMAIOTHCA:

- y Bcix BII3 (y HeaBTomMaTu3oBanux BII3 BinnpasieHHs JJokyMeHTH NpUHMaOThCS IS
MepecusanHs, 3a YMOBH, SKIIO CYMpOBITHA ajpeca A0 HBOTO, pa3zoM 3 crnuckoM ¢.103
JokymenTtu (nopsaok opopmieHHs cnucky ¢.103 JlokyMeHTH 3a3HaueHo y M. 6.6 10 1bOro
po3ainy), chopmoBani uyepe3d OcoOuctuii kabiHeT/API Ta posnpykoBaHi camMOCTIHHO
BIIMIPAaBHUKOM, MpU I[bOMY YCI MapaMeTpy Ha CYNpOBIAHIM ajpeci Ta crucky ¢.103
JIOKYMEHTH 3all0BHEHI KOPEKTHO Ta BiAMOBIAAIOTH (DAKTHUHUM MapamMeTpaM BiJIIIPABIICHHS);

- y IpUMIillIeHH] BiAnpaBHUKa (Mpu BUKopucTaHHi cepicy «K/[» abo ceppicy « MK3» 3a
J0JJATKOBY IIATy BIAMOBIAHO 10 Tapu(iB, 3aTBepmkeHux AT «YkpromTay).

6.2. BignpaBnenHs JloKyMEHTH 3 OMHMCOM BKJIQJICHHS MOAAIOTHCS ISl TIEPECHIAHHS Y
BII3 y BiakpuTOMY BUTJISAII TSl IEPEBIPKH 1X BKIIAICHHS.

6.3. Bignpasnenus JlokymeHTn O0e3 omucy BKIAAEHHS MOXYTh NOJABAaTUCA JUIS
NepecuiaHHs K y BIIKPUTOMY TakK 1 3aKpUTOMY BHUIJISIL.

6.4. Tlomani nns mepecwiaHHS BianpaBieHHS J[OKYMEHTH OPUAMYHHMH OCO0aMu y
3aKPUTOMY BUTJISIII MOXKYTh OyTH OOKJICEH] CIEiaTbHOIO KJICHOBOK CTPIYKOIO 3 JIOTOTHIIOM
(TOBapHUM 3HAKOM) BIANpaBHHUKA. Taki BIANpaBICHHS MOXXYTh BHOIPKOBO MEPEBIPATHUCS
NPaliBHUKOM TMOIITOBOTO 3B’SI3Ky Ha MpEeAMET HasBHOCTI HEJAO03BOJEHUX JO IMepecHSIaHHs
BKJIaJIeHb, y MPUCYTHOCTI MpeICTaBHUKA BiIpaBHUKA. BianpaBiaeHHs, micis nepeBipku oro
BKJIQJICHHSI, PETENIbHO 3alaKOBY€ETHCS, 3T1IHO AIIOYOr0 MOPSAKY, 110 TapaHTy€e CXOPOHHICTh
BKJIAQJICHHS.

Binnpasnenns J{okymMeHTH, 110 MOJAIOTHCS JJIsl MEPECUIIaHHS Yy BIIKPUTOMY BUTIIAI,
OTIEYaTYIOTHCS UM OOKJICIOIOTHCS KIIEHOBOIO CTpiukoro mpatiBHukoM OI13 a6o crangapTHUMU
3aco0aMu 3aKJICIOBaHHS KOHBEPTA, CEKIOpIIaKa, ceidrakera Toulo.

6.5. Ilpu momanHi Ul TIepecuyaHHs BianpasieHb JJOKyMeHTH (QI3HYHHMH OCOOaMH y
3aKpuTOMY BHUIIILAI, TpamiBHUK OII3 Mae BIEBHHUTHCS IMIOAO BIACYTHOCTI y BIAIpaBJICHHI
3a00pOHEHMX JI0 MIepEeCUIIaHHs BKJIA/IeHb, 3’ ACYBaBIIIH PO 1€ y BiANPaBHUKA.

6.6. Y pasi BianpaBisHHS I’ STH 1 OUTbIIE BignpaBieHb JJoOKyMEeHTH Ta NP NepecuiaHHi
BinmpasieHb JlokymeHTH uepe3 HeaBTroMmarm3oBaHi BII3 (He3anexHO Big KUIBKOCTI
BIJIMIPaBJICHb) BiANPaBHUK cTBOpIoe crucok (.103 y dopmi eneKTpoHHOTO MOKYMEHTY Ta
HampaBisie Horo y cmoci6 BusHadeHuit AT «VYkpnomray. Cromcok ¢.103 'y dopmi
CJIEKTPOHHOTO JOKYMEHTY MOKe OyTH MIiANHCAHWA BIJNPAaBHUKOM 3 BUKOPHCTAHHSIM
€JIEKTPOHHOTO MIINHUCY, 110 06a3yeThecsl Ha KBalli(hikoBaHOMY cepTU(]IKaTI BIIKPUTOTO KITFOYA.

VY pa3i HeoOXiHOCTI, BIANPABHUK OJHOYACHO 3 cTBOpeHUM crmuckoMm (.103 y dopmi
€JIEKTPOHHOTO AOKyMeHTYy Moke Hagatu B OII3 micus npuiiMaHHs BinmpasieHb JloKyMeHTH
cnucok (.103 y mameposiii ¢opmi, y KIIBKOCTI ABOX HPUMIPHHKIB, SKHH 3aCBIIUy€ThCS
MTICOM BiJIIpaBHUKA ab0 BiAMOBINATBHOTO TpaliBHUKA Cy0’ekTa rocnogaproBants. Onaux
npumMipHuk $.103 3 mignucom mnpamiBHuka OII3 3anumaerbes y BiampaBHHMKA, APYTHMA
samumaetbest B OI13 micus npuiimanss. 3pa3ok ¢.103 posminiennii Ha caiiti AT «Ykpnomra»
3a mocuiIaHasM: WWW.ukrposhta.ua.




6.7. dyHKMil i3 3BaKyBaHHs 3rPyNOBAaHUX BiANpaBiieHb JlIOKYMEHTH, CTBOPEHHS CIIUCKY
¢.103 Ta nmpuUKpIIUIEHHS CYHpPOBIIHOI agpecH Ha 3rpyNoBaHl BiAnpaBieHHS JlOKyMEHTH
MOKJIAJIAI0ThCS Ha BIJIITPABHUKIB.

6.8. Ilpu mnpuitmanHi BignpaBiaeHb [{OKyMEHTH 3 ONHUCOM BKJIQJIEHHS BIIMPaBHUK
3aMoBHIOE OJlaHK onucy y nBox npuMipHukax. [IpaniBauk OII3 mnepeBipsie BIANOBIAHICTH
BKJIQJIEHHSI ONUCY, PO3MUCYEThCS Ha 000X HOro MPUMIPHMKAX 1 IPOCTABJISE BIIOMTOK
KaJICHTaPHOTO MOMTOBOTO mTemress. OuH MPUMiIpHUK ONICY BKJIATAETHCS 10 BiIPaBICHHS
JIOKyMeHTH, APYTHH BHUIAETHCS BiAMpPaBHUKOBI. Ha mpuMipHHKY oOmHCy, IO BHIAETHCS
BiNIpaBHUKOBI, npaiiBHUK OII3 noBuHEH 3a3HaYUTH HOMEp BianpaBiieHHA [{oxkymeHntu. 3a
Oa’kaHHSM BIANPaBHUKA Ha MPUMIPHUKY OIKCY, IO BKIAJAEThCS JO BIANPABICHHSA
JloKyMeHTH, BapTiCTh BKIAJACHHS (IIPEAMETIB) MOKE HE 3a3HAUYATHCS.

6.9. Ilpu mpuitmanni BiampaBieHHs [JoKyMeHTH, CYmpoBigHa ampeca 10 SKOro Oyia
chopmoBana uepe3 Ocobuctuii kabiHeT/API/mMoOinbHMIT 3acTocyHOK, mpaniBHuk OI13
BUMIPIOE HAWJIOBIIY CTOPOHY BiJITPABJICHHS Ta 3Ba)Ky€ BIJNpPABICHHS. SIKI0 OyJ0 BUSBIECHO
nomMmiiky, npaniBHUK OII3 BHOocUTh HEOOXiAHI KOPUTYBaHHS B MapaMeTpU BiANpPaBICHHS
(po3Mipy, MOTATKOBUX BIIMITOK TOMm[O) B aBTomaru3oBaHiil cucrtemi AT «YkpromTay 3
peecTpallii MOIITOBUX BIANPABICHb Ta PO3APYKOBYE OJIAHK CYIPOBITHOI aJpecH MOBTOPHO.
SIxkmo Bara BiampaBieHHs nepeBullye 2 kr, npauiBHuk OII3 BigmoBise B odopmileHH1
BinpaBieHHs J[OKyMEeHTH 1 MPOMOHY€E IHIIUN MOXIUBHIA TUI OGOPMIICHHS BHYTPIIIHHOTO
PEECTPOBAHOTO BIPABIICHHS.

[Ticns mpuiimanHs BimnpasineHHs Jlokymentu npamiBHUK OI13 mpoBomuTh po3paxyHOK
3 BIAPaBHUKOM (Y pa3i, KOJHU MJIATHUKOM IMOCIYT € BiJITPaBHHUK).

BinmnpaBHUKY BHIA€ThCS PO3PaxyHKOBUH JOKYMEHT, SKINO iHIIE HE MepeadadyeHo
noroBopoM ((ickaJbHHI KAacOBHH dYEK, pO3paxXyHKOBa KBUTAHIlIS), SKWAW MiATBEPIKYE
Ha/JaHHS TOCIYTH, a Takoxk HakiaaHa «[Ipuitmannsy (skmo poboue micue omneparopa OIT3
OCHAII[EHE PEECTPATOPOM PO3PaXyHKOBUX OIepaliid UupoKoPOpMaTHOTO APYKY). Y BUMAIKY
NpUIMaHHS BIJ I’ SITH BIAIPABICHb PAa30M 3 pO3paXyHKOBUM JOKYMEHTOM BHJIAETHCS IPYTUi
npumipHuK ¢.103.

6.10. ITicns mepemaui a0 TepecuiIaHHs BiAmpaBieHHsS J[OKyMeHTH, BIIIPABHUK ITIEIO
TEIO;

- MATBEPKYE, 10 1HGOpMAIlis Y HaKIaaHIi/OJaHKy CYMpOBITHOI aapecu 3a3HaueHa
BIpHO;

- MIITBEPKYE, 110 3 YMOBAMH Ta MOPSAKOM HAJaHHS IMOCITYTH, 1[0 PO3MIIIIEHI Ha CailTi
www.ukrposhta.ua, o3HaiioMJIEeHHUI Ta 3TOAEH;

- MITBEPKY€E, 110 3a00pOHEHUX JO TMEepecuiIaHHs TMpeaMeTiB (BKIAJEHb) y
BianpaBieHi(HIX) [JokyMeHTH HeMae,

- Hagae AT «VYkpnomTa» MpaBO pO3NOPSHKATUCS HEBPYUEHUM BiIIPABICHHIM
JIOKyMEHTH Ha BJIACHUH PO3CY] MICIs 3aKiHYEHHS BCiX TEPMIHIB HOro 30epiraHfs, 3 JTHS
MPUIHATTS TaKoro BiAmnpaBiieHHs JJOKyMEHTH 10 NepecuIaHHs.

6.11. Bianmpasnenas JlokyMeHTH, sIKi Ha aJpecHOMY OOIll YITaKyBaHHSI MICTSTh HAITHCH,
HakJIelku ab0 3HaKH, He TiependadeHi s ix opopmieHHs myHkTamu 5.1 — 5.3 nporo [opsiaxy,
a TaKoX 3 MOIIKOKEHUMH, 3a0pyTHEHUMHU yHaKyBaHHSIMH 4d 0€3 HaJE)KHOTO YNaKyBaHHS
MIEPECHIIAaHHIO HE MIUISITal0Th 1 OBEPTAIOTHCS BiITPABHUKAM.

He mipnsraroTe nepecuiaHHIO BiampaBieHHS JJOKyMeHTH, MOPSIOK aJpecyBaHHS SIKUX
HE BIANOBIJa€ BUMOram, BuzHaueHuM 1um [lopsiakom ta [paBunamu.

7. locTaBKa Ta Bpy4YeHHs BianpasJjieHb JlokymMenTH
7.1. lpu nmagxomxenni o OII3 BpyueHHs BiampaBieHHs [JOKyMeHTH — Ha HOMeEp
MOOUTBHOTO TeneoHy aapecaTa, SKHA 3a3HaYeHO B CYMpPOBIOHIN ajpeci, aBTOMaTHUYHO
HAJXOIUTHh SmS/viber-nmoBiioMmyiieHHs 3 1H(GOpPMAIEI0 TPO HAIXOMKEHHS BiANPaBICHHS
Hokymentu no OI13 ta 3a3HaueHHsAM HOMepy Tenedony KoHTakTHOTO HeHTpy.



[Tpu HagxomKeHHI BignpaBieHHS [JOKyMeHTH 3 aapecyBaHHSIM Ha a/c, Ha CyNpOBiAHIN
aJipeci SIKOro BIACYTHIA MOOUIbHUN HOMep TenedoHny anpecara, npauiBHuk BII3 odopmitoe
noBiioMieHHs (. 22, sike BKIAJAEThCA y a/C aapecara.

[ToBimoMieHHsI MPO HAIXOJKEHHS BiAMpaBieHHS JoKyMeHTH, aJpecoBaHi Cy0’eKTam
TOCIIOIaPIOBaHHSA, MOXYTh JIOCTABJISATHCS 3 BUKOPUCTAHHSIM a0OHEHTCHKHX TOIITOBUX
CKPUHBOK, 110 BCTAHOBIIOIOTBCA HAa NEPIIMX MOBEpXax MpHUMIIIEHb CYyO’€KTIB
rOCTIOaPIOBAHHS UM THIITUX JOCTYITHUX JUTSI IOTO MICIISX 200 y KaHIIEeNsIpii, EKCIEIUIIIT TOIIIO,
PO3MIIIEH] Ha MEPIINX [TOBEPXax MpUMIIIeHb, un BuaaBaTucs B OI13 npeacraBHukaM cy0’ ekra
TOCITO/TapIOBaHHS, YITOBHOBAYXCHUM HA OJICPKAHHSI TIOIITH.

[ToBimoMIIEHHS TPO HAIXOMKEHHA BiANpaBieHHs JJOKyMEHTH, apecoBaHl MpaliBHUKaM
PUOOIOBELIBKUX roCIOAapCTB, T'€0JIOTOPO3B1TyBAIbHUX napTin (excrieuIriif),
CLTbCBKOTOCIIOIAPCHKUX — OpraHizalliif, 3alli3HWUYHUX PO3'i31iB, JICHUITB, oco0aM, Kl
BiJIOYBAIOTh MMOKApPaHHS Y BUIPABHO-TPYJIOBHUX YCTAHOBAX, BPYYAIOThCS MPEICTAaBHUKAM ITHUX
MiIIPUEMCTB, YCTAaHOB, OpraHi3alliid, yIIOBHOBAXEHUM Ha OJICP)KaHHS TOIITH, Y BU3HAYCHOMY
OIT3.

7.1.1. 'V pa3i HeBpy4€HHs BiAnpaBieHHs JJOKyMEHTH MPOTIroM TpbOX poOOUHX JHIB BiJ
JaTH  HaAXOMKEeHHS J0 aBToMartuzoBaHoro OII3, Ha HOMep MoOUIBHOrO TenedoHy
BiJIIPaBHUKA aBTOMATHYHO HAJXOAUThH MOBTOPHE SMS/Viber- moBimomiieHHsS 3 iH(OpMAIIi€iO
PO HAJIXO/DKeHHs BimnpaeieHHs Jlokymentn ngo OII3 i3 3a3HavYeHHSIM JaTH TMOYATKYy
MJIaTHOTO 30epiraHHs.

7.1.2.Y pa3i HeBpy4€HHs BIANIpaBieHHs JJOKyMEeHTH MPOTATOM TpboX pobounx aHiB BIT3
BiJl JaTH HAJIXO/KCHHS JI0 HeaBToMaTu30BaHoro BII3, a Takoxk Ha O1aHKY CympoOBiHOT apecH
SAKOTO BiACYTHIH MOOLIbHUN HoMep TenedoHy anapecata, npauiBHuk BII3 odopmiroe
NOBTOpHE MOBIAOMIIEHHS (. 22 Ta mepenae WOro JUCTOHOII JJisi JTOCTaBKHU 3a BKa3aHOIO
a/ipecoro.

[ToBTOpHE TOBIOMIJICHHS PO HAJAXO/DKEHHS BiAnpaBiieHHs JIOKYMEHTH, aJpeCOBaHOIO
JI0 3alMTaHHs a00 Ha a0OHEMEHTHY CKPUHBKY, BKJIAJIAIOTHCS BIIMOBIAHO 10 KapToTekH “Jlo
3anuTaHHsA~ a00 10 a0OHEMEHTHOT CKPUHBKH ajjpecara.

7.1.3. BignpaBnenns JlokyMeHTH, SIKi ajpecoBaHi JI0 ABEPEH JOCTABIAIOTHCSI Kyp €pOM
(JIMCTOHOIIO0) HE Mi3HIIIE HACTYITHOTO poO0YOTo JHS Micis iX HaaxomkeHHs 10 BIT3.

7.2. BignpaBneHnHs JlokyMeHTH, ajgpecoBaHi (i3WIHUM ocoOam, IiJ 9ac JOCTaBKU 3a
3a3Ha4YeHOIO ajapecoro abo mi yac Buaadi B BII3 BpyyatoTbcs apecaTy abo KOHTaKTHIN 0c00i,
sKa 3a3Hau€Ha Ha CYMPOBIIHIN ajpeci, 32 YMOBH Mpel sIBICHHS TOKYMEHTa, 10 MOCBIAYYE
oco0y (macmopTa rpomaasHuHa YKpaiHH, Haclmopra TpOMaasHHHA YKpaiHd IjIsS BHI3AY 3a
KOPJIOH, JOKYMEHTA, 1110 3aMIHIO€ MACIOPT, MOCBIJIKYA Ha MOCTIHE YU TUMYACOBE MTPOKUBAHHS
Ha TepuTopii YKpaiHu iHO3eMHOTO rpoMajsiHUHA) a00 1HIIUX JTOKYMEHTIB, 110 MOCBIIYYIOTh
0C00Y 3TiJHO 13 3aKOHO/IaBCTBOM).

Bignpasnenns JlokymeHTH anapecoBaHi (izmuyHuM ocobam, ming vac Bumadi B OII3
MOXXYTh BpYy4YaTHCSl ajapecaTy 3a KOJOM, SKMM 3a3HAa4eHWi B SMS-TIOBIIOMIICHHI, 0e3
npen’siBIEHHS JOKYMEHTA, 110 MOCBiIYy€e 0co0y, 32 YMOBH, SKIIO BIAIPAaBHUKOM 3a3HAYEHO
MOOLUTEHUN HOMED TeneoHy aapecaTa.

Anpecar TOBUHEH HAa3BaTU KOJ, KW HAAIMIIOB HAa MOOUIBHHMI HOMEp TenedoHy,
3a3HAUYCHUU BIJIPABHUKOM BifmnpaBieHHs J(OKyMEHTH, y BUIISAI SMS-TIOBiAOMIICHHS.
[TpamiBauk OII3 BHOCHTH Iie Koja a0 aBTOMaTtm3oBaHOi cuctremMu AT «VYkprnomray 3
peectparlii MOMTOBUX BIJIMPABICHb 1 MICHS MIATBEP/KEHHS aBTOMAaTHU30BAHOK CHUCTEMOIO
B110yBa€eThCsl BpYUCHHS BipaBiieHHs JlIOKyMEHTH.

7.3. BigmpaBnenns JloxkymeHTH, aapecoBani “/lo 3anmuTaHHA”, BHIAIOTHCS TIIBKU
ajipecary Ha IMiJCTaBi Mpeja IBJICHHS JOKYMEHTIB, 110 MOCBIAYYIOTh 0CO0Y Ta MiATBEPHKYIOTh
IPOMaJSHCTBO YKpaiHM a00 IOKYMEHTIB, IIO MOCBIAYYIOTH OCOOYy Ta MiATBEPMXKYIOTH Ii
CHeIliaIbHAUM CTaTYC.




7.4. Y pa3i Bpy4yeHHs BianpaBieHHs J[OKyMEHTH 3 pEeKOMEHIOBAHHM IIOBiIOMJICHHIM
PO Bpy4Y€HHs 3 BiAMITKOIO «Bpyuntn ocoOucto», aapecat abo YNOBHOBa)ke€Ha 0c00a
BJIACHOPYY PO3MHCYETHCS HA TIOBiIOMIIEHHI 1po Bpy4yeHHS . 119 Ta B ¢.22/HaknagHiil.

7.5. BinnpaBnenns JlokymMeHTH, agpecoBaHl IOPUIMYHUM oco0aM, IiJl 4ac JOCTAaBKH 3a
3a3Ha4Y€HOIO0 ajpecoro abo mix yac BpydeHHs B OII3 BpydaroThcs NpeaCcTaBHUKY FOPHINYHOL
0co0H, YIOBHOBAXEHOMY Ha OJICp>KaHHS TOIITH a00 KOHTAKTHIM 0co01, sika 3a3HavyeHa Ha
CYNpPOBIHIN azipeci, 32 YMOBHU Mpea’ ABJIEHHS JOKYMEHTA, 10 MOCBIIUY€E 0c00y.

VY pa3i BIACYTHOCTI yYHMOBHOBa)KEHOI OCOOM Ha OJEpXaHHS TOIITH, BiANPABICHHS
JIOKyMEeHTH MO>Ke BPYJaTHCS MIPEACTABHUKY IOPHINIHOT 0COOM TpH HAsIBHOCTI y HEl IIEUaTKH
IOPUITIHOT 0COOH.

[Ipn HagxomkeHHI M’ATH 1 Oulblle BiANpaBlieHb JIOKYMEHTH Ha aJpecu IOPUIUYHUX
oci0 B aBTOMAaTMYHOMY pexuMi (GopMyeTbcsi cnucok ¢.101, 1o sSKOro MpUOHUCYIOThCS yci
BIJIMIpaBJICHHS, IO MiAIATaloTh Buaadi. 3pazok ¢.101 po3mimenuii Ha odimiiiHomy caiiti AT
«Ykpnoriray WWW.ukrposhta.ua.

7.6. BigmpaBnenHs [IoKyMeHTH MOXYThb BpydYaTHCS OJEpXKyBady 3 BHKOPHCTAaHHSIM
€JIEKTPOHHOTO MIAMNKCY, 110 0a3y€eThcsl Ha KBaTI(pIKOBAaHOMY cepTHU(]IKaTI BIAKPUTOTO KIIOUa,
3 ¢ikcariero TexHiyHUMEU 3acobamu AT «Ykproiray.

7.7. AnpecaT MoO)XXe YNOBHOBAKUTH 1HIIY OCOOY Ha OJEp>KaHHS BIJIPABJICHHS 32
JIOBIPEHICTIO, IO MOCBIMYYETHCS B YCTAHOBICHOMY 3aKOHOJABCTBOM MOPSIKY.

JloBipeHiCTh Ha oOjepXaHHS BiANpaBieHHS JOKyMeHTH Moke OyTH MOCBiT4YeHA Yy
BCTAHOBIICHOMY 3aKOHOJAaBCTBOM TOPSIIKY, B T.4. HOTapiaJibHO, TOCAJ0BOI 0CO00I0
oprasisariii, B SIKiil JOBipUTENb MPALIOE, HABYAETHCS, IepeOyBae Ha CTAI[IOHAPHOMY JIIKYBaHHI,
abo 3a micueMm Horo npokuBaHHs. [licns mpea’sBIeHHS OpUTiHANY JOBIPEHOCTI ii KOMis
sanumaetbes B OI13.

7.8. BinnpaBnennss JIOKyMeHTHM 3 OIUIaTOIO IUIaTH 3a NEpECUSIaHHS BiJIMpPaBICHHS
OJIEp’)KyBayeM BpYYA€TbCS OJAEpXKyBauy IIiClii BHECEHHS BHU3HAUEHOI CyMHU IUIaTH 3a
nepecuinanHs BianpasieHHs. [IpaniBauk OII3, BiamoBimHo a0 iHMOpMallli 3a3HadeHOl Ha
CYNpPOBIIHIN ajpeci, 3A1MCHIOE MpUIIMaHHS IJIaTH 3a NEpPEeCUSIaHHS BIANPABIEHHS Ta BUAAE
PO3paxyHKOBH TOKYMEHT ((picKalbHUI KaCOBHIA YeK, KBUTAHINT ¢.1).

7.9. Bunaua BianpasieHHs JJOKyMEHTH 3MIMCHIOEThCS TiCis 1neHTHdiKallli oiepKyBava
Ta MPOCTAaBJEHHS HUM MIANKCY Ha ONaHKy ¢. 22/HaKnaaHii, mo GOopMyeThCs MPU BpyICHH]
a0o 1HI11H (opMi BCTAaHOBJICHOTO 3pa3ka. Oep)KyBad BIIaCHOPYY IIPOCTABIISE ATy Ta MMiAIHC,
YUM MiATBEPJDKYE, 110 BiANpaBlieHHs JJOKyMeHTH OTpUMAaHO 31 CIPABHOIO YIIAKOBKOIO.

7.9.1. Slkmo Ha CympoBiIHIM aapeci MpocTaBiieHa mo3Havka B moii «CepBic 3BOPOTHA
JI0CTaBKa JIOKyMEHTIB» - mpauiBHUK OI13 moBUHEH MpOBECTH BpyYEHHS, BIAMOBITHO 10 YMOB
HaJaHHS [BOTO CEpBicy, 3aTBepikeHOro HakazoM AT «YkpmomTay, sIKHH pO3MIIIEHO Ha
odimiitnomy caiiti www.ukrposhta.ua.

7.10. Bignpasienus JJoKkyMeHTH, IIIOJI0 SKOTO CKJajeHo npamiBHUKoM AT «YkpromniTay
akT mojao (¢ikcamii (HakTy BUABICHHS MOpYyIIeHHS BianoBigHo g0 [lopsaky odopmiieHHS
BUSIBJICHHX TOPYUIEHb MPH TMEpPEeCHSIaHHI MOIMITOBUX BIANpPaBICHb Ta 3aKPUTHX MOIITOBHUX
pedeii y Mepexi 00’ €kTiB MomToBoro 3B's3ky AT «YKpriomiTay, 3aTBepKEHOT0 BiIMOBITHUM
HakazoM AT «Ykpromra», Ha BUMOTY OJIep>KyBaua Moke OyTH BpyUeHE 13 pO3[aKyBaHHSM B
npumimenni OI13 B mpucyTHOCTI camoro ofiepyBada Ta npamisauka OI13.

7.11. Tlpu nmoBepHEHHI HEBPYUYEHUX BiJINpaBieHb J[OKYMEHTH 32 3BOPOTHOIO aJIPECOI0
npariBHuK OI13:

- OCHAILIEHUX aBTOMAaTH30BaHOIO cucTeMoio AT «YkproiiTay 3 peecTpariii MomTOBUX
BIIIPaBJIC€Hb — PO3JAPYKOBYE HOBHUI ONAHK CYNPOBIAHOI aJpecH, SIKUH HAKJICIOETHbCA Ha
BianpaBieHHs JJOKyMeHTH MOBepX MOMEpeIHbOro OJaHKy CYNpOBIAHOT aipecy;

- HE OCHAIIICHUX aBTOMATHU30BaHOIO cucTeMOI0 AT « YKpromTay 3 peecTpaliii momToBIX
BiAnpaBieHb — odopmimoe A0BIAKY ¢.20 13 3a3HAYCHHSIM NPUYUHH TOBEPHEHHS, SKa
MIPUKPITUTIOETHCA 10 BiAnpaBieHHs JJokyMeHTH.




7.12. Anpecatr MOXe 3aMOBUTH 3a JIOAATKOBY TUIATY, BIAMOBIAHO A0 JitounXx TapuQis,
JIOCTABKY Ha aJipecy 3a MICLIEM MPOKUBAaHH, poOOTH (110 Bepeii) BianpaBieHHs [JoKkyMeHTH,
110 OyJI0 agpecoBaHo A0 3anuTaHHs ado Ha a/c.

7.13. OnepkyBad MOKE BIIMOBUTHCS BiJl OZICpKaHHS BinpaBieHHs JJOKyMeHTH, PO 1110
Ha TaKOMY BIJINpaBlieHHI a00 MOBIJOMIICHHI MPO HAIXOKEHHS BiAnpaBieHHS J[OKyMEHTH
poOUTHCS BIAMOBIJHA TMO3HAYKA, sIKa 3aCBIAYYEThCS MIANUCOM ojepxKyBaua. [liamwmc
MpeACTaBHUKA Cy0’€KTa TOCMOJapIOBaHHs, YIMOBHOBAXEHOTO Ha OJEp>KaHHS TIOIITH,
CKPIILTIOETHCS TIEYATKOIO (32 HASIBHOCTI) 111€1 FOPUIUIHOT OCOOH.

7.14.Y pa3i nMChMOBOI BIJIMOBH aJJpecaToM BiJ] OJIepKaHHs, BIAIpaBiIeHHs JJokyMeHTH
MIJUIArae MOBEPHEHHIO BIANPABHUKY, a Y pa3l HasBHOCT1 PO3MOPSIKEHHS BIANPABHUKA «HE
MOBepTaTU» 30epiraroThes BIAMOBIAHO 10 11.8.5 1poro [lopsaky.

7.15. Ilpu BpyueHHi BianpasieHs Jlokymentu abo gocuiansi o iHmoro OI13, abo npu
nmoBepHeHH1 BiamnpasieHb Jlokymentu no OII3 3a miciiem 0OCITyroByBaHHS BiANpaBHUKA,
1H(popMallist PO MOJIT «BPYUYEHHS», «IOCUIaHHS», KIIOBEPHEHH» BiAnpaBieHb [JokymeHTH
CTBOPIOETHCS:

g OIl3, ocHameHux aBTOMaTH30BaHOW cucteMoro AT «YkpmomTay 3 peectparii
MOIITOBUX BiANpaBiaeHb — y pomy OI13;

g OII3, He ocHamieHuX aBToMaTH3oBaHOW cucteMoro AT «Ykpromra» 3 peectpartiii
MOIITOBUX BiANpaBlieHb — Yy Bu3HaueHoMy OI13.

8. Crtpoku 30epiranHsi, nepeajgpecyBaHHsi Ta NOBePHeHHs BianpasJjienb JlokymMeHTH

8.1. Ilpu odopmienHi BianpaBiaeHs JOKYMEHTH, BIAMPaBHUK 3a3HA4Ya€ OJHE 13 TaKUX

PO3MOPSAKEHh CTOCOBHO TEPMIHIB TMOBEPHEHHS a00 MpO HE IOBEPHCHHS BiJIPABJICHb
JIOKyMeHTH, y pa3i MOro HeBpyUEHHs aJpecaTy:

- TIOBEPHYTH;

- TIOBEpHYTH 4epe3 7 KaJeHIapHUX JHIB;

- He NOBEpTaTH.

BcraHoBUTH pO3NOPSIIKEHHST «HE TOBEPTAaTH» MOKJIIMBO, SKIIO IJIATHUKOM 3a
nepecusiaHHs BinpaBieHHs JJOKyMEHTH € BiANPaBHUK.

Binnpasnenns JlokyMeHTH, sike He OyJI0 Bpy4eHE Ta CTOCOBHO SIKOTO € PO3MOPSIKEHHS
BiJIMTPAaBHHUKA «ITOBEPHYTH» a00 «HE MOBEepTaTh», 30epiracThes B mpumMinienHi OI13, no skoro
BOHO HaJIIUIILIO, TPOTSTOM 14 KaJeHAapHUX JHIB BIJ] JaTH HOTO HAIXOKEHHS (32 BiICYyTHOCTI
PO3MOPSIKEHB BiJl afpecara).

[lin po3MOPSIKEHHSIM  «IIOBEPHYTH» PO3YMIETHCS TOBEPHEHHS  BIAMpPABICHHS
JIOKyMEHTH BIANpPaBHUKY TIICIs 3aKiHYEHHS CTPOKYy 30epiraHHs, mependadyeHoro UM
[Topsiaxom.

[Tin po3MOpsKEHHAM «HE MOBEPTaTH» PO3YMIETHCS, IO MICs 3aKIHYEHHS CTPOKY
30epiranHs, mnepeadadeHoro num llopsakom, BiampabieHHS JIOKyMEHTH He MijJisrae
noBepHeHHto 7o OII3, B sxomy Oyno odopMiieHO Take BiAMpaBIICHHS, IJs WOTO BPYYECHHS
BinmmpaBHuky. Taki BiampaiaeHHs JlokymeHnTtu 30epiratoteess y OII3, Bu3HaueHOMy
AT «Yxkpriomray, IpoTATOM CTPOKY Mepen0adeHoro 1. 8.5 mboro po3ainy.

Tepmin 306epiranns BifnpasieHb [JOKyMEHTH paxyeTbes 3 1aTH WOTO HAJIXOHKEHHS 10
OII3, a moBepHEHHS 3AIMCHIOETHCS HacTymHOTO pobodoro aust OI13, micist 3aKiHYeHHS CTPOKY
MMOBEPHEHHSI, BCTAHOBIICHOTO BiAMPAaBHUKOM.

8.2. 3a xoxny no0y 36epiranns B OII3 Bianpariens JJokymeHTH TIOHA] T’ ITH POOOUNX
naiB OII3, micns HaaXOKEHHS JI0 HbOTO TAaKOTO BiAMPaBIIEHHS, 3 OJIEpPKyBaya CTATYETHCS
raTa BiAMOBIIHO JI0 TiF0UMX Tapu(diB TOBAPUCTBA.

[Tpu upoMy neHs HaaxokeHHs BinmpasieHHs JlokymenTtu no OII3 Ta neHs BpydeHHS
HE BPaXOBYETHCSI.

8.3. BimmpaBHuK (agpecaT) MOXe MOAATH 3asiBY MPO MEPEeCHIaHHA abo JIOCTaBKY
BianpasieHHs J[OKyMEHTH Ha IHOIY ajpecy 3a BIAMOBIOHY IUIAaTy, 3TiAHO 3 JIIOYUMHU
Tapudamu, SIKIIO 1HIIE He meperdadyeHo MMCbMOBHM JIOTOBOPOM.



8.3.1. BimmpaBuuk (agpecar) 3a BiANOBIIHY ATy, 3T1IHO 3 AIFOYUMH Tapr(pamMu, MOKE
3poOUTH PO3NOPSAKEHHS MPO MPOJOBKEHHS CTPOKY 30epiraHHs BiAUpaBieHHS J[OKyMeHTH,
HIOJI0 SIKMX 3a3HAYEHO PO3IMOPSKEHHS BIANPABHUKA «IOBEPHYTH» a00 «HE MOBEPTaTH», B
OI13 micust mpu3HayeHHs 0 28 KaleHJapHUX JTHIB BiJ JaTH HAJXOKEHHS.

8.4. BimmpaBnenas [IoKyMEHTH MOBEpPTAIOTHCS BIANMPABHUKY Yy pa3i MOAAHHS HUM
MKUCHMOBOI 3asiBH, MHCHbMOBOI BIMOBHU ajpecara BiJ ojepx»aHHA a00 3aKIHYEHHS CTPOKY
30epiranHs, 3 HacTynHUM BpyuyeHHsAM y OII3 3a micuieM 006cayroByBaHHS BiIIPABHUKA.

[lin yac BpydeHHsa BianpaBieHHS JIOKYMEHTH, IO NOBEPHYTO BIANPABHUKY, 3
BIJIIIPaBHUKA CTATY€ETHCA IJI1aTa 32 IOBEPHEHHS BiAnpaBieHHs JJOKyMEHTH, 3T1HO 3 II0YUMU
Tapudamu, a TaKoXK IUIaTa 3a MepecuiaHHs BianpanieHHs JlokymeHTH (y pa3i OpUMaHHS
BimnpaBieHHs JJOKyMEHTH 3 OIUIaTOIO TUIATH 33 MEPECUIIaHHS BIATPABIEHHS OJIEPKYBayeEM).

8.5. HeBpyueni agpecatam BiampaBieHHsS JJokyMeHTH, sKi OyJTi MOBEPHYTI BiAPaBHUKY,
30epiratotbest OI13 3a miciiem o0cayroByBaHHs BiIIPaBHUKA YIPOJOBXK TEPMIHY BiJIOBITHO
70 Horo po3NnopsiAKeHHs, sike Oyyo 3a3HauyeHe npu odopMIIeHH! BIANpaBieHb JJOKyMEHTH.
[ToyaTox Tepminy 30epiraHHs paxyeThCs BiJ 1aTU HAJIXOKEHHS BiampaBicHHs J[okyMeHTH
1o Bigmosiguoro OIT3.

[licns 3akiHYEHHS BU3HAYEHOTO CTPOKY 30€piraHHs HEOTPUMaHI BIJIPABHUKOM
BiAnpaBiieHHs J[OKYMEHTH BBa)KalOThCA TaKWMH, IIO0 HE BpydeHl Ta 30epiraroThes y OII3,
Bu3HaueHoMy AT «VYkprnomTay, NpoTsIroM MIECTH MICAMIB 3 JTHA MOpUMaHHS iX [0
MepecHIaHHs.

HespyueHni BignpasieHHs JJOKyMeHTH NAIATaI0Th PO3KPUTTIO Y TOPSKY, BA3HAYECHOMY
BIJIOBIJIHO 10 YUHHOTO 3aKOHOIaBCTBA.

9. [IpaBa, 000B’sI3KHU Ta BiANOBiIAJIbHICTH
KOPHCTYBa4iB MOCJIYTH, BiinoBiganbHicTh AT «Ykpnomra

9.1. BignpasnenHs JlokyMeHTH HajexaTh BIANPABHUKAM JIO0 MOMEHTY BpYYEHHS
azipecaTam, SIKIII0 BOHU HE BUJIY4Y€H1 BIMOBIAHO 0 3aKOHOAABCTBA Y KpaiHU.

9.2. TlpoTsaroM IIECTH MICSIIB 3 JHS NPUHAHATTS 10 TMEPECHJIaHHs BiANPaBICHHS
JIOKyMEHTH BiANPaBHUK UM aipecaT MOKe MOJIaTH 3asBY MPO PO3IIYK I[bOTO BiIPABICHHS.

9.3. AT «YkprmomTa» Hece Iepes BIANPaBHAKOM MaTepialibHy BiIMOBIIAIBHICTh 3a
HEBUKOHAHHS YU HEHAJIE)KHE BUKOHAHHS MOCIYTHU 3 TIepecusIaHHs BinpaBieHb JJOKyMEHTH B
TaKUX BUIAJKAX:

1) 3a moBHy BTpary BiamnpaBieHHs JJOKyMEHTH;

2) 3a 4yacTKOBY BTpaTy (TOIIKO/KCHHS) BKJIAJCHHS BiampaBieHHS JlOKyMeHTH 3
OIKMCOM BKJIQJICHHSI.

OmnpairoBaHHs 3BEpHEHb, BHU3HAUCHHS PO3MIPYy MaTepialbHOI BiJIMOBIJAIBHOCTI 3a
HEHAJ[aHHS YW HEHaJe)KHE HaJaHHS TOCIHYr 3 IEepEeCHIaHHs BinpaBieHb J[OKyMEHTH Ta
BUILJIATa BIIIKOTYBaHHS 3M1ACHIOIOTHCS 3rigHO 3 [lopsiakoM ompairoBaHHS 3BEPHEHb MO0
HEHAJaHHS Y HEHAJE)KHOTO HAJIAaHHS TMOCIYT 3 TEpEeCHSIaHHS BHYTPIIIHIX BiANpaBJICHb,
MOIITOBUX TIEPEKa3iB Ta MIXKHAPOIHUX TMOMITOBUX BIAMPABIEHb, 3aTBEPHKECHUM BiIOBIAHUM
Haka3zoM AT «Ykpromiray.

9.4. AT «YxprnoiTay He Hece MaTepialIbHOT BIAMOBIIaILHOCTI Y BUIIAIKAX, KOJIU:

- BiampasieHHs JlokymeHTH Oylio MpUUHATE BiJ BIANPABHUKA 3aKPUTHM, OOOJIOHKA
BI/IMMPAaBJICHHS, TIEYaTKa YU TUIOMOAa BiIMMPAaBHUKA HE MOITKOKCHI;

- BigmpaBiieHHS J[OKyMEHTH B YCTaHOBJIEHOMY 3aKOHOJABCTBOM TMOPSAKY IMiJsrae
BUJTyY€HHIO, KOH(DicKallii ab0 3HUIIEHHIO;

- BTpata ab0 TOIIKO/KEHHS BKJIAJICHHS CTAJKCS BHACIHIIOK Jii HErepeOOpHUX CHII
(3emiieTpyc, yparas, MoBiHb TOIIIO);

- HecTaua a0o MONIKOKSHHS BKIIAJICHHS BianpaBieHHs [JOKyMEHTH cTamucsi BHACIIOK
MOPYIICHHSI BiAMPAaBHUKOM BUMOT 3aKOHOJIABCTBA, & TAKOXK 1bOT0 [lopsaKy 1m10/10 0OMexeHHs
y TepecuiaHHi MPEeMETIB 1 peueil, MpaBuJl yrakyBaHHS BifnpaBieHb [JJoKyMeHTH;



- BIAIpaBieHHs JIOKyMEHTH BUJAHE OAEpKyBauy 1]l pO3MUCKY IPO OJAEpkaHHS Ta Oe3
MMCBMOBUX 3ayBakKeHb IT1J]1 Yac OJepKaHHs BIANpaBieHHs JOKyMeHTH.
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